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COMDTINST 3090.5 
08 MAR 2024 

COMMANDANT INSTRUCTION 3090.5  

Subj:    SOCIUM INTERFACE FOR TRACKING INTERNATIONAL ENGAGEMENTS 

Ref: (a) DCO Mission Excellence Action Plan, 2023 – 2026 
(b) Memo 5700, DCO-signed CCG’s Action Plan – Create a Situational Awareness

Tool of 01 Sep 2022

1. PURPOSE.  This Instruction establishes the policy for the Coast Guard’s use of the
SOCIUM interface for tracking international engagements in accordance with References
(a) and (b) and provides guidance for the management of roles from the Headquarters,
Area Command, and District levels.

2. ACTION.  All Coast Guard unit commanders, commanding officers, officers-in-charge,
deputy/assistant commandants, and office chiefs of headquarter directorates must comply
with the policies contained.

3. AUTHORIZED RELEASE.  Internet release is authorized.

4. DIRECTIVES AFFECTED.  None.

5. BACKGROUND.  SOCIUM (non-acronymous) is the Coast Guard’s designated
centralized repository for tracking international engagement activities in one streamlined,
intuitive interface.  SOCIUM is a Department of Defense enterprise-wide, cloud-based
activity and workflow management tool that facilitates and integrates the planning,
collaboration, program design, assessment, monitoring, evaluation, and reporting in
support of all U.S. international engagement activities.

6. DISCLAIMER.  This guidance is not a substitute for applicable legal requirements, nor is
it itself a rule.  It is intended to provide administrative guidance for Coast Guard personnel
and is not intended nor does it impose legally binding requirements on any party outside
the Coast Guard.

7. MAJOR CHANGES.  All international engagement activities listed in this Instruction
occurring abroad and within the U.S. and its Territories are required to be tracked in
SOCIUM.
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8. SCOPE AND AUTHORITIES.  This Instruction applies to all Coast Guard personnel
within the U.S. and its Territories involved in the planning, organization, participation, and
analysis of international engagements.  Requirements and best practices are provided for
effective SOCIUM tool management.  This Instruction does not provide guidance on
SOCIUM use by any other federal department or agency.

9. IMPACT ASSESSMENT.  Entries into the SOCIUM interface tool are designed to take less
than ten minutes.  SOCIUM users should become familiar with operating the SOCIUM
interface by reviewing training materials on the Microsoft SharePoint and Teams pages
linked in this Instruction.  The role of ‘SOCIUM Manager’ is designed as a collateral duty
and will involve a moderate administrative responsibility.

10. ENVIRONMENTAL ASPECT AND IMPACT CONSIDERATIONS.  The Office of
Environmental Management, Commandant (CG-47) reviewed this Commandant Instruction
and the general policies contained within and determined that this policy falls under the
Department of Homeland Security (DHS) categorical exclusion A3.  This Commandant
Instruction will not result in any substantial change to existing environmental conditions or
violation of any applicable federal, state, or local laws relating to the protection of the
environment. It is the responsibility of the action proponent to evaluate all future specific
actions resulting from this policy for compliance with the National Environmental Policy
Act (NEPA), other applicable environmental requirements, and the U.S. Coast Guard
Environmental Planning Policy, COMDTINST 5090.1 (series).

11. DISTRIBUTION.  Electronic distribution in the Directives System Library. Intranet/Pixel
Dashboard: Directives Pubs, and Forms - PowerApps (appsplatform.us). If Internet
released: Commandant Instructions (uscg.mil), Coast Guard Forms (uscg.mil) .

12. RECORDS MANAGEMENT CONSIDERATIONS.  Records created as a result of this
Instruction, regardless of format or media, must be managed in accordance with Records &
Information Management Program Roles and Responsibilities, COMDTINST 5212.12
(series) and the records retention schedule located on the Records Resource Center Microsoft
SharePoint site at: https://uscg.sharepoint-mil.us/sites/cg61/SitePages/CG-611-RIM.aspx .

13. DEFINITIONS AND ROLES.

a. SOCIUM Managers:  Account holders identified as primary points of contact between
SOCIUM account holders and the Defense Security Cooperation Agency (DSCA)
Service Desk.  Two SOCIUM Managers are identified to represent CG Headquarters
(HQ), LANTAREA, and PACAREA each for a total of six SOCIUM Managers.
Primary duties include but are not limited to:

(1) establishing, updating, deactivating, and troubleshooting any account issues;

(2) collaborating on the design and functionality of the USCG-specific workflow in
SOCIUM; and

https://play.apps.appsplatform.us/play/e/default-369ba0d5-02cb-4d2f-94fd-9212cc24b78c/a/449d74ad-9685-44e3-934b-46c72a05e1a2?tenantId=369ba0d5-02cb-4d2f-94fd-9212cc24b78c&source=portal
https://www.dcms.uscg.mil/Our-Organization/Assistant-Commandant-for-C4IT-CG-6/The-Office-of-Information-Management-CG-61/About-CG-Directives-System/Commandant-Instructions/
https://www.dcms.uscg.mil/forms/
https://uscg.sharepoint-mil.us/sites/cg61/SitePages/CG-611-RIM.aspx
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(3) providing training to the Activity Planners and Analysts in their respective purview. 

b. Activity Planners:  Account holders with the ability to enter international engagements 
into SOCIUM and view international engagement activity that has been entered.  Activity 
Planners are also able to assign a secondary Activity Planner with permissions to input 
updates to a specific activity.  Activity Planners make up the majority of SOCIUM 
account holders in the Coast Guard. 

c. Analysts:  Account holders with the ability to access Coast Guard activities data in 
SOCIUM as a tool to inform leadership of international activities and efforts.  While they 
can review data and reporting capabilities.  Analysts do not have data management roles 
or permissions to enter engagement activity. 

