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COMMANDANT INSTRUCTION 3123.12K

Subj:  PREPARATION OF CUTTER LOGS

Ref:  (a) United States Coast Guard Regulations 1992, COMDTINST 5000.3 (series)

(b) Records & Information Management Program Roles and Responsibilities,
COMDTINST 5212.12 (series)

(c) Coast Guard Navigation Standards Manual, COMDTINST 3530.2 (series)
(d) Ordnance Manual, COMDTINST 8000.2 (series)

1. PURPOSE. This Instruction establishes the policy for log keeping for Coast Guard cutters.

2. ACTION. All Coast Guard unit commanders, commanding officers, officers-in-charge,

deputy/assistant commandants, and chiefs of headquarter directorates must comply with the

policies contained.

3. AUTHORIZED RELEASE. Internet release is authorized.

4. DIRECTIVES AFFECTED. Procedures for the Preparation and Disposition of Cutter Logs,

COMDTINST M3123.12]J is hereby cancelled.

5. DISCUSSION. The following subsections clarify requirements for handling, recording, and

preservation of Cutter Logs.

a. The Cutter Log is a basic, legally recognized naval service document, which provides a
single central record for significant events and non-routine matters. The log is of value in
matters of litigation by and against the Government. As a historical document, the Cutter
Log, supplemented by supporting documents, is indispensable in reconstructing events of

the past. A comparison of events recorded in one Cutter’s Log with events recorded in
supporting Cutter’s Logs assists in fixing events in time. The fact that some of the

information contained in Cutter Logs can be found in other Coast Guard forms does not

exempt units from logging information required by Reference (a) and this Instruction.

b. The Archivist of the United States has determined that Cutter Logs are permanently

valuable records and are to be accessioned as part of the National Archives of the United

States and deposited at the appropriate Archives Branches of Federal Archives and
Records Centers.
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DISCLAIMER. This guidance is not a substitute for applicable legal requirements, nor is
it itself a rule. It is intended to provide administrative guidance for Coast Guard personnel
and is not intended to nor does it impose legally-binding requirements on any party outside
the Coast Guard.

MAJOR CHANGES. The topic of Disposition of Cutter Logs (previously chapter 2) was
removed. For all disposition of Cutter Logs guidance, refer to Commandant (CG-C5I-11)
SharePoint site: Records Coordinators' Corner - Home.

SCOPE AND AUTHORITIES. It is recommended the reader become familiar with the
directives and publications referenced throughout this Instruction.

ENVIRONMENTAL ASPECT AND IMPACT CONSIDERATIONS. The Office of
Environmental Management, Commandant (CG-SHORE-V) reviewed this Commandant
Instruction and the general policies contained within, and determined that this policy falls
under the Department of Homeland Security (DHS) categorical exclusion A3. This
Commandant Instruction will not result in any substantial change to existing environmental
conditions or violation of any applicable federal, state, or local laws relating to the
protection of the environment. It is the responsibility of the action proponent to evaluate all
future specific actions resulting from this policy for compliance with the National
Environmental Policy Act (NEPA), other applicable environmental requirements, and the
U.S. Coast Guard Environmental Planning Policy, COMDTINST 5090.1 (series).

DISTRIBUTION. Electronic distribution in the Directives System Library. Intranet/Pixel
Dashboard: Directives Pubs, and Forms - PowerApps (appsplatform.us). If Internet
released: Commandant Instructions (uscg.mil), Coast Guard Forms (uscg.mil) .

RECORDS MANAGEMENT CONSIDERATIONS. Records created as a result of this
Instruction, regardless of format or media, must be managed in accordance with Records &
Information Management Program Roles and Responsibilities, COMDTINST 5212.12
(series) and the records retention schedule located on the Records Resource Center Microsoft
SharePoint site.

POLICY ON UNIT LOG KEEPING. Cutter Log keeping ensures accurate, timely
documentation of cutter operations and activities. Logs must be maintained in accordance
with policy to support mission tracking, accountability, and historical recordkeeping.

a. General Information.

(1) Purpose. To establish minimum guidelines and standardization for log keeping on
all Coast Guard cutters.

(2) Definition of Cutter Logs. The following Cuter Logs are standardized through the
use of the official Coast Guard Forms, including the Log Remarks Sheet, CG-
4380A, Log - Weather Observation and Operational Summary Sheet, CG-4380B,
and the Log - Navigation Data Sheet, CG- 4380C. Each of these Cutter Logs must
be completed in accordance with Appendix C of this Instruction.

(3) Units Required to Maintain the Cutter Log. All Coast Guard cutters are required to
maintain a Cutter Log.
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(4) Forms. Cutters must maintain an adequate supply of blank CG-4380 A, B & C
forms to be used in the event of a computer or system casualty. Printing blank
Adobe Acrobat logs for handwritten use is authorized.

b. Log Keeping Instructions.

(1) General Log Keeping. All Cutter Logs must be formatted using the following style:

(a) Cutter Logs must be prepared using standard sentence structure in Adobe Acrobat
(electronic) or handwritten using block lettering.

(b) Handwritten information is to be carefully recorded using black or blue-black
waterproof ink.

(c) Handwritten entries must be clear and legible.

(d) No changes may be made to the Cutter Log after it has been signed by the
Commanding Officer (CO) or Officer in Charge (OIC) without his or her
permission or direction.

(e) Usually, Cutter Logs shall not be handwritten. However, in the event of a
casualty when a cutter must handwrite logs or handwritten logs become illegible,
each section of the log must be rewritten by the individual who made the original
log entries.

(f) The Cutter Log must be UNCLASSIFIED unless otherwise directed by
competent authority.

(g) In general, abbreviations must be limited to those commonly recognized in
official publications and those generally accepted throughout the Coast Guard by
reason of long and continued usage.

(h) Erasures are not permitted in the Cutter Log.

