
MCRC FROST CALL 025-24 DATED 26 July 2024 

From: Commanding General, Marine Corps Recruiting Command 

Subj: REQUEST FOR INITIAL ASSIGNMENT TO ACTIVE DUTY PRIOR TO REPORTING TO 

Ref: 

Encl: 

THE BASIC SCHOOL FISCAL YEAR 2025 

(a) 
(b) 
(c) 

(d) 

(e) 

(f) 

( 1) 
(2) 
(3) 
( 4) 

(5) 
( 6) 
(7) 

MCRCO 1100.2A Short Title: MCRC OCM 
MCO P1000.6G Assignment, Classification, and Travel Systems Manual 
DoD 7000.14-R Department of Defense Financial Management Regulation 
Short Title: DoD FMR 
MCO 1050.3J Regulations for Leave, Liberty, and Administrative 
Leave 
Marine Corps Total Force System Personnel Reporting Instructions 
User Manual (Short Title: MCTFSPRIUM) 

MCO 1130.62.C Command Recruiting Program 

Initial Assignment Request Timeline 
FY25 Early Accession Coordinating Instructions 
Early Accession Request Application Example 
Letter of Acknowledgement Example 

List of Officer Selection Stations 
Unit Diary Procedures 
Appendix 2 to Annex C to Fiscal Year (FY) 24-30 National Structure 
Plan (U) Officer Procurement Structure Actions (U) 

1. Purpose. To establish the accession process and procedures for officers
requesting assignment to active duty prior to reporting to The Basic School
(TBS) for fiscal year 2025 (FY25).

2. Background. Marine Corps Recruiting Command's (MCRC) officer accession
requirements do not synchronize with the TBS training schedule, class size
constraints and restraints, and the requirement for a quality spread
(commissioning sources, programs, and components). As such, the ability to
access Second Lieutenants (2ndLts) via Permissive Temporary Additional Duty
(PTAD), minimizes the wait time for TBS and provides MCRC an additional

accession starting point, ensuring that MCRC meets its annual mission by
component and categories. This policy also provides an invaluable proof
source at the Officer Selection Station (OSS) level.

3. Information. MCRC has an anticipated FY25 active accession requirement
of 1695 active-duty officers. References (a) and (c) authorizes 179 days of
PTAD. However, MCRC only authorizes Officer Selection Officers (OSOs) to
access newly commissioned officers scheduled to attend TBS for a period not
to exceed 174 days, in accordance with reference (b). This policy minimizes
the risk of accessing officers on active duty who will be unable to attend
TBS within the FY due to injuries, legal troubles, or personal matters. An
overview of the request timeline is included as enclosure (1). Enclosure (2)
provides the "earliest initial assignment start date" by TBS class. All
newly accessed officers will adhere to reference (d).

a. All requests for an initial assignment to active duty prior to
reporting to TBS must be submitted individually utilizing enclosure (3). 
Requests must be received at MCRC no less than 30 days prior to the requested 
assignment to the active-duty date. 
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b. MCRC Officer Programs (OP) will approve requests for officers to join
only Recruiting Stations (RSs) and OSSs. 

c. At any given time, there may not be more than three (3) 2ndLts
assigned to a single OSS on PTAD. 

d. MCRC OP will not approve requests for initial assignment to active
duty for less than 30 days prior to the officer's scheduled TBS class. Under 
no circumstances can an officer be assigned to active duty for more than 179 
days prior to reporting to TBS. 

e. 2ndLts in the reserve component are not eligible.

f. Requests for candidates and midshipmen who have not yet graduated may
not be submitted more than three months prior to the projected commissioning 
date. Candidates who have not yet commissioned, may not request an initial 
assignment date less than five business days after their projected 
commissioning date. 

g. In cases where a candidate will not be executing PTAD with their
respective OSS, a request must be submitted to MCRC with a Letter of 
Acknowledgement, enclosure (4), from the gaining OSO. Enclosure (5) provides 
the addresses and phone numbers of each OSS for coordination. Enclosure (7) 
provides a timeline of upcoming OSS activations and de-activations across 
MCRC. 

(1) The OSO to whom a candidate is assigned is responsible for
commissioning and the processing of commissioning documents. 

