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2. This revision is forwarded for information purposes. No coordination is required.
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Joint Travel Regulations Revisions

053606. House-Hunting Trip (HHT)

An HHT is a discretionary allowance that may be authorized for a civilian employee and their spouse
or domestic partner to seek a permanent residence at the new PDS.

054001. Eligibility and Authorization for HHT
Table 5-78. Travelers Eligible for an HHT

A civilian employee.
Civilian employee’s spouse or domestic partner.
Attendant or escort for civilian employee or spouse.

1 Authorized

Civilian employee’s or spouse’s children.
New appointee.

New appointee’s spouse.

Student trainee on first duty station travel.

2 Not Authorized

o o oo

A. Eligibility. For a civilian employee to be authorized an HHT for PCS, both the old PDS and
new PDS must be located within the CONUS or a non-foreign area OCONUS, and be 75 or more miles
apart by a usually traveled surface route according to the Defense Table of Official Distances (DTOD).
HHT may not be authorized for any of the following reasons:

1. To assist a civilian employee in deciding whether or not to accept a transfer.
2. Government housing, or other prearranged housing, will be assigned at the new PDS.

3. If the civilian employee is at a training location in section 0326 and is authorized
dependent or HHG transportation.

B. AO Considerations. The AO must determine whether the HHT will be reimbursed using the
Lodging Plus method or a Lump Sum, the appropriate HHT duration, and the authorized transportation
modes to and from the new PDS location, and for local travel while house hunting. An AO must
minimize HHT allowances or not authorize them when other satisfactory and more economical
alternatives are available. The DoW Component may avoid or shorten the HHT duration by providing
assistance and information to a civilian employee concerning housing conditions and markets at the new
PDS location. The AO must consider the following factors before authorizing HHT:

1. Arranging a Permanent Residence before a Move. If the civilian employee has a large
family and must promptly vacate the residence at the old PDS, it might be less costly to the Government,
as well as more convenient to the civilian employee, to complete arrangements for a new residence before
the move actually takes place.

2. Arranging a Permanent Residence while in Temporary Lodging. If the civilian employee
has no family or a small family, it might be less costly to allow the civilian employee and family to

remain in temporary lodging at the new PDS for a somewhat longer period than might otherwise be
authorized, subject to TQSE limitations, until the civilian employee finds a permanent residence.

3. Avoiding an Advance Trip. If TQSE is authorized, an HHT may possibly be avoided. It
might be more advantageous to the Government and the civilian employee for the civilian employee’s
dependents to remain at the former residence while the civilian employee occupies temporary lodging at
the new PDS. During that time, he or she can select a permanent residence after becoming familiar with
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the new PDS area.

4. TDY at the New PDS. When a civilian employee is on a TDY and it is known that the
TDY location will become the new PDS (before the permanent transfer is effective) an HHT should not
be necessary.

054002. Separate Trips by Civilian Employee and Spouse

Separate HHTs by the civilian employee and spouse or domestic partner are allowed; however, the
Government’s overall cost is limited to the cost of one round trip for the civilian employee and spouse or
domestic partner traveling together. Compare the cost of the civilian employee and his or her spouse or
domestic partner traveling separately on an HHT to the cost of a single round-trip HHT that they could
make together and reimburse the lesser. The Government’s overall cost for comparison and computation
purposes includes per diem, transportation costs, and other miscellaneous reimbursable expenses.
Separate HHTs do not increase the 10-day limitation, regardless of the circumstances. AEA is not
authorized for HHT. When a civilian employee’s spouse or domestic partner travels independently on an
HHT, the per diem rate for the spouse or domestic partner is computed the same as the civilian

employee’s using par. 020309.

054003. Timing and Duration

An HHT may begin after the civilian employee signs a service agreement, the DoW Component
establishes the reporting date to the new PDS, the DoW Component informs the civilian employee of the
reporting date, and the travel order is issued. A civilian employee must complete a round-trip HHT 1 day
before reporting to the new PDS. A spouse or domestic partner must complete a round-trip HHT 1 day
before the family begins relocation to the new PDS, or by the time allowed for completing travel and
transportation allowances runs out (see par. 053712). A funded HHT, including travel time, is limited to
10 calendar days.

054005. Lodging and Per Diem

When a lump-sum reimbursement is offered to the civilian employee, the civilian employee may
choose between the Lodging Plus method or the Lump Sum method for the HHT subsistence.

A. Lodging Plus. HHT subsistence expenses are ordinarily reimbursed under the Lodging Plus
method. Compute per diem for one round trip for the civilian employee, spouse or domestic partner, or
both, in accordance with par. 053901. For a HHT in the CONUS, use the Standard CONUS per diem
rate. For a HHT in non-foreign OCONUS, use the locality per diem rate (CBCA 5091-RELO, March 22,
2016). When the civilian employee and spouse or domestic partner travel together on an HHT, the per
diem rate for the spouse or domestic partner is 75% of the civilian employee’s per diem rate. A civilian
employee paid per diem using the Lodging Plus method must itemize lodging expenses and retain lodging
receipts.

B. Lump Sum. A DoW Component may offer to pay a lump sum for subsistence expenses.
Once the civilian employee signs a service agreement and accepts the HHT (Lump Sum) offer, then HHT
(Lump Sum) is irrevocable. A civilian employee paid for an HHT using the lump-sum method does not
require itemization, receipts for payment, or a cost comparison. If the civilian employee and spouse or
domestic partner both travel (together or separately) the lump-sum amount is calculated by multiplying
6.25 by the applicable locality per diem rate. However, if only one person (either the civilian employee
or the spouse or domestic partner) travels, the lump-sum amount is calculated by multiplying five (5) by
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the applicable locality per diem rate. The lump-sum determined calculation applies to the entire trip,
regardless of the number of days authorized for the HHT. Any balance from the HHT lump-sum payment
that the civilian employee does not use for expenses belongs to the civilian employee and is not subject to
repayment to the Government. The following are factors in determining whether to offer lump-sum
reimbursement:

Table 5-79. Lodging and Per Diem Allowance for an HHT

Computation Method One Civilian Employee or Spouse Civilian Employee and Spouse
or Domestic Partner or Domestic Partner

Compute in accordance with par.
053901. For a HHT in the CONUS, | The per diem rate for the spouse

1 Lodging Plus use the Standard CONUS per diem or c'lqmestic partner is 75% of the
rate. For a HHT in non-foreign civilian employee’s per diem rate
OCONUS, use the locality per diem | when they travel together.
rate.

. . . Multiply 6.25 by the applicable

2 Lump Sum Mul(tl{ply > by the applicable locality locality per diem rate whether

per diem rate. both travel together or separately.

1. Ease of Administration. Per diem payment under the Lodging Plus method requires
submission of a travel claim to review and validate lodging expenses for accuracy and reasonableness. A
lump-sum reimbursement is easier to administer because an expense review is not required.

2. Cost. The AO must evaluate the cost of the Lump Sum and Lodging Plus options on a

case-by-case basis. A single, universal decision for all PCS moves is not authorized. AEA may not be
authorized or approved for an HHT.
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