(2) Changes and Additions. Changes and additions to handwritten logs must be made in
accordance with the following procedures:

(a) Deletions - Draw one horizontal line through the word(s) to be deleted and initial
in the margin just outside the right edge of the line that contains the error.

(b) Additions during the watch - Place an asterisk (*) at the point that the entry would
normally have gone. In the next available space in the narrative, place another
asterisk (*) followed by the words "LATE ENTRY" and the time the entry should
have been made, followed by the narrative addition.

(c) Additions made after the watch - Place an asterisk (*) at the point that the entry
would have gone in an earlier watch. At the end of the log (after the final watch
has been signed) place an asterisk (*) followed by the words "LATE ENTRY" and
the time the entry should have been made, followed by the narrative addition. The
name of the person making the addition must be placed on the next line below the
entry.

3
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Maintaining the Log-Remarks Sheet, Form CG-4380A.

(1) General Requirements and Instructions.

(a) The heading of each Log-Remarks Sheet, Form CG-4380A must be completed.

(b) The cutter’s underway position must be entered for the hours of 0800, 1200, and
2000 Zone Time in the blocks provided at the top of the Log-Remarks Sheet. On
days when the cutter is not underway, only one position entry must be made for
the day (0800). If multiple sheets are required, position(s) must always appear on
the front of the first Log-Remarks Sheet used for the day.

(c) If more than one sheet side is required, continue the narrative on the reverse of the
Log-Remarks Sheet. If additional space is required on the Log-Remarks Sheet,
continue the narrative on the back of the Log-Weather Observation and
Operational Summary Sheet, Form CG-4380B before using additional Log-
Remarks Sheets.

(d) Remarks in Logs-Remarks Sheet must be recorded daily by the Quartermaster of
the Watch/Inport Watchstander, which consistently adhere to the regular schedule.
Most cutters normally follow a four-hour watch schedule (00-04, 04-08, 08-12),
but no uniform time segments for scheduling watches are prescribed for logs
because the organization of watches is based on the cutter’s tactical and

operational needs, and abilities of available personnel, and the wishes of the
CO/OIC.

(e) The Remarks Sheet must include items of significant importance (i.e., if it affects
the service, cutter, or crew).

(f) In the event of a ship wide casualty (e.g. machinery space fire, flooding, etc.),
electronic logs must be printed and continued in handwritten form until the
casualty is resolved and the electronic version can be used and updated.

(g) Routine events or regularly recurring events (e.g., reveille, taps, colors, vehicle
movements) that are part of the normal routine need not be logged.

(h) If doubt exists as to whether or not a log entry is required, assume it is required
and log it.

(2) Tabulation of Entries. The following are minimum required entries in the Cutter Log:

(a) Absence of an officer from scheduled watch or duty.
(b) Absence of any crew member without leave.

(c) Accident resulting in damage to private or public property (include attendant
circumstances).
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(d) After an action, a full, detailed account of every occurrence and remarkable
incident; all damage to hull, equipage, and machinery; all killed and wounded,
etc.

(e) Aids to Navigation observed off station or malfunctioning.

(f) Aids to Navigation serviced. For floating aids to navigation, include proper
identification (name and LLNR), time and position found, time and position left,
and other amplifying information.

(g) Aircraft launched or retrieved.

(h) Anchoring. Bearings and radar ranges to prominent objects onshore, depth of
water, scope of chain, ship's head. Circumstances concerning veering, hauling, or
strains in heavy weather.

(1) Arrests and seizures (include ship's position and attendant circumstances).

(j) Assistance rendered, describing search and rescue activities and aid or
cooperation to federal and other persons or agencies.

(k) Attacks or defensive action.

(1) Boarding of vessels and violations noted.

(m)Boat evolutions. Include names of coxswain, crew, and passengers.
(n) Buoys lost or recovered (include positions).

(o) Cargo loaded or discharged (include quantity and type).

(p) Casualties to own ship, personnel, or equipment resulting in loss, injury, or
impairment of the navigation, control, communications, maneuverability, or
readiness of the ship.

(q) Closing vessels. Document information concerning aspect of lights shown, signals
made, maneuvers executed, bearing of and range by visual and/or radar means
(when feasible and appropriate).

(r) Command change, relief or assumption of.

(s) Commanding Officer incapacitation or absence from duty, stating attendant
circumstances.

(t) Condition changes of Emission Control (EMCON) or darken ship.

(u) Death of any person (include statement of exact time, cause, and attendant
circumstances).

(v) Degaussing equipment, operation of.
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(w)Derelicts or obstructions, observed, removed, or destroyed.
(x) Desertions.

(y) Draft before and after fueling, before and after watering or transferring cargo,
before getting underway, after mooring, and after flooding.

(z) Fire and flooding (include attendant circumstances and related losses).
(aa) Fishing vessels sighted fishing illegally, including position and action taken.
(bb) Gunnery and readiness exercises.

(cc) Hospital treatment received by officers and crew in other than Government
facilities.

(dd) Ice or icebergs sighted.

(ee) Icebreaking operations conducted, giving the characteristics, concentration (in
tenths), and thickness of the ice.

(ff) Icing of the ship.

(gg) Injuries, accidents, or casualties, however slight, among officers, crew,
passengers, visitors, longshoremen, harbor workers, or repairmen onboard.

(hh) Law enforcement, operations and incidents relating to the conduct of.
(i1) Leave of absence of Commanding Officer.

(jyj) Liberty, the time of granting and termination of.

(kk) Logistic services performed.

(1) Machinery and electronics readiness; change in operational status of
machinery/electronics anytime following 0001 entry.

(mm) Tests of the magazine sprinkling system.

(nn) Magnetic disturbances observed.

(00) Material conditions, time set and when changed.

(pp) Mooring; giving location, berth, and operational status of ship.