14. USER RESPONSIBILITIES IN SOCIUM.  The lead event planner or coordinator, in the role 
of Activity Planner, is responsible for completing the SOCIUM entry.  When multiple USCG 
units participate in an event, the lead unit shall assume responsibility to complete the entry.  
If there is no apparent lead unit, participating units shall coordinate and decide who will 
complete the entry.  There is no limit to the number of personnel that are permitted to have a 
SOCIUM account, which includes Coast Guard civilians, active duty, and contractor 
personnel. 

15. REQUIRED ENTRIES.  The following activities are required to be tracked in SOCIUM: 
Mobile and Resident Training; Assessments; Exercises; Operations; Key Leader 
Engagements; Subject Matter Expert Exchanges; Transfer and Sale of Assets; International 
Port Security Assessments; Conferences; Seminars; Symposiums; Engagements Coincident 
to Operations; and Bilateral Discussions.  Within each entry, the minimum information 
required is the engagement’s title, country, date, and a description.  Each description should 
include a point of contact with email and phone number.  Attachments, such as meeting 
minutes, assessments, and trip reports, are permitted and encouraged.  A comprehensive list 
of all Coast Guard international engagement activities tracked in SOCIUM is located on the 
SOCIUM Microsoft Teams and SharePoint pages (links provided below).  Any requests to 
add additional activities or questions about required entries should be directed to your 
SOCIUM Manager. 

16. NIPR USE OF SOCIUM. Unclassified international engagements shall be tracked using the 
NIPR SOCIUM Site (https://login.dsca.mil) . 

17. SIPR USE OF SOCIUM. International engagements that include classified information shall 
be tracked using the SIPR SOCIUM Site. Please refer to the SOCIUM Training Guide for 
amplifying guidance on capturing classified input. 

18. REQUESTING AN ACCOUNT.  Account request forms shall be completed in accordance 
with the instructions located on the SOCIUM Microsoft Teams and SharePoint pages linked 
in the training resources below.  Account request forms shall be signed by the user’s 
SOCIUM Manager who will submit the forms to the DSCA. 
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19. TRAINING RESOURCES.  Additional training resources and information about SOCIUM
is located on the SOCIUM Microsoft SharePoint and Microsoft Teams pages.

a. SOCIUM SharePoint: https://uscg.sharepoint-mil.us/sites/USCG-
SOCIUM/SitePages/TrainingHome.aspx

b. SOCIUM Microsoft Teams: https://dod.teams.microsoft.us

20. FORMS.  None.

21. SECTION 508.  This policy is created to adhere to accessibility guidelines and standards as
promulgated by the U.S. Access Board with consideration of Information and
Communications Technology (ICT) requirements.  If accessibility modifications are needed
for this artifact, please communicate with the Section 508 Program Management Office
(PMO) at Section.508@uscg.mil.  Concerns or complaints for non-compliance of policy
and/or artifacts may be directed to the Section 508 PMO, the Civil Rights Directorate
(https://www.uscg.mil/Resources/Civil-Rights/) for the Coast Guard, or to the U.S.
Department of Homeland Security at accessibility@hq.dhs.gov.

22. REQUEST FOR CHANGES.  Comments and suggestions from users of this Instruction are
welcomed.  All such correspondence may be emailed to Commandant (CG-DCO-I) through
the HQ SOCIUM Manager at COMDT-SOCIUM@uscg.mil.

/HOLLY A. HAVERSTICK/
Senior Executive Service, U. S. Coast Guard
Director of International Affairs and Foreign 
Policy Advisor (CG-DCO-I) 

https://uscg.sharepoint-mil.us/sites/USCG-SOCIUM/SitePages/TrainingHome.aspx
https://uscg.sharepoint-mil.us/sites/USCG-SOCIUM/SitePages/TrainingHome.aspx
https://dod.teams.microsoft.us/dl/launcher/launcher.html?url=%2F_%23%2Fl%2Fteam%2F19%3Adod%3Acf41a754bd5b4173908b56eeb27e41e0%40thread.tacv2%2Fconversations%3FgroupId%3D6de6b7aa-cba9-4b75-96f9-08fc8fcd4d11%26tenantId%3D369ba0d5-02cb-4d2f-94fd-9212cc24b78c&type=team&deeplinkId=955ab528-5e09-4713-8582-9a5909467f15&directDl=true&msLaunch=true&enableMobilePage=true&suppressPrompt=true
mailto:Section.508@uscg.mil
https://www.uscg.mil/Resources/Civil-Rights/
https://www.uscg.mil/Resources/Civil-Rights/
mailto:accessibility@hq.dhs.gov
mailto:COMDT-SOCIUM@uscg.mil
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