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1. Purpose: This item updates the JTR language from “Department of Defense,”

“DoD,” “Secretary of Defense” to “Department of War,” “DoW,” “Secretary of War.” This
change is to ensure compliance with the administrative and operational mandates established by
Executive Order 14347 which directs the use of “Department of War” across all official
correspondence, internal policy manuals, and administrative documentation. This item also
corrects miscellaneous grammatical errors and hyperlinks, updates the Army's PDTATAC
representative, and clarifies passport reimbursement in Table 2-24.

2. This revision is forwarded for information purposes. No coordination is required.
3. Staff initiated this revision.

4. This revision is effective when published in the Joint Travel Regulations.
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0204 MISCELLANEOUS REIMBURSABLE EXPENSES

Table 2-24. Miscellaneous Reimbursable Expenses Not Listed Elsewhere

1 Askok

For costs related to a change in status or obtaining a visa, or green card, when required for official
travel, reimbursement is authorized for: required photographs; mandatory biometric fees; dependent
fees (for example, United Kingdom Clearance fee); legal fees, if required by local laws and customs
for obtaining and processing applications; inoculations and other disease-preventive measures (see
10| item 6); and required physical examinations when not available at a Government medical facility
(effective May 1, 2017). Lawyer retainer fees are not reimbursable. Official travel is normally on a
no-fee Special Issuance Passport; however, travelers can be reimbursed for a Regular (Tourist)
Passport when specifically required by the DoW Foreign Clearance Guide (FCG). See the DoW

FCG for requirements and warnings before traveling to foreign countries.
11 eskeskosk

CHAPTER 3: TDY TRAVEL

030201. Conference Attendance and Participation

A. Eligibility. A traveler may be authorized to attend a conference or meeting that contributes to
improved conduct, supervision, or management of a Uniformed Service’s or Department of War (DoW)
Component’s functions and activities (5 U.S.C. §4110 and 37 U.S.C. §455). Participation and attendance
may also be authorized to maintain and improve professional competency if funds are available and work
responsibilities permit. Attendance at technical, scientific, professional, or similar meetings, as well as
private membership in non-Federal societies and organizations, may also be authorized (38 Comp. Gen.

800 (1959)).

1. Government-Sponsored Conferences. Attendance at Government expense may be
authorized when the traveler’s attendance at a conference is required or related to executing official
duties, for conducting Government business. This includes:

a. Conferences sponsored or co-sponsored by a Federal Agency required in the
performance of official duties.

b. Conferences of state or municipal government organizations, or of international
agencies in which the Federal Government is officially participating when it is related to official duties or
for the purpose of transacting Government business.

c. Conferences of a group of individuals representing private interests, but convened for
the purpose of transacting business directly related to the Services or the DoW Component function or
activity and attendance is in the Service member or civilian employee’s official performance.

2. Conferences not Sponsored by Government. Conference attendance at non-Federal
technical, scientific, professional, and comparable private-membership organizations may be authorized,
subject to Service or DoW Component regulations and in accordance with DoDD 5500.07 and Joint
Ethics Regulation which specifies the regulations on acceptance of payment from a non-Federal source
for travel expenses.
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a. A Service member or a civilian employee may attend conferences at Government
expense to further Service or DoW Component programs, present scientific and technical papers that
advance the development of U.S. resources, or maintain an effective professional, scientific, technical,
managerial, and supervisory workforce.

b. An appropriate security officer at the traveler’s activity should examine the security
implications for attendance at all meetings and conferences conducted or sponsored by private or
international organizations. A Service member or civilian employee who attends such meetings must be
briefed about security implications, when necessary, before attendance.

B. Allowances

1. Conference registration fees authorized in the travel authorization or approved on a travel
voucher are reimbursable. The travel authorization should state:

a. Whether the conference registration fee includes charges for meals and, if so, the
number of meals and the dates furnished. The proportional meal rate (PMR) applies on any day that the
cost for one or two meals is included in the conference registration fee (see Chapter 2).

b. When the conference registration fee includes lodging without charge and, if so, the
number of lodgings and the dates furnished. Only the appropriate and applicable PMR or TDY locality
meal rate and incidental expenses (M&IE) rate is paid. If all three meals are provided, then the traveler
receives the incidental expenses portion of per diem only.

2. When the Service or DoW Component sponsors a conference, meal costs must be
identified, whether included in a conference registration fee or contracted for separately. Unless the AO
has authorized or approved an actual expense allowance (AEA) for meals (for attendees in a travel status)
reimbursement is limited to the locality meal rate. The maximum contracted amount for one or two meals
for an attendee in a travel status is limited to the difference between the locality meal rate and the PMR.

C. Reimbursement ***

D. Funds Advance ***

E. Traveler is Unable to Attend an Event for which Reimbursement Was Made (adopted from
FTR §301-74.24). If a traveler was reimbursed a discounted conference registration fee before the event
and then fails to attend the event, then he or she must seck a refund and repay the Government for the
advance.

1. If no refund is made, then the advanced payment must be absorbed as a preparatory travel
expense if the traveler’s failure to attend the event was because of:

a. A decision by the Service or DoW Component concerned.
b. An acceptable reason beyond the traveler’s control, such as an emergency or illness.

2. If no refund is made, and the traveler’s failure to attend the event was due to a reason
unacceptable to the Service or DoW Component concerned, the traveler must repay the amount advanced.