(qq) Nuclear radiation; unusual, detected, or observed.

(rr) Occurrences of importance or interest.

(ss)Oil pollution observed, noting the position and attendant circumstances.

(tt) Operational control, change of and the related authority.
6
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(uu) Operational mission or status of the ship, change in.

(vv) Operations conducted, together with the authority for and description of the
operation.

(ww) Outfits, loss or damage to.

(xx) Passengers; names, sex, ages (of children 17 and under only), and authority for
carrying.

(yy) Personnel matters of an important and non-routine nature.
(zz) Pilot; name, time of receiving and of discharge.

(aaa) Positions at 0800, 1200, and 2000 local time.
(bbb)Quarantine of vessel or personnel.

(cce) Quarters.

(ddd)Readiness conditions, time set and when changed.

(eee) Regattas or marine parades patrolled.

(fff) Relief of the Officer of the Deck or Conning Officer.

(ggg)Search and Rescue; including tasking, On Scene Commander/Search Mission
Coordinator/Search Rescue Unit, and action taken.

(hhh)Seizures of vessels, together with circumstances, position, and property
removed therefrom.

(ii1) Ship; danger, damage, or loss due to collision, grounding, weather, or other
circumstances, together with navigational data, position, soundings, damage
sustained, etc. Include appropriate amplifying information.

(473) Ship's boats and aircraft, employment and/or change in status of.
(kkk)Sickness, unusual or contagious diseases only.

(111) Sighting of vessels or aircraft, when important or unusual.
(mmm)Small arms and ammunition entries required by Reference (d).
(nnn) Sound signals, energizing and securing of.

(000)Special sea detail, time stationed and secured.

(ppp) Steering gear, results of periodic examination of and steps taken to remedy
defects in.

(qqq) Stores and other articles converted to another use.
7
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(rrr) Sunrise/sunset, time observed, and lights energized or secured.

(sss) Tactical formation; changes of, including identification and shifts of Officer in
Tactical Command (OTC).

(ttt) Theft.

(uuu) Unmooring and underway time, giving authority for movement and operational
mission.

(vvv) Unusual appearance of the sea; discolored water, extraordinary luminescence
of the sea, strange birds, fishes, driftwood, seaweed, etc.

(www) Unusual or extraordinary meteorological, atmospheric, or celestial
phenomena.

(xxx) Vessel's behavior of unusual nature under different circumstances of weather
and sea.

(yyy) Vessels hired or employed.

(zzz) Visibility; reduction of and increasing of, together with appropriate speed
changes and signals.

(aaaa) Visitors, official or distinguished.
(bbbb) Weather, significant changes in.

d. Maintaining Log-Weather Observation and Operational Summary Sheet, Form CG-
4380B.

(1) General Requirements and Instructions.

(a) Weather observers are required to ensure that weather elements are accurately
evaluated and correctly entered in the Log-Weather Observation and Operational
Summary Sheet.

(b) Cutters must log the state of the weather hourly while at sea and every fourth hour
while in port. The prescribed observation interval is a minimum which may be
shortened at the discretion of the Commanding Officer or Officer in Charge.

(c) Entries for temperature and barometer are required only when a suitable measuring
device is available.

(d) The heading of each Log-Weather Observation and Operational Summary Sheet,
Form CG-4380B, must be completed IAW paragraph 12.d.(2) of this Instruction.
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(2) Tabular Entries. Cutters must complete each section on Form CG-4380B as directed
below.

(a) DISTANCE TRAVELED: Enter to the nearest tenth of the miles made good each
hour.

(b) WIND:

1. Direction - Enter the true wind direction in degrees indicating direction
FROM which the wind is blowing.

ii. Speed - Enter the true wind speed in knots. In the absence of an
anemometer, check the box at the head of the column and estimate wind
speed using Appendix B, Table 3.

(c) VISIBILITY: Enter the average visibility in miles. For visibilities less than 2
miles, enter the visibility in miles and tenths of miles; and for visibilities less than
100 yards, enter 0.

(d) WEATHER: Enter the symbol or symbols from Appendix B, Table 1, which
indicate the descriptive characteristics of the weather.

(e€) BAROMETER: Enter the barometer reading (corrected) to the nearest 100th of an
inch (e.g. 29.94). When the cutter's barometer is scaled in millibars, strike out
"inches" in the column heading and enter the pressure to the nearest 10th of a
millibar (e.g. 1001.4). Note that this entry is station pressure and not sea level
pressure. To convert station pressure to sea level pressure, add a pressure factor
determined by multiplying the height in feet of the barometer above sea level by
0.001 inches or 0.034 millibars.

(f) TEMPERATURE: Enter the dry and wet bulb temperatures to the nearest degree
Fahrenheit, as shown by exposed thermometers.

(g) CLOUDS:

1. Amount - Enter the portion of the sky obscured by clouds in parts 1 to 10.
For example, 0 will indicate entirely clear, while 7 will indicate that 7/10ths
of the total sky is obscured.

ii. Type - Enter the abbreviation for the distinctive cloud forms in conformity
with appendix B. Do not enter more than one cloud form for any hour. When
no clouds are present, enter the word "CLEAR".

(h) WAVES:

i. General - Only one swell system will be recorded unless the height and
direction of a second system are clearly defined. Systems differing by 30
degrees or more in direction and having a period difference of 4 seconds or
more will be considered as separate systems and separately entered.
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ii. Direction - Wave direction, like wind direction, is the direction FROM which
waves are coming. Enter the true wave direction in degrees.

iii. Height - The recorded height will be the average of the estimated heights of
the larger, well-formed waves as measured from crest to trough.

(3) Operational Summary. This section of Log-Weather Observation and Operational
Summary Sheet, Form CG-4380B is self-explanatory. Most items are designed to
eliminate long entries in the Remarks section of the log. Data entered in the
Operational Summary section should not be repeated in the Remarks section unless
specifically required by paragraph 12, Section ¢ of this Instruction.

