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LAW ENFORCEMENT OPERATIONS (5580)

This checklist applies to all commands that conduct garrison law enforcement.
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Subsection 1 – ARMS ROOM/ READY FOR ISSUE (RFI) ROOM

0101	Are inventories of security weapons and ammo being conducted when the armorer/RFI custodian shift change occurs? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 18, sect 18004, par 1a(2) and par 7a(1)
	Result	Comments 

0102	Is the arms room/RFI custodian ensuring the minimum required entries are noted in the gear issue logbook? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 18, sect 18004, par 4j
	Result	Comments 

0103	Are arms room/ready for issue (RFI) key exchanges being properly documented? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 18, sect 18004, par 6i
	Result	Comments 

0104	Is the Provost Marshal / Police Chief (PM/PC) ensuring that an individual is not on the current "barred from arming" list before issuing them a weapon? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 18, sect 18004, par 1 and 4a
	Result	Comments 


Subsection 2 – COMMUNICATIONS

0201	Does the Desk/Dispatch Team have the capability to maintain 24-hour two-way radio communications with on-duty Military Police (MP)/ Civilian Police (CP) Officers? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 7, sect 7002, sect 7003, par 1e (1a), par 2 (g), and par 11
	Result	Comments 

0202	Does the Desk/Dispatch Team have the capability to monitor an electronic security system (ESS) that provides an audible and visual alarm 24 hours a day? 
Reference: MCO 5530.14A, encl (1), Chap 6, sect 6003, par 3f 
	Result	Comments 

[bookmark: _Hlk165967587]0203	Can personnel of the Desk/Dispatch Team demonstrate ability to pull data from the authorized criminal justice information system? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 7, sect 7003, par 1a and par 2j (1-3) 
	Result	Comments 

[bookmark: _Hlk165967760]0204	Does the Desk/Dispatch Team have immediate access to current contact information for law enforcement essential personnel, installation emergency operations center, family advocacy, and child protective services? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 7, sect 7003, par 5a-c and par 6b-c 
	Result	Comments 

0205	Is the Desk/Dispatch Team maintaining a notification matrix and written notification procedures?  
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 7, sect 7203, par 1-4 and appx 7-1
	Result	 
Comments 





Subsection 3 – SERVICES


0301	Is the PMO/MCPD entering weapons registration information into the authorized criminal justice information system properly (CLEOC)?
[bookmark: _Hlk224552298] 	Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 16 sect 16603, par 4a-g
	Result	Comments 

0302	Has the PM/PC appointed a lost and found custodian and alternate in writing?  
[bookmark: _Hlk224552476]Reference: MCO 5530.14A, Chap 9, sect 9007, par 1d; MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 16 sect 16403, par 1

	Result	Comments 

0303	Does the lost and found storage area meet minimum requirements identified in the reference? 
Reference: MCO 5530.14A, Chap 9, sect 9007, par 1e; MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 16 sect 16403, par 4c

	Result	Comments 



0304	Is the Lost and Found Custodian properly maintaining a Lost and Found program to include collecting, providing public notice, and holding a disposition board prior to disposition found items? 
Reference: MCO 5530.14A, encl (1), Chap 9, sect 9007, par 2-6; MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 16 sect 16403 par 2, 3, and 5
	Result	Comments 

0305	Is the lost and found custodian maintaining a lost and found property logbook IAW the reference? 
Reference: MCO 5530.14A, Chap 9, sect 9007, par 2d; MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 16 sect 16403, par 4 a, b, and d 
	Result	Comments 

0306	Does Physical Security validate and forward the consolidated list of all installation restricted areas to be signed by the installation commander? Note: list is required to be updated annually. 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 16, sect 16103, par 4c; MCO 5530.14A, par 1b
	Result	
Comments 



Subsection 4 – EQUIPMENT

0401	Are patrol vehicles conspicuously marked and equipped with required equipment? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 5, sect 5503, par 1 
	Result	Comments 


	0402



	Are CP Officer’s HQMC issued uniforms and uniform items, or Installation patches in the case of transfers between Installations, being collected by the PMO/MCPD?
Reference: MCO 5580.5 W/ADMIN CH-1, V1, chap4, sect 0409, par 040901A and C.

	Result	Comments 
	0403



	Are CP Officer’s HQMC issued duty gear being retained by the officer when they transfer to another installation?
Reference: MCO 5580.5 W/ADMIN CH-1, V1, chap 4, sect 0409, par 040902A, par 040903, and par 040904

	Result	Comments 


	0404



	Are CP Officer’s HQMC issued duty gear being collected by the PMO/MCPD when the officer resigns or is terminated?
Reference: MCO 5580.5 W/ADMIN CH-1, V1, chap 4, sect 0409, par 040901, par 040902B, and par 040904B

	Result	Comments 


0405	Has a primary and alternate Law Enforcement Officer Safety Act (LEOSA) credential manager been appointed in writing?  
Reference: MCO 5580.4A, par 4b (5)(b)
	Result	Comments 


0406	Are Marine Corps LEOSA 926B credentials being properly accounted for in the Data Housing and Reports Tool (DHART)?
Reference: MCO 5580.4A, encl (2), par 2g (5)(b)
	Result	Comments 


0407	Are USMC badges being accounted for and the results sent to the Law Enforcement Branch, MCICOM, DC I&L HQMC via DHART as required? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 5, sect 5302, par 3p(2)	
	Result	Comments 