030501. Invitational Travel Allowances
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A. Invitational Travel Allowances under 5 U.S.C. § 5703 ***

B. Allowances. Individuals provided invitational travel for the above reasons may be authorized
the standard travel and transportation allowances specified in Chapter 2 for DoW civilian employees.
Except that, if a spouse is authorized to travel under par. 030501-A12 with a Service member or civilian
employee sponsor, the spouse may only receive per diem if the traveler is personally certified as requiring
per diem by an authority in Table 3-2.1.

C. Invitational Travel Allowances under Other Authorities ***

Table 3-2.2 Invitational Travel under Other Authorities

Type of Travel JTR Reference Type of Travel JTR Reference
| Attendant or escort for a par. 030704 9 Yellow Ribbon Reintegration par. 031902
sexual assault victim - Program event -
2 School lﬁ);\l;(ellmember par. 030802 |10 Funeral honors detail par. 032004
Escort for DOWEA
3| studentwithadisability |\ . h30503 1 Transfer of remains par. 032006
for diagnostic or
evaluation purposes
pars. 030702,
DoWEA academic 832582’ 8;?882
4 erggﬁg::;&%ﬁc;— par. 030804 |12| Attendant or escort travel 033007, 033101,
033102, 033201,
033202, 060203
Service Academy Board Participation in Health
> of Visitors travel par. 030805 |13 Surveillance Program par. 033010
Travel incident to an Travel to obtain a Consular
6 incentives award program Sec. 0309 14 Report of Birth Abroad par. 031903
Repatriation of a Service Personal Services Contract
[ member held captive par. 031401 115 Employee par. 030503
] Chaplaln—leq program par. 031901
functions —

D. Restrictions. Any unauthorized travel or transportation expense is not the responsibility of the

United States. See 37 U.S.C. § 452(g). Invitational travel must not be authorized for:

1. Travel merely to attend a meeting or conference, even if hosted by a DoW Component on
a matter related to the Component’s official business (31 U.S.C. § 1345), unless such attendance is
legitimately performing a direct service for the Government (28 Op. O.L.C. 269, 275 (2004)).

2. Travel by a non-appropriated fund official or civilian employee traveling on non-

appropriated fund business.

3. Transportation of the dependent of an individual traveling on an ITA, unless such
dependent has been independently authorized to travel on an ITA.

4. Transportation of household goods (HHG), including freight and parcel post mail, or other
property of an individual traveling on an ITA.
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5. A Service member or civilian employee unless the individual is retired, traveling as a non-
medical attendant or authorized pre-employment interview travel under 0306 while in a leave status (B-
219046, September 29, 1986).

6. A Government contractor or contractor’s employee traveling in performance of a contract.
For information regarding contractor travel see “Travel for a Government Contractor or Contractor
Employee,” on the DTMO website.

7. Foreign military personnel traveling under the Security Assistance Management Manual
SAMM).

8. Employment of relatives. See 5 U.S.C. § 3110 for this prohibition.

030502. Spousal Travel by Government Aircraft

If a spouse of a Service member or civilian employee is traveling with the DoW sponsor on a
Government aircraft, the spouse’s invitational travel must adhere to the criteria in DoDI 4500.56, “Use of
Government Aircraft and Air Travel” and DoD Instruction 4515.13, “Air Transportation Eligibility.” The
spouse may only travel for an official purpose upon Government aircraft as permitted by 31 U.S.C. §
1344,

030503. Personal Services Contract Employee

The JTR applies to DoW personal services contract employees. See the JTR Introduction. An AO
seeking to authorize personal services contract employee travel must comply with the limitations outlined
in 5 U.S.C. § 3109. Subject to the applicable DoW contract, standard travel and transportation

allowances are authorized for a personal services contract employee and the traveler should be issued an
ITA where necessary and appropriate.

0306 PRE-EMPLOYMENT INTERVIEW WITH DOW FOR
CIVILIAN EMPLOYMENT

A. Eligibility. An interviewee is an individual who a DoW Component is considering for
civilian employment.

B. Allowances. When pre-employment interview allowances are offered, they are the same as
the standard travel and transportation allowances in Chapter 2 to a civilian employee.

1. Individuals who are neither in the military nor employed by the Government travel on an
ITA for a pre-employment interview.

2. A Service member on leave travels on an ITA for pre-employment interview travel.

3. A civilian employee on leave from his or her DoW employment travels on an ITA for pre-
employment interview travel.

C. Reimbursement
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1. Each DoW Component must establish qualification criteria for determining which
applicants receive payment for pre-employment interview travel expenses. Guidance in creating
qualification criteria is in 5 CFR §572.

2. A DoW Component may pay all or part of pre-employment travel expenses to or on behalf
of the interviewee. When electing to pay only per diem or only transportation costs, the DoW Component
must pay the full amount for the selected expenses as authorized for a civilian employee. The DoW
Component must reimburse the interviewee for the offered and allowable travel expenses upon
submission and approval of a travel voucher except for a separate room not used for the traveler’s
lodging, such as a meeting room.

D. DoW Component Responsibilities. A DoW Component must adhere to the general travel
authorization policies and practices in the JTR. Pre-employment interview travel may be authorized only
on a trip-by-trip basis. A limited or unlimited open travel authorization must not be used for pre-
employment interview travel. See section 0305.