Maintaining Log-Navigation Data Sheet, Form CG-4380C.

(1) General Requirements and Instructions.

(a) Cutters using electronic charting systems (e.g. VEGA, ECDIS, etc.) as their primary
means of navigation are authorized to use the systems voyage-recording feature in
lieu of the Log-Navigation Data Sheet, Form CG-4380C.

(b) Log-Navigation Data Sheets, Form CG-4380C and voyage-recording data are
Quarters Bridge Books and must be stored locally for three years IAW References
(b) and (c¢) and disposed of locally thereafter.

(2) Electronic Records.

(a) If using the system’s voyage-recording feature in lieu of the Log-Navigation Data
Sheet, Form CG-4380C, the following information, at a minimum, must be
recorded automatically by the system automatically:

1. Date/Time.
ii. Primary positioning source in use.
iii. Latitude/longitude position from primary positioning system.
iv. Course over ground/Speed over ground.
v. True heading.
vi. Logged Speed.
vii. Chart in use by the system.
viii. Visual / Radar objects and LOPs used (if applicable).
ix. Depth.

(b) At a minimum, entries must be made at intervals consistent with the fix interval
required by the Command Navigation Standards for the waters the vessel is
transiting.

10
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(c) Navigational data recorded by the system’s voyage-recording feature must be
maintained electronically on removable media in a format that allows the recorded
information to be printed on paper or played back on the currently installed
system. Navigational data recorded by the system’s voyage-recording feature must be
stored locally for three years.

(3) Handwritten/Electronically Maintained Records.

(a) The heading of the Log-Navigation Data Sheet, Form CG-4380C must be
completed IAW paragraph 2.e.2 of this Instruction.

(b) Entries must be made in the log when:
1. Course or speed changes.
ii. Magnetic variation changes.

iii. Gyro error changes (include method of determining gyro error in "remarks"
column).

iv. Half hourly compass checks are conducted.
v. Any casualties to compasses occur.

(c) When entering data, include an entry in the "remarks" column indicating what
action was taken. Remarks may be abbreviated (e.g. C/C “Change Course” or C/S
“Change Speed”).

(d) An entry in a column need not be made unless the value has changed from that in
the preceding line. For example, if at 1820, speed was changed from 10 to 15
knots but no course change was made, entries are made in only the "time,” "speed
of advance,” and "remarks" columns.

(¢) When an entry is made for Maneuvering Various Courses and Speeds (MVCS),
include an entry in the "remarks" column indicating why. The letter "V" is also
entered under the "gyro crs/brg" and "speed of advance" columns. The entry
MVCS should only be used in those situations when a rapid series of helm and
engine commands prevent accurate record keeping (maneuvering around piers,
buoys, etc.). The use of MVCS should be minimized.

13. ROLES AND RESPONSIBILITIES. The roles and responsibilities for preparing and
maintaining Cutter Logs are outlined as follows:

a. Command Responsibilities.

(1) Quartermaster of the Watch/Inport Watchstander. The Quartermaster of the
Watch/Inport Watchstander must:

(a) Maintain the Cutter Log as required by Reference (a) and this Instruction.

(b) Print/type their name aligned to the left margin on the line immediately following
11
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the last entry for the watch on the Log-Remarks Sheet, Form CG-4380A and (if
required) the Log-Navigation Data Sheet, Form CG-4380C.

(c) Check the Log-Weather Observation and Operational Summary Sheet, Form CG-
4380B for completeness and accuracy.

(2) Officer of the Deck. The Officer of the Deck must:

(a) Examine all log sheets completed by the Quartermaster of the Watch/Inport
Watchstander for completeness and accuracy. Make necessary corrections or
additions as needed.

(b) Print/type their name on the Log-Remarks Sheet, Form CG-4380A, and (if
required) the Log-Navigation Data Sheet, Form CG-4380C on the line immediately
below the name of the Quartermaster of the Watch/Inport Watchstander.

(3) Navigator. The Navigator must:

(a) Each working day, examine the log sheets prepared by the previous day's watches
and ensure all required entries have been made. Ensure that the Officer of the
Deck corrects any omissions or inaccuracies.

(b) Sign the Log-Remarks Sheet, Form CG-4380A, and the Log-Weather Observation
and Operational Summary Sheet, Form CG-4380B. If required, sign the Log-
Navigation Data Sheet, Form CG-4380C. These logs may have traditional pen
and ink signatures or employ digital signatures via the member’s Common Access
Card (CAC) signature function.

(c) Present the log to the CO/ OIC for approval each working day.

(4) Commanding Officer or Officer in Charge. The CO/OIC must:

(a) Examine the log daily and ensure necessary changes are made.

(b) After the changes have been made, examine and approve the log by signing the last
block of the Log-Remarks Sheet, Form CG-4380A and the Log-Weather
Observation and Operational Summary Sheet, Form CG-4380B. These signatures
constitute approval of all sheets in the respective logs for that day. These logs may
have traditional pen and ink signatures or employ digital signatures via the
member’s CAC signature function.

14. FORMS. See Appendix C. User-suggested changes and/or corrections for immediate action
may be submitted to USCG.Forms@uscg.mil.

15. REPORTS. None.

12
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16. SECTION 508. This policy is created to adhere to accessibility guidelines and standards as
promulgated by the U.S. Access Board with consideration of Information and
Communications Technology (ICT) requirements. The customer experience, plain language,
and service delivery improvements were considered. If modifications are needed for this
artifact, please communicate with the Section 508 Program Management Office (PMO) at
Section.508@uscg.mil. Concerns or complaints for non-compliance of policy and/or artifacts
may be directed to the Section 508 PMO, the Civil Rights Directorate
(https://www.uscg.mil/Resources/Civil-Rights/) for the Coast Guard, or to the U.S.
Department of Homeland Security at accessibility@hq.dhs.gov.

