UNDER SECRETARY OF DEFENSE
4000 DEFENSE PENTAGON
WASHINGTON, D.C. 20301-4000
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MEMORANDUM FOR SENIOR PENTAGON LEADERSHIP
DEFENSE AGENCY AND DOD FIELD ACTIVITY DIRECTORS

SUBJECT: Updated Guidance on Department of Defense Civilian Travel

On February 26, 2025, the President issued Executive Order (EO) 14222, “Implementing
the President’s ‘Department of Government Efficiency’ Cost Efficiency Initiative,” which
imposed an immediate 30-day freeze on Government travel charge cards, for Government
civilians not traveling for specific exempted criteria, and directed each Agency head to develop a
system to centrally record approval for Federally funded non-essential travel.

In response to EO 14222, Official Performing the Duties of the Under Secretary of
Defense for Personnel and Readiness Memorandum, “Guidance on Use of Government Travel
Charge Cards by Department of Defense Civilian Employees,” March 5, 2025, directed that all
DoD civilian non-exempted travel immediately be canceled. It further directed all Principal Staff
Assistants (PSAs) and DoD Component heads to publish further guidance specifying any
additional mission-critical categories of exempted travel specific to their Components, and to
reduce the spending limit to $1.00 on all Government travel charge cards issued to civilian
employees whose duties did not require exempted travel.

Effective immediately, the “non-exempted” travel limitations imposed on DoD civilians
by the March 5, 2025 memorandum are lifted, and all Government travel charge cards may be
restored to the limits deemed appropriate by the DoD Component Administrators.

Within 30 days, all PSAs and DoD Component heads will establish and implement a
method for requesting, approving/denying, and recording of conference and other non-essential
travel' at the DoD Component level, which captures the requestor’s information, conference or
informational meeting details, estimated costs, justification, Component level approver
information, and decision approval. This data with appropriate personally identifiable
information redactions shall be made available to my office upon request.
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1 “Non-essential travel” is travel other than travel in direct support of military operations, permanent change of
stations, and other mission-critical categories of travel specified by PSAs and DoD Component heads.