1. A DoW Component must communicate DoW travel rules and procedures to the
interviewee and should ensure that the interviewee understands how travel reimbursements are calculated.
The DoW Component provides the interviewee with written instructions when a travel authorization is
issued explaining the administrative procedures for controlling and accounting for passenger
transportation documents.

2. A DoW Component must not authorize reimbursement for pre-employment interview
travel expenses to help defray permanent change of station (PCS) expenses that are not allowable for a
new appointee under par. 054801. For example, a DoW Component may not pay pre-employment travel
expenses under this section so that an interviewee or new appointee may look for a house at the
prospective first PDS.

3. Components must use a Government-procured transportation document or a centrally
billed Government Travel Charge Card (GTCC) to pay for interviewee transportation by air, bus, or rail
that are not local public transit systems.

4. Each DoW Component must prescribe administrative procedures for an interviewee to
follow in submitting a travel voucher that are consistent with the DoD Financial Management Regulation,
Vol. 9 (Travel Policy). DoW Components should assist an interviewee in preparing and submitting his or
her travel voucher.

5. The DoW Component must advise the interviewee to keep a record of expenditures
chargeable to the Government, including retaining all receipts, until reimbursement claims are settled.

E. Interviewee Responsibilities. The interviewee is expected to exercise the same care in
incurring expenses that a prudent person would exercise if traveling on personal business.

1. Transportation tickets should be provided by the interviewing DoW Component. The
interviewing DoW Component may authorize the interviewee to obtain tickets directly from a Travel
Management Company (TMC) under contract to the Government.

2. An interviewee must use the City Pair Program fares and is bound by the rules in
Chapter 2.

3. The interviewee is responsible for, and accountable for, all transportation tickets and
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Government-procured transportation documents issued until they are used for pre-employment interview
travel or are otherwise accounted for properly. A statement to this effect must be incorporated on the
travel authorization, or issued as a “Notice to Traveler” and attached to the ticket or transportation
document when issued to the interviewee. This statement must also inform the interviewee that he or she
is financially responsible for the value of the tickets issued if the interview trip is canceled or rescheduled
after tickets or Government-procured transportation documents are issued.

4. If the interviewee exchanges a ticket for one of lesser value, then the carrier should issue a
receipt or a ticket-refund application. The carrier is required to make a refund directly to the appropriate
DoW Component billing office. The DoW Component must provide the interviewee with a “bill charge
to”” address for the carrier to use in sending a refund by attaching a copy of the transportation document,
or some other document containing this information, to the ticket or travel authorization (41 CFR §101-
41.210-1).

F. Funds Advance. The interviewee cannot be issued a travel advance. The interviewee cannot
use a Government Travel Charge Card (GTCC) issued to a civilian employee or travelers cheques issued
by a Government contractor to pay for pre-employment interview travel.

030704. Travel Associated with Sexual Assault

Table 3-3. Attendant or Escort Allowances for a Sexual Assault Victim

If the attendant or escort is... Then the allowances are...

the travel and transportation allowances in

1 | a Service member or a civilian employee, Chapter 2

a non-DoW Government civilian employee when
the Agency funding the travel is not a DoW
Agency,

the TDY travel and transportation allowances in
accordance with the regulations issued by the
Agency funding the travel.

a non-DoW Government civilian employee when
the Agency funding the travel is a DoW Agency,

the same travel and transportation allowances in
Chapter 2 as a civilian employee on a TDY.

a non-Government civilian traveling on an ITA,

the same travel and transportation allowances in
Chapter 2 as a civilian employee on a TDY.

030705. Threatened Civilian Law Enforcement Officer

A. Eligibility. A civilian law enforcement officer, an investigator, and his or her immediate
family may be eligible for travel allowances in FTR §301-31 when their lives are in jeopardy because of
the civilian employee’s assigned duties.

B. Allowances. The DoW Component may authorize or approve transportation and certain
subsistence expenses in FTR §301-31.

C. DoW Component Responsibilities

1. The DoW Component head can delegate the authority to authorize or approve payment of
transportation expenses and an allowable subsistence in this section. Re-delegated authority must stay at
the highest level practicable to ensure proper review of the circumstances that may necessitate protective
action, including moving an eligible individual from home.

2. The DoW Component must establish specific administrative procedures for issuing travel
authorizations and for payment of claims arising from threats to civilian law enforcement officers.
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D. DoW Risk Evaluation Process

1. When a situation occurs that appears to be life-threatening, the DoW Component must:

a. Take appropriate action necessary to protect the eligible individuals, including
removal from their homes.

b. Immediately inform the DoJ Criminal Division of the threat, in accordance with DoJ
regulations.

c. Provide the DoJ with the name of each person involved and other pertinent details that
may help the Agency determine the degree and seriousness of the threat.

d. Be advised by the DolJ, within 7 days, of the seriousness of the threat and recommend
a course of action. Subsistence payments may begin as soon as the DoW Component invokes the
provisions of par. 030705. If the threatened individual is directed to move into temporary
accommodations during the Dol’s initial 7-day evaluation period, subsistence payments for this period
may be allowed, even if the DoJ determines that the threat is not serious or no longer exists and the DoW
Component returns the individual to their home.

e. Update the Dol, at 30-day intervals, of the situation for reevaluation and
recommendation, to determine if an extension is necessary.