17. REQUEST FOR CHANGES. Units and individuals may formally recommend changes
through the chain of command using the Coast Guard Memorandum. Comments and
suggestions from users of this Instruction are welcome. All such correspondence may be
emailed to Commandant (CG-751) at: CutterLogs@uscg.mil.

/AMY L. GRABLE/
Rear Admiral, U. S. Coast Guard
Assistant Commandant for Capability

Appendix A. Sample Entries
Appendix B. Estimating Weather Conditions
Appendix C. List of Select Forms
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Appendix A. Sample Entries

Sample Entries. The following sample entries are offered as guidance in the recording of
remarks for a watch. Any such list of sample entries cannot be all-inclusive, nor can the
entries be construed as the only acceptable entries. Any entry that is complete, accurate,
clear, legible, and in standard phraseology is acceptable.

Sample Entry Entry Definition

AMMUNITION {TIME} COMMENCED LOADING AMMUNITION. HOISTED BRAVO
FLAG. DRAFT FWD XX'XX", AFT XX'XX". {TIME} COMPLETED
LOADING AMMUNITION HAVING RECEIVED 500 ROUNDS OF 50
CAL AND 200 ROUNDS 25 MM. STRUCK BRAVO FLAG. DRAFT
FWD XX'XX", AFT XX'XX"

ALLISION {TIME} USCGC BLUNDER (WHEC XXX) ALLIDED WITH {VESSEL
NAME} WHILE ATTEMPTING TO MOOR FORWARD OF {VESSEL
NAME} IN BERTH 3, NORTH PIER. SHIP'S HULL INDENTED TO A
DEPTH OF XX INCHES OVER A SPACE OF XX FEET BY XX FEET
IN THE VICINITY OF FRAMES XX TO XX. NO PERSONNEL
CASUALTIES.

DRILLS (Drill times {TIME} COMMENCED DRILL. {TIME} SECURED FROM DRILL.
should be entered in the
Log-Weather Observation
and Operational Summary
Sheet, Form CG-4380B.)

EXERCISES {TIME} SET GENERAL QUARTERS. {TIME} SET MATERIAL
CONDITION ZEBRA THROUGHOUT THE SHIP. {TIME}
COMMENCED GUNNERY EXERCISE IN POSITION XX°XX.X'N
XX°XX.X'W. {TIME} SECURED FROM GUNNERY EXERCISE
HAVING EXPENDED XXX ROUNDS OF 50 CAL AMMUNITION
WITH NO CASUALTIES. {TIME} SET MATERIAL CONDITION
YOKE THROUGHOUT THE SHIP. {TIME} SECURED FROM
GENERAL QUARTERS.

FLIGHT OPERATIONS- | {TIME} SET FLIGHT QUARTERS CONDITION ONE. {TIME}

HOT REFUEL CGXXXX ON DECK WITH PRIMARY TIEDOWNS IN PLACE.
{TIME} COMMENCED HOT REFUEL. {TIME} PUMP ENERGIZED.
{TIME} PUMP SECURED HAVING TRANSFERRED XXX GALLONS
OF JP-5 FUEL. {TIME} ENGINES AND ROTORS DISENGAGED.
{TIME} SECURED FROM FLIGHT QUARTERS.

FLIGHT OPERATIONS {TIME} SET FLIGHT QUARTERS CONDITION ONE. {TIME}

— STATIC REFUEL CGXXXX ON DECK WITH PRIMARY TIEDOWNS IN PLACE.
{TIME} ENGINES AND ROTORS DISENGAGED. {TIME} SECURED
FROM FLIGHT QUARTERS. SET THE HELO REFUELING DETAIL.
{TIME} COMMENCED REFUELING. {TIME} PUMP ENERGIZED.
{TIME} PUMP SECURED HAVING TRANSFERRED XXX GALLONS
OF JP-5 FUEL. {TIME} SECURED FROM HELO REFUELING
DETAIL.

FUELING - IN PORT {TIME} SET THE FUELING DETAIL. HOISTED BRAVO FLAG.
{TIME} COMMENCED FUELING FROM {LOCATION/COMPANY}.
DRAFT FWD XX'X", AFT XX'X". {TIME} SECURED FROM
FUELING AFTER RECEIVING XXXX GAL DFM NR 2. DRAFT FWD
XX'X", AFT XX'X". STRUCK BRAVO FLAG. SECURED FROM
FUELING DETAIL.
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Sample Entry Entry Definition

FUELING — AT SEA {TIME} MANEUVERED TO TAKE STATION ASTERN OF {VESSEL
NAME}. {TIME} COMMENCED APPROACH TO
{PORT/STARBOARD} SIDE OF OILER. {TIME} RECEIVED
MESSENGER. {TIME} RECEIVED FUEL HOSE. {TIME}
COMMENCED FUELING. {TIME} FUELING COMPLETED AFTER
RECEIVING XXXX GAL DFM NR 2. {TIME} ALL LINES AND
HOSES CLEAR. AWAY TO {PORT/STARBOARD} OF {VESSEL

NAME]}.
FORMATION - TAKING | {TIME} MANEUVERED TO TAKE STATION IN
STATION FORMATION . AXIS , COURSE ,
SPEED KTS. GUIDE IS {VESSEL NAME} IN STATION
{TIME} ROTATED FORMATION AXIS TO . {TIME}
FORMATION GUIDE TO {VESSEL NAME} IN STATION
FORMATION - {TIME} COMMENCED TACTICAL EXERCISES. STEERING

TACTICAL EXERCISES | VARIOUS COURSES AND SPEEDS IN {LOCATION}. CONFORMING
TO MANEUVERS SIGNALLED BY {SAGC}.