(2) Time and distance factors between commissioning date and initial
assignment to active duty must be considered when submitting requests. 

(3) An officer's orders will be issued with an initial assignment to
the OSS listed on the request; the officer will not rate a Permanent Change 
of Station (PCS) move from their current address to their requested initial 
accession location. When reporting to TBS, the officer will rate a PCS move 
from his/her home of record to TBS. 

(4) For Naval Reserve Officer Training Corps (NROTC) Midshipmen
requesting PTAD to the RS/OSS, the requests will be made to start no earlier 
than 30 days after commissioning. 

h. Officers will not begin their initial assignment to active duty prior
to reporting to TBS until the officer has received his/her orders. 

i. Marines serving under a military service obligation with a Selected
Marine Corps Reserve unit must be transferred from the Inspector and 
Instructor Staff (I&I) unit to the command which they are joining. Prior 
coordination needs to be made to avoid future pay issues. 

j. Officers must live within 50 miles of the RS or OSS he/she is joining.
Officers will rate Basic Allowance for Housing at the transient rate per 
references (c) and (f). 

k. Platoon Leader Class (PLC) and Officer Candidate Course (OCC) Law
Lieutenants are not subject to this FROST Call, see MCRCO 1131.1 and its 
associated annual FROST Calls for further guidance. 
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1. Individuals will be assigned PTAD orders based on the following
priorities: 

(1) Priority 1 Individuals with injuries requiring recovery 
time. 

(2) Priority 2 - Individuals who volunteer.
(3) Priority 3 - Individuals with aviation contracts (unless

otherwise directed by Manpower and the aviation occupation field). 

m. Injuries while on PTAD. If the officer is injured while on PTAD, they
will still report to their TBS class and coordination will be made with TBS 
and MCRC, OP. 

(1) Notifications to injuries prior to checking in to TBS need to be
made as soon as possible to MCRC, G3, OP, Operations. 

4. Action

a. MCRC, G-3, Officer Programs, Operations

(1) Approve or deny all requests, as outlined in this FROST Call.

(2) Plan and coordinate all PTAD requests with the needs of the MCRC
mission. 

b. MCRC, G-3, Officer Programs, Officer Appointments

(1) Generate orders and attach approved requests to the SharePoint
site. 

(2) Report appropriate unit diary entries necessary to transfer
individuals from MCRC reporting unit code to the gaining command. 

(3) For candidates and midshipmen who have not yet commissioned,
Officer Appointments will provide orders to the unit after receiving the 
NAVMC 763, Appointment and Acceptance Record, and commissioning the officer 
in the Marine Corps Total Forces System (MCTFS). 

c. Recruiting Regions. Forward requests to Officer Programs from the
Marine Corps Districts as required, no endorsement is required. 

d. Marine Corps Districts and Officer Naval/Enlisted Programs (ON/E)

(1) Submit all requests to MCRC OP, Officer Appointments via the admin
SharePoint site located at: 
https://usmc.sharepoint-mil.us/sites/MCRC_HQG3_OP_OAAdmin_RAN 

(2) Marine Corps Districts will endorse all requests from OSOs.

(3) Provide updates and modification request for officers that meet
the criteria in paragraph 3, m. 

e. Officer Selection Officers and MOis

(1) Initiate requests and modifications utilizing enclosure (3).
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(a) OSOs will route requests to the appropriate MCD.

(b) Marine Officer Instructors will route request to MCRC OP, ON/E

Programs.

(2) Ensure all officers check in with the Recruiting Station

Headquarters' Administrative Section. Gaining commands are responsible for 

ensuring new joins are reported in the MCTFS in accordance with Chapter 6 of 

reference (e); enclosure (6), Unit Diary Procedures is provided to assist 

administrative sections with the new join process. Additional requirements 

include, but are not limited to, assisting with enrolling the officer in the 

Defense Enrollment Eligibility Reporting System (DEERS), obtaining an 

identification card, ensuring direct deposit information is current, and a 

new join audit. 

5. This FROST Call will cancel 30 September 2025.

6. Point of contact for this matter is Chief Warrant Officer 3 Jerald M.

Scandrett III, at (703) 432-9402 or jerald.scandrett@marines.usmc.mil.

�?-
M. G. HAYS

By direction
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