2. The DoW Component is responsible for deciding each individual case. The decision is
based upon an assessment of the situation and the DoJ’s advice as to whether or not protective action
should be initiated or continued and the amount of subsistence and transportation expenses that should be
authorized or approved. When necessary specifically for security reasons, a civilian employee may be
authorized or approved to deviate from the approved mode of transportation and the route taken to or
from a location away from the civilian employee’s PDS.

3. The DoW Component must determine how long allowances continue based on the specific
nature and potential duration of the life-threatening situation and the alternative costs of a PCS. If
temporary accommodations are expected to exceed 120 days, the DoW Component should permanently
relocate the civilian employee if a PCS is advantageous. The DoW Component must consider the specific
nature of the threat and the continued disruption of the family, as well as the PCS costs.

030802. School Board Member Travel

The Secretary of War may provide for reimbursement of expenses incurred by the school board
member for travel, transportation, lodging, meals, program fees, activity fees, and other appropriate
expenses if the expenses are reasonable and necessary for a traveler to perform school board duties.

A. Eligibility. A school board member may be eligible for reimbursement of expenses incurred
while traveling on official duty on behalf of schools and school boards in accordance with DoDI 1358.01.
See 10 U.S.C. § 2164(d)(7) for the statutory authority that provides this allowance.

B. Expenses and Reimbursement. The traveler may claim actual travel and transportation
expenses, and program fees, activity fees, and other appropriate and reasonable expenses. The
Department of War Education Activity (DoWEA) funds all official school board travel and issue the
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necessary travel authorization. The traveler must follow the rules for standard travel and transportation
allowances in Chapter 2 and the guidance provided by the Director of the Domestic Dependent
Elementary and Secondary Schools, which may be more restrictive than the rules in Chapter 2.

030803. Travel of a Disabled DoW Education Activity (DoWEA) Student with a
Disability for Diagnostic and Evaluation Purposes

A. Eligibility. A student with disabilities identified in DoDI 1342.12 (Dependent Early
Intervention and Special Education Services) is eligible for travel allowances when medical or
educational authorities request a diagnosis or evaluation. Parents or guardians of a dependent student
with disabilities are eligible for travel allowances when medical or educational authorities within the
DoWEA request under DoDI 1342.12 (Dependent Early Intervention and Special Education Services)
that one or both of them be present to:

1. Participate during an evaluation of the student.
2. Participate during diagnosis of a disability.
3. Escort the student.

B. Allowances. A student, parent, or guardian is authorized the standard travel and
transportation allowances in Chapter 2 equivalent to those for a civilian employee on TDY.

030804. DoWEA Academic Competitions and Co-Curricular Activities

A. Eligibility. A dependent student of either a Service member or civilian employee attending
DoWEA schools is eligible for transportation at Government expense to participate in academic
competitions and co-curricular activities (20 U.S.C. §§ 921-932).

B. Responsibilities. The Director, DOWEA, or designee determines appropriate activities for
student participation. The responsible DOWEA activity determines the most appropriate transportation
method and the DoOWEA appropriations to use for a student in support of co-curricular activities.

C. Allowances. A student may only receive a transportation allowance under an ITA. The
DoWEA activity determines the transportation method. The DoW Component may authorize an
individual related by blood or whose close association with the DOWEA student is equivalent of a family
relationship to accompany the DoOWEA student. No other travel allowances are authorized.

030901. Receive Federally or Non-Federally Sponsored Honor Award
A_C‘ sokosk

D. Guest. The head of the DoW Component concerned may authorize one guest, chosen by the
award recipient, to accompany the traveler receiving a significant Federally sponsored honor award. A
guest is a person who is related to an award winner by blood or marriage, or whose close association with
the award winner, as viewed by the DoW Component, is the equivalent of a family relationship. A guest
who is neither a Service member nor civilian employee is issued an ITA. See 69 Comp. Gen. 38 (1989),
10 U.S.C. §1124 and 5 U.S.C. §4503 for more information about the statutory authority that provides this
allowance.
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031501. Amateur Athletes Train, Attend, or Compete

A. Eligibility. A Service member may be authorized to train for, attend, or participate in national
and international amateur sports competitions (including qualifying or preparatory events (10 U.S.C. §717

and 37 U.S.C. §420).

1. Competing in the Annual National Matches for rifle and pistol shooting is authorized.

2. Competing in the Pan American Games, Olympic Games, and Paralympic Games
activities is authorized. The DoW consults with the Secretary of State on all other international sports
competitions to determine if participation is in the Nation’s interest. Among those, the International
Military Sports Council (CISM) and the Interallied Confederation of Reserve Officers are the only
international sports competitions that the State Department has pre-approved for participation.
Participation in any other international sports competition requires the State Department’s authorization.

B, ¥**

0316 OBSERVER TO UNITED NATIONS (UN)
PEACEKEEPING ORGANIZATION

A Service member assigned TDY as an Observer to a UN peacekeeping organization, who receives a UN
mission subsistence allowance (the UN’s name for a mission-specific per diem) is also authorized to
receive the DoW’s per diem allowances for TDY travel up to a combined total of no more than the State
Department’s locality per diem rate. This regulation does not authorize a reduction in the UN mission
subsistence allowance. A Service member assigned to a PCS as an Observer to any UN peacekeeping
organization may be eligible for station allowances and a housing allowance (see Chapter 5).

