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Privacy Act Statement
AUTHORITY: The U.S. Coast Guard is authorized to collect the information requested on this form pursuant to 5 U.S.C. § 5721-5734, Travel and Transportation Expenses, Federal Travel Regulations (FTR) § 302-3.503  - 302-3.504, and Titles 10 and 14 of the U.S. Code. 
PURPOSE: The U.S. Coast Guard is requesting this information to process the permanent change of station orders. The U.S. Coast Guard will use this information to identify employees in order to issue travel orders and process relocation allowances and reimbursements. 
ROUTINE USES: The information requested on this form will be used by U.S. Coast Guard Human Resources personnel to identify employees in order to process permanent change of station orders. Any external disclosures of data within this record will be made in accordance with DHS/USCG-014 Military Pay and Personnel,76 Federal Register 66933, October 28, 2011 and OPM/GOVT-1 General Personnel Records, November 30, 2015, 80 FR 74815. 
CONSEQUENCES OF FAILURE TO PROVIDE INFORMATION: Furnishing this information is mandatory, Federal Travel Regulations § 302-2. However, failure to provide this information may result in the U.S. Coast Guard not paying for the employee's relocation expenses. Individuals who do not provide this information may contact their Human Resources Specialist to discuss the service agreement requirements.
AUTHORITY: The U.S. Coast Guard is authorized to collect the information requested on this form pursuant to 5 U.S.C. § 5721-5734, Travel and Transportation Expenses, Federal Travel Regulations (FTR) § 302-3.503 – 302-3.504, and Titles 10 and 14 of the U.S. Code. PURPOSE: The U.S. Coast Guard is requesting this information to process the permanent change of station orders. The U.S. Coast Guard will use this information to identify employees in order to issue travel orders and process relocation allowances and reimbursements. ROUTINE USES: The information requested on this form will be used by U.S. Coast Guard Human Resources personnel to identify employees in order to process permanent change of station orders. Any external disclosures of data within this record will be made in accordance with DHS/USCG-014 Military Pay and Personnel,76 Federal Register 66933, October 28, 2011 and OPM/GOVT-1 General Personnel Records, November 30, 2015, 80 FR 74815. CONSEQUENCES OF FAILURE TO PROVIDE INFORMATION: Furnishing this information is mandatory, Federal Travel Regulations § 302-2. However, failure to provide this information may result in the U.S. Coast Guard not paying for the employee’s relocation expenses. Individuals who do not provide this information may contact their Human Resources Specialist to discuss the service agreement requirements.
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10. Employee’s Service Agreement, Withholding Tax Allowance Notification and Duplicate Reimbursement Disclosure (FTR 302-2, 302-3, 302-17):
I agree to remain in the service of the Federal Government for 24 months following my report date to the new official duty station. In the event that I leave the service of the Federal Government prior to the expiration of the service agreement, any monies expended by the U.S. Coast Guard on account of my relocation, which includes all payments for travel, transportation, shipment and storage of household goods, real estate transactions, and other moving expenses shall be recoverable from me as a debt due the United States, including withholding tax allowance.  I understand that “leaving the service of the Federal Government” means by retirement, resignation, removal for cause, or otherwise vacating Federal Service without reasons acceptable to the U.S. Coast Guard, such as an unforeseen emergency, illness, personal financial hardship, separated as a result of reduction in force, etc.
Upon completion of my 24 month service agreement, I understand that the Government will fund my return travel to my actual place of residence in the United States, defined as in (6) above as my Current Place of Residence in accordance with the Federal Travel Regulations. 
If I transfer to a different Federal Government Agency upon completion of my service agreement(s), the gaining agency will be responsible for my return travel.  (Note: I must provide a copy of this service agreement to my new agency.)  I understand that if I do not complete this service agreement or if I have a break in Federal Government service, my return travel benefits are void and the Government will not be obligated for returning me or my immediate family to my current place of residence.
I certify that I and/or my immediate family have not received, and will not receive, duplicate reimbursement of any relocation expenses from another Government agency or private source. To the best of my knowledge, no third party has or will process duplicate reimbursement for my relocation expenses.
I understand a waiver, if filed, cannot be approved for taxes associated with my PCS move. 
I further agree that if I receive Withholding Tax Allowance (WTA) payments for claims filed for relocation expenses, I will: (1) file for a Relocation Income Tax Allowance (RITA) and (2) submit all required documentation of income with the claim for RITA no later than 120 days into the year following the WTA payments. If I am overpaid WTA or do not file my RITA claim, I agree to repay the Government the amount of WTA billed by the United States in connection with my relocation.
10. Employee’s Service Agreement, Withholding Tax Allowance Notification and Duplicate Reimbursement Disclosure (FTR 302-2, 302-3, 302-17):I agree to remain in the service of the Federal Government for 24 months following my report date to the new official duty station. In the event that I leave the service of the Federal Government prior to the expiration of the service agreement, any monies expended by the U.S. Coast Guard on account of my relocation, which includes all payments for travel, transportation, shipment and storage of household goods, real estate transactions, and other moving expenses shall be recoverable from me as a debt due the United States, including withholding tax allowance.  I understand that “leaving the service of the Federal Government” means by retirement, resignation, removal for cause, or otherwise vacating Federal Service without reasons acceptable to the U.S. Coast Guard, such as an unforeseen emergency, illness, personal financial hardship, separated as a result of reduction in force, etc.Upon completion of my 24 month service agreement, I understand that the Government will fund my return travel to my actual place of residence in the United States, defined as in (6) above as my Current Place of Residence in accordance with the Federal Travel Regulations. If I transfer to a different Federal Government Agency upon completion of my service agreement(s), the gaining agency will be responsible for my return travel.  (Note: I must provide a copy of this service agreement to my new agency.)  I understand that if I do not complete this service agreement or if I have a break in Federal Government service, my return travel benefits are void and the Government will not be obligated for returning me or my immediate family to my current place of residence.I certify that I and/or my immediate family have not received, and will not receive, duplicate reimbursement of any relocation expenses from another Government agency or private source. To the best of my knowledge, no third party has or will process duplicate reimbursement for my relocation expenses.I understand a waiver, if filed, cannot be approved for taxes associated with my PCS move. I further agree that if I receive Withholding Tax Allowance (WTA) payments for claims filed for relocation expenses, I will: (1) file for a Relocation Income Tax Allowance (RITA) and (2) submit all required documentation of income with the claim for RITA no later than 120 days into the year following the WTA payments. If I am overpaid WTA or do not file my RITA claim, I agree to repay the Government the amount of WTA billed by the United States in connection with my relocation.
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