HONORS, {TIME} RANK F. M. LASTNAME, USCG, CCG BROKE {HIS/HER}
CEREMONIES, FLAG ON THIS SHIP. {TIME} CCG DEPARTED. HAULED DOWN
OFFICIAL VISITS FLAG.

{TIME} THE HONORABLE RANK F. M. LASTNAME, SECRETARY
OF HOMELAND SECURITY ABOARD. BROKE THE FLAG OF
SECDHS. {TIME} SECDHS DEPARTED. HAULED DOWN FLAG OF
SECDHS.

MAGAZINES {TIME} MAGAZINES INSPECTED. ALL SMALL ARMS, SMALL
ARMS AMMUNITION, AND PYROTECHNICS PRESENT AND/OR
ACCOUNTED FOR.

MIDWATCH ENTRIES | UNDERWAY IN {LOCATION} IN POSITION XX°XX.X'N XX°XX.X'
— UNDERWAY (0000- W, ON A COURSE OF XXXT/XXXM. THIS UNIT IS UNDER THE
04000) OPCON AND ADCON OF {AREA/SEC/NAV COMMANDER} AND
TACON OF {AREA/SEC/NAV COMMANDER}. MATERIAL
CONDITION YOKE IS SET THROUGHOUT THE SHIP. ALL
STANDARD NAVIGATION LIGHTS ARE ENERGIZED AND
BURNING BRIGHTLY. NR1/NR2 MDES ARE ONLINE TURNING
FOR XX KNOTS. NR1/NR2 SSDSG ARE ENERGIZED AND
PROVIDING SHIPS POWER. BOTH SMALL BOATS ARE
{CRADLED} AND SECURED FOR SEA. CGXXXX IS ON DECK WITH
PRIMARY AND SECONDARY TIE DOWNS IN PLACE. RANK F. M.
LASTNAME HAS THE DECK AND THE CONN.

Note: On succeeding watches, the first entry is "UNDERWAY AS
BEFORE."

MIDWATCH ENTRIES | MOORED {PORT/STARBOARD} SIDE TO PIER {NAME OF PIER
—IN PORT (0000-0400) | AND LOCATION} WITH STANDARD MOORING LINES DOUBLED.
THIS UNIT IS UNDER THE OPCON AND ADCON OF
{AREA/SEC/NAV COMMANDER} IN {BRAVO/CHARLIE} STATUS
IAW THE ANNUAL OPSKED. MATERIAL CONDITION YOKE IS
SET THROUGHOUT THE SHIP. ALL DECK, MOORING, AND
AIRCRAFT WARNING LIGHTS ARE ENERGIZED AND BURNING
BRIGHTLY. RECEIVING WATER, SEWAGE, ELECTRICAL, AND
TELEPHONE SERVICES FROM THE PIER. BOTH SMALL BOATS
ARE ON DECK AND SECURED FOR SEA. SOPA IS {VESSEL
NAME}. THE OOD IS RANK F. M. LASTNAME.

Note: On succeeding watches, the first entry is "MOORED AS BEFORE."
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Sample Entry Entry Definition

ANCHORING {TIME} ANCHORED IN POSITION XX°XX.X' N XX°XX.X' W IN XX
FEET OF WATER WITH A {TYPE} BOTTOM WITH X SHOTS OF
CHAIN ON DECK TO THE {SIDE} ANCHOR ON THE FOLLOWING
BEARINGS: {BEARING} XXXT, {BEARING} XXXT, {BEARING}
XXXT. SHIPS HEAD XXXT. HOISTED DAY SHAPE/ALL
STANDARD DECK AND ANCHOR LIGHTS ARE ENERGIZED AND
BURNING BRIGHTLY. MATERIAL CONDITION YOKE IS SET
THROUGHOUT THE SHIP. {NAME} IS THE OOD.

CONTACTS ({TIME} ALTERED COURSE TO INTERCEPT CONTACT "A"
BEARING XXXT AT XXNM FROM THIS UNIT. CONTACT "A"
DETERMINED BY {METHOD} TO BE ON A COURSE OF XXXT AT
XX KTS. {TIME} INTERCEPTED CONTACT "A" IN POSITION
XX°XX.X'N XX°XX.X' W. VISUALLY IDENTIFIED AS THE
{VESSEL NAME}. {TIME} {VESSEL NAME} DETERMINED TO BE
OF NO LE/AMIO INTEREST. RESUMED NORMAL OPS.

DRYDOCKING {TIME} INSPECTION COMPLETED OF ALL HULL OPENINGS.
{TIME} FLOODING COMMENCED IN DRYDOCK. {TIME} SHIP
CLEAR OF KEEL BLOCKS. {TIME} INSPECTION COMPLETED OF
ALL SPACES FOR WATERTIGHT INTEGRITY. {TIME} HANDLING
LINES SECURED ON SHIP. {TIME} PILOT F. M. LASTNAME
EMBARKED. {TIME} COMMENCED MOVING SHIP CLEAR OF
DOCK. {TIME} STERN PASSED CLEAR OF SILL. {TIME} TUG
{VESSEL NAME} ALONGSIDE PORT BOW. {TIME} TUG {VESSEL
NAME} ALONGSIDE PORT QUARTER. {TIME} BOW PASSED
OVER SILL. {TIME} PILOT DISEMBARKED.

ENTERING PORT {TIME} CROSSED COLREGS DEMARCATION LINE IN POSITION
XX°XX.X'N XX°XX.X'W. ENTERED INLAND WATERS.

BRIDGES {TIME} PASSED BENEATH {NAME} BRIDGE.

MOORING {TIME} MOORED {PORT/STBD} SIDE TO PIER {NAME OF PIER
AND LOCATION}, WITH STANDARD MOORING LINES
{SINGLED/DOUBLED}. ASSUMED {BRAVO/CHARLIE} STATUS.
THE OOD IS RANK F. M. LASTNAME.