031802. Exceptions for Traveling with a Member of Congress

A. Eligibility. An Armed Forces member or civilian employee accompanying a Member of
Congress, congressional staff employee, or funeral support under the authority in 31 U.S.C. §1108(g) may
be eligible for additional travel allowances. A “congressional staff employee” is an employee of a
Member of Congress or an employee of Congress, committee of Congress, or congressional agency.

1. DoW Components see the following DoW regulations for guidance: DoDD 4515.12
(Congressional Travel) and DoDI 4515.19 (Congressional Funerals).

2. Non-DoW Services consult Service regulations.
B. Allowances. The Chairman (Leadership) sets the transportation service class, per diem, or

AEA rate. A Member of Congress may prescribe travel and transportation allowances consistent with 31
U.S.C. §1108(g) that may differ from other policies within this regulation.

C. Reimbursement. An Armed Forces member or civilian employee accompanying a Member of
Congress or congressional staff employee on official travel under the authority in 31 U.S.C. §1108(g) is
authorized reimbursement for travel and transportation expenses. Reimbursement includes:

1. Transportation accommodations cost on the same class of service used by a Member of
Congress or congressional staff employees who the Armed Forces member or civilian employee is
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accompanying.

2. Per diem or AEA, limited to the rate prescribed for the Member of Congress or
congressional staff employee, provided that the Secretary of War or the Secretary concerned authorized or
approved the travel.

Note: Approval codes required on documentation for Congressional travel “other than economy or
coach” are “FC” for first class and “BC” for business class.

0320 TRAVEL IN THE EVENT OF DEATH

When a DoW traveler dies while on TDY, the commander, commander’s designee, or supervisor must
follow applicable Departmental regulations to inform the deceased traveler’s next of kin, or legal
representative, of the allowances available in this situation. When a Service member dies, the designated
casualty assistance office must be immediately notified. The DoW Component must render all reasonable
assistance in arranging for the preparation and transportation of the traveler’s remains, the return of any
personal property from the TDY location to the PDS, the finalization of any expenses related to the TDY
(for example, checking out of a hotel room, returning a rental car) and assisting any beneficiary in
completing and filing a final travel claim for the travel involved. When a traveler dies in a TDY status,
per diem accrues through the date of death. Reimbursement for transportation, TDY mileage, or a
monetary allowance in lieu of transportation (MALT) accrues from the PDS, old station, or last TDY
location, as appropriate, to the place of death, limited to the Defense Table of Official Distances (DTOD)
distance.

032001. Escort for Remains of a Deceased Service Member
A. kkk

B. Eligibility. The Services and DoW Agencies implementing administrative and procedural
regulations, and the applicable DoW regulations, determine who escorts the remains.

C Aekok

032006. Family Member Attendance During Transfer of Remains

A. Eligibility. The Primary Next of Kin (see DoDI 1300.18, par E2.46 (Personnel Casualty
Matters)) and two additional family members may travel to Dover Air Force Base in Delaware to
participate as official observers at the dignified transfer of remains of a deceased Service member or
deceased civilian employee who dies in a theatre of combat operations, or when a forensic pathology
investigation of the remains has been directed by the Office of the Armed Forces Medical Examiner
(AFME) at Dover and the decedent dies overseas. This policy does not apply to the repatriation of
remains from past conflicts. A family member used in this context is the same as an eligible relative
defined in 37 U.S.C. §481f(c) and listed in par. 032002. The Secretarial Process may authorize additional
family member travel on a case-by-case basis.

B. Allowances. Family members attending transfer of remains per the USW(P&R)
memorandum dated May 25, 2018, are eligible to receive the standard travel and transportation
allowances in Chapter 2 for civilian employees traveling from home or from the place of notification.
Authorized allowances should be specified on an ITA.
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C. Escort. At the Primary Next of Kin request, the Secretary Concerned may authorize the
Casualty Assistance Officer or Family Liaison Officer to escort and or accompany the Primary Next of
Kin to the transfer.

032101. Training Conferences outside the Permanent Duty Station (PDS)

A. Eligibility. A Service member or Department of War (DoW) civilian employee who attends
training conferences held outside the PDS when travel is involved is eligible for travel allowances.

B. Allowances. An eligible traveler is authorized the standard travel and transportation
allowances in Chapter 2.

Note: Charges and fees for light refreshments and snacks are reimbursable only when included as part of
the conference registration fee. However, when the only purpose for a registration fee is to
provide light snacks or refreshments, it is not reimbursable.

