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U.S. Rental Car Agreement #5 takes effect April 1, 2024

• This toolkit provides Government Travel Managers with materials to 

help communicate the essential program changes and benefits to 

their travelers and leadership

Materials available in this toolkit:

• Sample email copy for your leadership team and for your travelers

• Sample newsletter article for your organization intranet site or for an 

organization newsletter

• Sample PowerPoint slides for a town hall or brown bag session

• U.S. Rental Car Program fact sheet
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Editable emails for your leadership team and travelers

• Leadership email highlights

the changes and benefits

to the organization

• Travelers email explains how the 

program changes affect them and 

highlights the benefits of the program

Traveler Email (Word)Leadership Email (Word)

• Copy and paste from the Word document and then edit as you like

• Sections highlighted in green should be replaced with your organization-specific content

https://media.defense.gov/2024/Mar/13/2003412300/-1/-1/0/TRAVELER_EMAIL_RENTAL_AGREEMENT_5.DOCX
https://media.defense.gov/2024/Mar/13/2003412306/-1/-1/0/LEADERSHIP_EMAIL_RENTAL_AGREEMENT_5.DOCX
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Editable short article directed 

toward travelers

• Program changes and benefits

• Copy and paste from the Word 

document and then edit as you 

like

• Sections highlighted in green 

should be replaced with your 

organization-specific content

Document Sample Newsletter Article (Word)

https://media.defense.gov/2024/Mar/13/2003412305/-1/-1/0/NEWSLETTER_COPY_RENTAL_AGREEMENT_5.DOCX
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Editable PowerPoint slides

• Slides for Town Hall overview

• Longer briefing for brown bag 

training

• Copy these slides into your 

organization template using the 

“use destination theme” paste 

option

Brown Bag Slides (PowerPoint)

Town Hall Slides (PowerPoint)

https://media.defense.gov/2024/Mar/13/2003412309/-1/-1/0/BROWN_BAG_SLIDES_RENTAL_AGREEMENT_5.PPTX
https://media.defense.gov/2024/Mar/13/2003412303/-1/-1/0/TOWN_HALL_SLIDES_RENTAL_AGREEMENT_5.PPTX
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U.S. Rental Car Program Fact 

Sheet

• Overview of the U.S. Rental 

Car Program, including the 

change to Rental Car 

Agreement #5

Program Fact Sheet (PDF)

https://media.defense.gov/2024/Mar/11/2003410539/-1/-1/0/US_GOV_RENTAL_CAR_PROGRAM_FACTSHEET.PDF
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If you can’t access the links in this document, use these URLs to key into 

your browser:

Leadership email: https://media.defense.gov/2024/Mar/13/2003412306/-1/-

1/0/LEADERSHIP_EMAIL_RENTAL_AGREEMENT_5.DOCX

Traveler email: https://media.defense.gov/2024/Mar/13/2003412300/-1/-

1/0/TRAVELER_EMAIL_RENTAL_AGREEMENT_5.DOCX

Newsletter Article: https://media.defense.gov/2024/Mar/13/2003412305/-1/-

1/0/NEWSLETTER_COPY_RENTAL_AGREEMENT_5.DOCX

Town Hall PPT slides: https://media.defense.gov/2024/Mar/13/2003412303/-1/-

1/0/TOWN_HALL_SLIDES_RENTAL_AGREEMENT_5.PPTX

Brown Bag PPT slides: https://media.defense.gov/2024/Mar/13/2003412309/-1/-

1/0/BROWN_BAG_SLIDES_RENTAL_AGREEMENT_5.PPTX

Fact Sheet: https://media.defense.gov/2024/Mar/11/2003410539/-1/-

1/0/US_GOV_RENTAL_CAR_PROGRAM_FACTSHEET.PDF

For more information, email: dodhra.mc-alex.dtmo.mbx.rental-car-program@mail.mil
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