GETTING UNDERWAY | {TIME} COMMENCED PREPARATIONS FOR GETTING
UNDERWAY. {TIME} UNDERWAY CHECKLIST COMPLETE.
{TIME} UNDERWAY IN ACCORDANCE WITH PATROL ORDERS.

RESTRICTED {TIME} VISIBILITY DECREASED TO ONE MILE DUE TO FOG.
VISIBILITY ENERGIZED FOG SIGNAL AND STATIONED LOOKOUT
FORWARD. {TIME} VISIBILITY INCREASED TO 5 MILES.
SECURED FOG SIGNAL AND FORWARD LOOKOUT.

ABSENTEE {TIME} HELD QUARTERS. ALL HANDS PRESENT OR ACCOUNTED
FOR WITH THE EXCEPTION OF RANK F. M. LASTNAME, EMPLID
XXXXXXX, USCG, UA AS OF {TIME} XX MON XXXX.

REPORTING {TIME} RANK F. M. LASTNAME, EMPLID XXXXXXX, USCG,
REPORTED ABOARD ON {PCS/TDY ORDERS}.

DEPARTING {TIME} RANK F. M. LASTNAME, EMPLID XXXXXXX, USCG,
DEPARTED ON {PCS/TDY ORDERS}.

DEATHS {TIME} RANK F. M. LASTNAME, EMPLID XXXXXXX, USCG, DIED

ON BOARD AS A RESULT OF {MISHAP} WHILE {DESCRIBE
INCIDENT]}. INVESTIGATION IN PROGRESS.

DESERTER {TIME} RANK F. M. LASTNAME, EMPLID XXXXXXX, USCG, WAS
THIS DATE DECLARED A DESERTER FROM THIS SHIP, HAVING
BEEN UA SINCE {TIME} XX MON XXXX, A PERIOD OF XX DAYS.
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Sample Entry Entry Definition

DESERTER - RETURN | {TIME} RANK F. M. LASTNAME, EMPLID XXXXXXX, USCG,
RETURNED ABOARD HAVING BEEN UA SINCE {TIME} XX MON
XXXX, A PERIOD OF XX DAYS.

INJURIES {TIME} DURING PREPARATION OF THE NOON MEAL, RANK F. M.
LASTNAME, EMPLID XXXXXXX, USCG, SUFFERED A {DESCRIBE
INJURY} TO {BODY PART}. TREATMENT ADMINISTERED BY
SHIP'S CORPSMAN. DISPOSITION: PLACED ON 1 DAY LIGHT

DUTY.
NON-JUDICIAL {TIME} COMMENCED COMMANDING OFFICERS NON-JUDICIAL
PUNISHMENT PUNISHMENT IN THE CASE OF RANK F. M. LASTNAME, EMPLID

XXXXXXX, USCG, CHARGED WITH VIOLATION OF ARTICLES
XXX AND XXX UCMJ. {TIME} SECURED FROM COMMANDING
OFFICERS NON-JUDICIAL PUNISHMENT. RANK F. M. LASTNAME
FOUND IN VIOLATION OF ARTICLES XXX AND XXX AND WAS
AWARDED: {XX DAYS OF RESTRICTION, XX DAYS OF EXTRA
DUTY, AND REDUCTION TO PAYGRADE XX}.

PASSENGERS {TIME} RANK F. M. LASTNAME, EMPLID XXXXXXX, USCG,
EMBARKED FOR {STATE PURPOSE}.

LEAVE OF {TIME} RANK F. M. LASTNAME, EMPLID XXXXXXX , USCG,

COMMANDING DEPARTED ON XX DAYS REGULAR LEAVE. RANK F. M.

OFFICER LASTNAME, EMPLID XXXXXXX, USCG, ACTING.

{TIME} RANK F. M. LASTNAME, EMPLID XXXXXXX, USCG,
RETURNED FROM 5 DAYS LEAVE. RESUMED COMMAND.

TIME ZONE CHANGE | {TIME} SET CLOCKS AHEAD {XX} HOUR TO CONFORM WITH
{+/- TIME ZONE}.
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Appendix B. Estimating Weather Conditions

A. Weather Abbreviations.

e (C-R - Clear or a few clouds
e S-T - Scattered clouds (1 to 5 tenths clouds)
e B-N - Broken clouds (6 to 9 tenths clouds)
e O-C - Overcast (more than 9 tenths clouds)
Weather
Abbreviation Meaning
A Hail
D Dust
E Sleet
F Fog
H Haze
K Smoke
L Drizzle
R Rain
S Snow
T Thunderstorm
BY Blowing
EW Sleet Showers
GF Ground Fog
IC Ice Crystals
IF Ice Fog
RW Rain Showers
SW Snow Showers
ZR Freezing Rain
ZL Freezing Drizzle
Table B-1
B. Ice Abbreviations.
Ice
Abbreviation Meaning
N New Ice
PK Pancake ice
CK/BSH Small ice cake/brash ice
CK Cake Ice
SM Small ice floe
MF Medium ice floe
BF Big ice floe
VF Vast ice floe
FG Giant ice floe
Table B-2
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C. Cloud Definitions and Abbreviations.

1. High Clouds- (above 18.000 - 20.000 feet).

a.

CIRRUS (Ci) - Detached clouds of a delicate, fibrous, and silky appearance, without
shading. Generally white in color. Cirrus clouds appear in varied forms such as
isolated tufts, long, thin lines across the sky, branching, feather-like plumes, and
curved wisps which may end in tufts.

CIRROCUMULUS (Cc) - A layer or patch composed of small white flakes or of very
small globular masses, usually without shadows, which are arranged in groups or lines
or, more often, in ripples resembling those of the sand on the seashore. One form of
cirrocumulus is popularly known as "mackerel sky" because the pattern resembles the
scales on the back of mackerel and may mean that unsettled weather is on its way.