032201. Courses of Instruction at a School or Installation
A‘ skskesk
3. Exceptions to Status. The Secretary concerned (this authority cannot be delegated) may

authorize a designated course scheduled to last 140 or more days (20 weeks), but not 181 or more days to
be attended and completed in a TDY status instead of a PCS status.

a. Requests for such action must be forwarded through Service Command channels to
the Secretary concerned and include the course number, description, length, school location, specific
Service of each attendee, number of attendees who traditionally return to the previous PDS, and written
justification for TDY instead of PCS.

b. All Service members attending a course must be in the same status (either TDY or
PCS) regardless of the Service or DoW Agency affiliation; however, if a Service member is permanently
assigned to the course location immediately before attending the course, then the Service member remains
in a PCS status while attending the course. Enlisted Service members in the accession pipeline are not
authorized per diem during TDY before reporting to the first PDS. See par. 050701.

c. The Secretary concerned must obtain agreement from the Secretary concerned (may
be delegated to PDTATAC Principal) for each of the other affected Services before changing a course
status (for example, TDY to PDS, or PDS to TDY) attended by multiple Services or DoW Agencies.

d. The Secretary concerned must obtain the Per Diem, Travel, and Transportation
Allowance Committee’s (PDTATAC) authorization or approval for specific courses to be designated and

attended as TDY when unusual circumstances, such as infrastructure destruction caused by hurricanes,
floods, or similar events, require training courses at one location to last for 181 or more consecutive days.

B Aekk

0326 CIVILIAN EMPLOYEE
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A civilian employee may attend training at the PDS or in a TDY status away from the PDS and receive
the standard travel and transportation allowances in Chapter 2. When sending a civilian employee to
training, the DoW Component must determine if the event is primarily for training or for work
performance. Each training event, and any move associated with it, must be evaluated individually to
determine if training allowances apply.

032902. Reimbursement Options
A_B‘ sokosk

C. Special Rules for Deployment and Contingency Travel. If a Service member or civilian employee
travels from one TDY location in an AOR to another TDY location within the same AOR, the standard
per diem calculation rules in par. 020310-D do not apply. Instead, the CCDR or JTF Commander for the
AOR or contingency operation establishes the per diem rate for the travel day between TDY locations
within the AOR. If the availability of Government quarters and dining facilities changes between the two
locations in the AOR, then the per diem is based on the new TDY location when authorized or approved
by the CCDR, JTF Commander, or designee.

1-3, Table 3-16. ***

4. When a civilian employee is deployed to a combat zone to support ongoing contingency
operations, the requirements for a TDY of 181 or more consecutive days do not apply. The authority to
exceed 180 days for this type of a TDY was extended indefinitely by the Under Secretary of War for
Personnel and Readiness (USW(P&R)) memorandum, “Extended Periods of Temporary Duty Authorized
for Department of Defense Civilian Employees Deployed to a Combat Zone,” dated August 26, 2019.
Before travel begins, the travel authorization must cite the August 26, 2019, USW(P&R) memorandum,
as the waiver authority, which does not require Under Secretary of War for Civilian Personnel Policy
review. This provision also applies to a non-DoW civilian employee if the travel authorization is DoW-
funded.

033002. Emergency Travel Due to Illness or Injury

A. Eligibility. A civilian employee who must discontinue TDY due to illness or injury may be
authorized travel and transportation allowances based on the civilian employee’s personal situation and
the Service’s or DoW’s mission (see FTR §301-30).

B. Allowances. The civilian employee should contact the AO immediately for instructions when
TDY must be discontinued due to illness or injury. A civilian employee who returns to the PDS or home
because of an incapacitating illness or injury is authorized the standard travel and transportation
allowances in Chapter 2. Allowances for all other eligible travelers follow.

1. Per Diem

Note: Per diem is not allowed at the alternate location. An “alternate location” is a destination other than
the civilian employee’s PDS or the point of interruption where necessary medical services or
emergency situations exist.

a. Per diem is authorized for a civilian employee who discontinues the TDY assignment
and takes any type of leave due to an incapacitating illness or injury. However, it:
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(1) Must not exceed the per diem rate for the TDY location at which the interruption
occurs.

(2) May be continued at the location where the injury or illness occurred, or is being
treated, for 14 or fewer days unless authorized by the Service or Department of War (DoW) Component.

b.**

033010. Participation in Health Surveillance Program
A former civilian employee invited to participate in a DoD Health Surveillance Program consistent
with DoDI 6055.05 (Occupational and Environmental Health), dated November 11, 2011, may be issued

an ITA. A Service may authorize or approve per diem and round-trip transportation between the
residence and the medical facility to complete the health-surveillance evaluation.

033013. Travel for Non-Covered Assisted Reproductive Technology
A. Policy. Itis Department of War (DoW) policy that:

1. Service members should be permitted to access lawfully available non-covered Assisted
Reproductive Technology (ART).

2. skskok
033101. Dependent Medical Care Travel OCONUS

A-E. %

F. Funds Advance. A travel advance is authorized for the patient and the attendant or escort in
accordance with the DoW Component’s policy and par. 010204.

033201. Travel of a Family Member for the Health and Welfare of a Wounded
or Ill Service Member

A. Eligibility. *#**

Table 3-19. Service Members Authorized Visits from Family Member

Eligible Service

Member Eligibility Criteria to Receive Family Member Visits

1. Seriously wounded, ill, or injured, including diagnosed with a serious mental

. disorder, or when death is imminent, who is hospitalized in a medical facility
Active-duty .

. anywhere in the world.
Service Member . S . . .
1 or RC Member 2. Suffering from a wound or injury incurred in an operation or area designated
on Active Dut by the Secretary of War as a combat operation or combat zone, who is
y hospitalized in a medical facility in the United States for treatment of that

wound or injury.
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IBINOR Gl Eligibility Criteria to Receive Family Member Visits
Member

griilt\l/[eedn}czer 3. Physically disabled as the result of an injury, illness, wound, or disease

Disabilitv Pa incurred or aggravated, or when death is imminent.

2 yray 4. Hospitalized in a medical facility anywhere in the world as a result of illness,
and Allowances . . . . . . . .
(37U.S.C injury, or disease in the line of duty while performing Inactive Duty Training
Sm or while traveling directly to or from such training.

5. Retired solely due to a wound, illness, or injury, or because death was
. . imminent and he or she is hospitalized in a medical facility anywhere in the
Retired Service
3 Member world.
6. Travel should occur about the same time as the incident because the authority
is not intended to provide transportation at a later date.

033203. Travel of a Family Member for the Health and Welfare of a Wounded
or Ill Civilian Employee

A. Eligibility. A civilian employee who becomes critically ill or is seriously wounded while on
official duty at an unaccompanied duty station and is subsequently medevac’d to another medical facility
may be eligible for a family member to travel to the medical facility (10 U.S.C. §1599b; 22 U.S.C.
§4081). An “unaccompanied duty station” is a permanent duty station to which dependents are not
permitted to go with the civilian employee. A TDY location in an area designated by the Secretary of
War as a combat zone also qualifies. The injury or illness must be life threatening or have the potential
for permanent life-changing conditions for the civilian employee.

033402. Civilian Employee Personal Emergency Travel While on TDY

If a civilian employee interrupts his or her TDY because of an incapacitating illness or injury, see par.
033002.

A. Eligibility. Civilian employees who are on TDY away from the PDS or home port and must
discontinue or interrupt the mission before completion because of a personal emergency may be eligible
for travel and transportation allowances.

B. Allowances. The DoW Component may authorize or approve the standard travel and
transportation allowances in Chapter 2 based on the civilian employee’s personal situation and the
Service’s or Component’s mission. This authority may be delegated, but must be held to the highest
administrative level practical to ensure adequate consideration and review of the circumstances
surrounding the need for the emergency travel.

1. From TDY Location to Home or PDS. If a civilian employee discontinues his or her TDY
and returns home or to the PDS, then transportation expenses and en route per diem may be authorized or
approved from the interruption point to the PDS. The unused portion of the Government-funded
transportation for the TDY must be used, if possible. City Pair Program airfares may be used. A new
TDY order must be issued if the civilian employee returns to the TDY location after the personal
emergency is resolved.

2. From TDY Location to Alternate Destination and Return to the TDY Location. A civilian
employee who discontinues his or her TDY and takes leave for travel to an emergency leave location
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(other than the PDS or from the point at which the civilian employee was notified of the emergency) and
then returns to the TDY location, may be authorized or approved certain excess travel costs.

a. The excess travel costs allowed are the excess actual travel costs from the point at
which the civilian employee was notified of the emergency, to the emergency leave location, and return to
the TDY assignment that exceeds the constructed cost of round-trip travel between the PDS and the
emergency leave location. See Table 3-17 for rules on calculating the excess transportation costs.

b. City Pair Program airfares cannot be used for travel to an emergency leave location
and return to the TDY location.

c. Ifa civilian employee does not have sufficient personal funds to pay for transportation
to an emergency leave location and the return trip to the TDY location, then the DoW Component may
provide transportation for the civilian employee, or provide an advance of funds to enable the
transportation purchase. The civilian employee must reimburse the Government for any Government-
funded transportation cost or travel advance over the authorized or approved allowance.

050804. Early Return of Dependents (ERD)

This paragraph applies to situations when a command-sponsored dependent, who is at a PDS
OCONUS, returns to a designated place at Government expense before the Service member receives
official notice of a PCS from the PDS OCONUS (DoWI 1315.18 (Military Personnel Assignment
Policy)).

A. Reasons for Return. The return must be caused by one of the following:

1. An official situation.

2. A matter of national interest.

3. A personal situation at the PDS OCONUS.

4. Disciplinary action against a Service member stationed OCONUS.

B. Dependent’s Travel Order. ***

050812. Consecutive Overseas Tour Leave
A. Eligibility

1. When a Service member is selected to serve a COT or an IPCOT, the Service member
and his or her dependent may be eligible for COT leave. The Service member and the
dependent must meet eligibility requirements to qualify for COT leave, and once
qualified, may travel together, or may travel independently on separate trips. Table 5-25
specifies the eligibility requirements. DoWI 1315.18 (Military Personnel Assignment
Policy) contains requirements for COT leave, including the specific requirements for a
COT when the Service member is assigned to Alaska or Hawaii.

skskoskok

050814. Dependent-Restricted Tour
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A. Eligibility. A Service member may receive dependent travel and transportation allowances
when he or she is reassigned by a PCS order on a dependent-restricted tour.

B. Allowances. A Service member may leave the dependent at the current location or move the
dependent from the old PDS, HOR, or PLEAD if it is the Service member’s first PCS on active duty, to a
designated place in:

1. The CONUS.

2. A non-foreign area OCONUS. For a move to a non-foreign area OCONUS, one of the
following is required:

a. The Service member was a legal resident of that area before entering on active duty.
b. The Service member’s spouse was a legal resident of that area at the time of marriage.
c. The Service member was called to active duty from that area.

d. It is the Service member’s HOR.
e. Authorization or approval through the Secretarial Process.