CIRROSTRATUS (Cs) - A thin, whitish veil which does not blur the outlines of the
sun or moon, but usually gives rise to halos. Sometimes it is quite diffuse and merely
gives the sky a milky look. When cirrus thickens and changes into cirrostratus it is
popularly known as "mares tails".

2. Middle Clouds- (from about 7.000 feet up to 18.000 - 20,000 feet).

a.

ALTOCUMULUS (Ac) - A layer (or patches) of large ball-like patches that tend to
merge together. The balls or patches may vary in thickness and color from white to
dark, but they are more or less regularly arranged.

ALTOSTRATUS (As) - Striated or fibrous veil, more or less gray or bluish in color.
This cloud is like thick cirrostratus but without halo phenomena. The sun or moon
shows vaguely with a faint gleam, as though through ground glass, with a corona
around it. If these clouds thicken and lower, or nimbostratus (rain clouds) form below
them, continuous rain or snow may be expected within a few hours.

CUMULONIMBUS (Cb) - Massive cloud with great vertical development, rising in
mountainous towers to great heights. The upper part consists of ice crystals, and often
spreads out in the shape of an anvil. Cumulonimbus often produces showers of rain,
snow, or hail, frequently accompanied by thunder. Because of this, the cloud is
popularly called a "thundercloud" or "thunderhead". The base is horizontal, but as
showers occur, it lowers and becomes ragged.

3. Low Clouds- (from near ground to about 7.000 feet).

a.

STRATUS (St) - A low, uniform layer of cloud resembling fog but not resting on the
ground. Often the base is not more than 1,000 feet high.

STRATOCUMULUS (Sc) - Low clouds composed of soft, gray, rolling shaped
masses. They may be shaped in long, parallel rolls moving forward with the wind and
give the appearance of ocean waves. These clouds, which vary greatly in altitude, are
the final product of the characteristic daily change that takes place in cumulus clouds.
They are usually followed by clear skies during the night.

B-2



Appendix B. to COMDTINST 3123.12K

c. NIMBOSTRATUS (Ns) - Low, dark, shapeless cloud layer, usually nearly uniform,
but sometimes with ragged, wet looking bases. Nimbostratus is the typical rain cloud.
The precipitation that falls from this cloud is steady or intermittent, but not showery.

d. CUMULUS (Cu) - Dense clouds with vertical development. The upper surface is
dome-shaped and exhibits rounded protuberances, while the base is nearly horizontal.
Cumulus clouds appear in small patches and never cover the entire sky. When the
vertical development is not great, the clouds appear in patches resembling tufts of
cotton or wool, being popularly called "woolpack" clouds. The horizontal bases of
such clouds may not be noticeable. These are called "fair weather" cumulus because
they always accompany good weather.

D. Estimating Wind.

Khnots Description Sea State
0-1 Calm Calm, Glassy (calm)
Sea like mirror.
1-3 Light air Calm, glassy (calm)
Ripples with

appearance of scales,
no foam crests.
4-6 Light breeze Calm, rippled (0-1 ft)
Small wavelets crests
of glassy appearance,
not breaking.
7-10 Gentle breeze Smooth, wavelets (1-
2ft)

Large wavelets, crests
begin to break,
scattered whitecaps.

11-16 Moderate breeze Slight (2-4t)
Small waves, becoming
longer, numerous
whitecaps.

17-21 Fresh breeze Moderate (4-8ft)
Moderate waves taking
longer form, many
whitecaps, some spray.

22-27 Strong breeze Rough (8-12 ft)
Larger waves forming;
whitecaps everywhere;
more spray.
28-33 Near gale Very rough (12-18 ft)
Sea heaps up; white
foam from breaking
waves begins to be
blown in streaks.
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Knots Description Sea State
34-40 Gale Very rough (12-18 ft)
Moderately high waves

of greater length; edges
of crests begin to break
into spindrift; foam is
blown in well-marked
streaks.
41-47 Strong gale Very rough (12-18 ft)
High waves; sea begins
to roll; dense streaks of
foam; spray may reduce
visibility.

48-55 Storm High (18-28 ft)
Very high waves with
overhanging crests; sea
takes white appearance
as foam is blown in
very dense streaks;
rolling is heavy and
visibility reduced.
56-63 Violent storm Very high (28-42 ft)
Exceptionally high
waves; sea covered
with white foam
patches visibility still
more reduced.
64-over Hurricane Phenomenal (over 42
ft)

Air filled with foam;
sea completely white
with driving spray;
visibility greatly
reduced.

Table B-3

Note: From NVPUBY9, American Practical Navigator (Bowditch).
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Appendix C. List of Select Forms

1. Official Coast Guard Forms. Retrieve the latest version from the Directives System
Library. Internet/Pixel Dashboard: Directives Pubs, Forms, and GM - Power Apps
(appsplatform.us) . If internet released: https://www.dems.uscg.mil/forms/.

a. Log-Remarks Sheet, Form CG-4380A
b. Log-Weather Observation and Operational Summary Sheet, Form CG-4380B

c. Log-Navigation Data Sheet , Form CG-4380C


https://play.apps.appsplatform.us/play/e/default-369ba0d5-02cb-4d2f-94fd-9212cc24b78c/a/449d74ad-9685-44e3-934b-46c72a05e1a2?tenantId=369ba0d5-02cb-4d2f-94fd-9212cc24b78c&source=portal
https://play.apps.appsplatform.us/play/e/default-369ba0d5-02cb-4d2f-94fd-9212cc24b78c/a/449d74ad-9685-44e3-934b-46c72a05e1a2?tenantId=369ba0d5-02cb-4d2f-94fd-9212cc24b78c&source=portal
https://www.dcms.uscg.mil/forms/
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