3. A location OCONUS at which the PCS order states the Service member is to serve an
accompanied tour immediately after completing the dependent-restricted tour, or a tour under unusually
arduous sea duty in par. 050907. The Service member must have sufficient time in service remaining to
complete the dependent-restricted tour and the subsequent tour.

4. A location OCONUS that has been justified under unusual conditions or circumstances
and authorized or approved by the Secretary concerned. This authority may not be delegated below the
Service headquarters that directs dependent travel and transportation policy and procedures.

a. For an Armed Forces’ member, the Secretary concerned may only authorize a location
OCONUS to return a foreign-born dependent to the spouse’s native country in accordance with DoWI

1315.18 (Military Personnel Assignment Policy).

b. The Commandant of the Coast Guard (CG-1M1) may make an exception for a Coast
Guard member.

c. A dependent residing in the same country as the Service member cannot be command-
sponsored if moved there under this authority.

051205. PCS Travel Associated with an Evacuation and Safety

A. Service Member Ordered on a PCS from a PDS from which Dependents have been
Evacuated. ***

B. Service Member Ordered to a PDS in the CONUS Where Dependent Travel is Delayed or
Restricted by an Ordered Evacuation or Natural Disaster

1. The Services may request the designation of geographic areas within the CONUS as “non-
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concurrent travel application areas” when evacuations or major disasters occur, subject to approval by the
Assistant Secretary of War for Manpower and Reserve Affairs (ASW(M&RA)). This authority is used
when military installations or the surrounding geographic areas infrastructure cannot support the
dependent at the duty location (see DoWI 1315.18 (Military Personnel Assignment Policy)). Service
M&RAs must request non-concurrent travel restriction authority through the Joint Chiefs of Staff or J1
for further coordination with the Services concerned, including Coast Guard, before submitting a
recommendation to the ASW(M&RA) for concurrence, approval, and adjudication. Non-DoW Services
are not subject to the DoWI, but should coordinate their policies with ASW(M&RA) for uniformity
among Service members. See section 0509 and par. 051202 when the Service member travels on a PCS
order from the old PDS via the dependent’s designated place before reporting to the new PDS.

2. When the dependent travels on a PCS order en route to the new PDS that is within the
designated non-concurrent travel area, and a concurrent travel restriction is imposed on travel to the new
PDS, the dependent enters into an “awaiting further transportation” status. The Service member selects
an “awaiting further transportation” location for the dependent. Dependent travel and transportation
allowances at the “awaiting further transportation” location are the standard travel and transportation
allowances in Chapter 2. PCS allowances from the “awaiting further transportation” location to a
designated place or the new PDS are authorized.

k%%

053002. POV Transportation when Transportation to the PDS OCONUS is not
Authorized

A. Reasons a POV is not Transported to the PDS OCONUS. ****

B. Situation Authorizing Transportation of One POV. When a POV is not transported due to one
of the reasons in 053002-A, but is required for the Service member’s or dependent’s use, the Service
member is authorized transportation of one POV to a destination other than the new PDS. The
transportation is from the designated POV loading port or VPC ordinarily serving the Service member’s
old PDS to the designated POV unloading port or VPC ordinarily serving one of the following locations:

1. Any place in the CONUS that the Service member designates, if the old PDS is OCONUS.

2. Alaska, Hawaii, or any U.S. territory or possession where dependent transportation is
authorized.

3. Any location OCONUS where dependent transportation is authorized when the Service
member is on an accompanied tour immediately after completing the dependent-restricted tour, or a tour
under unusually arduous sea duty, and the Service member has sufficient time in service remaining to
complete the dependent-restricted tour and the tour immediately thereafter.

4. A location OCONUS that has been justified under unusual conditions or circumstances
and authorized or approved by the Secretary concerned. This authority may not be delegated below the
Service headquarters that directs dependent travel and transportation policy and procedures. For the
Armed Forces, the Secretary concerned may only authorize a location OCONUS to return a foreign-born
dependent to the spouse’s native country in accordance with DoWI 1315.18 (Military Personnel
Assignment Policy). The Commandant of the Coast Guard (CG-1M1) may make an exception for a
Coast Guard member.

C. Subsequent Transportation ***
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Joint Travel Regulations Revisions

DEPENDENT-RESTRICTED TOUR is a Service member’s tour at any overseas PDS that does not
permit a command sponsored dependent. A dependent-restricted tour may also be referred to as an
unaccompanied hardship overseas tour, or remote tour, or a tour at a PDS where a command sponsored

dependent may be authorized, but where the Service member is not eligible to serve the accompanied
tour. See DoWI 1315.18, Glossary.

IN-PLACE CONSECUTIVE OVERSEAS TOUR is an additional tour served at the same PDS
following the completion of a Service member’s initial OCONUS tour. Voluntary extensions are
considered part of the initial OCONUS tour. An in-place consecutive overseas tour order’s effective date
is the first day of duty on the additional tour. See DoWI 1315.18 for more information about overseas
consecutive tours. See U.S. Coast Guard regulations for additional Service specific provisions.
UNACCOMPANIED TOUR is a Service member’s tour at a specified OCONUS PDS without
command-sponsored dependents. A location where only an unaccompanied tour is authorized is a
dependent-restricted tour. See DoWI 1315.18, Glossary. See Chapter 5 for allowances for non-
command-sponsored dependents.
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