0408	Are investigations being conducted and are notifications to the Law Enforcement Branch, MCICOM, DC I&L HQMC as required when accounting for missing/lost/stolen badges or credentials? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 5, sect 5302, par 2b and par 3q 
	Result	Comments 

0409	Are relinquished USMC flat badges being returned to the Law Enforcement Branch, MCICOM, DC I&L HQMC? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 5, sect 5302, par 3d
	Result	Comments 
	0410



	Have all GS-0080 Physical Security Specialists been issued Law Enforcement Support ID cards identifying them “Physical Security Specialist”?  
Reference: MCO 5580.5 W/ADMIN CH-1, V1, chap 1, sect 0104, par 010402 B

	Result	Comments 



Subsection 5 – PATROL OPERATIONS

0501	Have semi-annual response drills for each alarmed facility aboard the installation been conducted and the documentation been maintained? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 8, sect 8503, par 1a-d
	Result	Comments 

0502	              Do MP/CPs implement/exercise installation commander approved  
                     Random Anti-terrorism measures (RAMs) and CAVIs at access 
                     control points and on the installation? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 10, sect 10602, par 1a, par 2a-d, and sect 10604 par 1-5
	Result	Comments 

0503	Are MP/CPs promoting motorist safety aboard installations by conducting Comprehensive Roadside Safety Checkpoints (CRSC) properly? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 10, sect 10702, and sect 10703, par 1-11
	Result	Comments 

0504	Do watch commanders or patrol supervisors tour gates at least twice during their tour of duty and annotate the results? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 8, sect 8103, par 7c
	Result	Comments 

0505	Is the operations section providing feedback as part of the crime analysis process?  
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 13, sect 13205, par 3e (3)
	Result	Comments 


Subsection 6 – PERSONNEL MATTERS
	
0601	Are CP Officers receiving annual medical examination to determine continued fitness for employment?  
Reference: MCO 5580.5 W/ADMIN CH-1, V1, chap 2, sect 020405
	Result	Comments 

0602	Has the Office of Professional Standards (OPS) performed the responsibilities outlined in the reference?  
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 18, sect 18404, par 5 a-c
	Result	Comments 

0603	Are CP officers who fail the Physical Agility Test (PAT) or Body Mass Index (BMI) placed on the remedial physical conditioning program?
Reference: MCO 5580.5 W/ADMIN CH-1, V1, chap 2, sect 020402, par E2, and sect 020403, par C
	Result	Comments 

0604	Does the PMO/MCPD have a Career Development Program (CDP) established?  
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 17, sect 17203, par 1-8
	Result	Comments 
	
	


Subsection 7 – REPORTING AND RECORDING 

0701	Are MP/CP Officers properly completing waiver of rights advisements (OPNAV 5580/3 (11-06)) to include the signature and date of person being advised?  
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 2, sect 2204, par 2
	Result	Comments 

0702	Are Incidents Reports created, tracked, and approved properly in the Marine Corps Authorized Criminal Justice Information System?  
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 15, sect 15003, par 1-4
	Result	Comments 

0703	Has an Information Systems Officer (ISO) been assigned to oversee the police records database and information system management? Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 15, sect 15103, par 8
	Result	Comments 

Subsection 8 – SPECIAL RESPONSE

0801	Have all SRT members completed initial SRT training at an approved certification course?  
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 11, sect 11004, par 4a; NAVMC 3500.10D, Chap 15, sect 15003, 5816-LEO-2001- 2006  
	Result	Comments 

0802	Have SRT marksmen/observers attended an approved certification course approved by MCICOM, DC I&L HQMC?  
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 4, sect 4302, par 1d (3), NAVMC 3500.10D, Chap 15, sect 15003, 5816-LEO-2007- 2008  
	Result	Comments 

0803	If the PMO/MCPD does not have a SRT on their T/O, has coordination with other local, state, or federal law enforcement agencies occurred for response to high-risk incidents aboard the installation in the form of an MOU/MOA? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 3, sect 3402, and sect 3404, par 2
	Result	Comments 

0804	Are SRT members maintaining compliance with the minimum screening and eligibility criteria?  
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 4, sect 4302, par 1a (2), and par 1b(1-5)
	Result	Comments 


Subsection 9 – TRAFFIC

0901	Is routine maintenance and calibration of the intoxilyzer occurring properly?
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 14, sect 14103, par 6g
	Result	Comments 

0902	Has the PM/PC established local procedures for identifying, stopping, and processing drunk drivers, DUI and DWI incidents? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 10, sect 10304, par 10
	Result	Comments 

0903	Does the PMO/MCPD have certificates of training on-hand showing that MP/CP Officers assigned to operate the Intoxilyzer meet certification requirements for the state where the installation is located or manufacturer requirements OCONUS?  
Reference: MCO 5110.1D, Pg 17, chap 4, sect III, par 4-10
	Result	Comments 

0904	Is PMO/MCPD conducting selective traffic enforcement efforts?  
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 8, sect 8703, par 2 a-b
	Result	Comments 


0905	Is routine maintenance and calibration of radar units occurring properly? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 14, sect 14103, par 6g

	Result	Comments 

Subsection 10 – TRAINING

1001	Have all MP/CP Officers completed the emergency vehicle operator’s course (EVOC)?  
Reference: MCO 5100.29C Vol 3, sect 0403, par 040301A-F; MCO 5580.5 W/ADMIN CH-1, V1, chap 3, sect 030302, par B.13; NAVMC 3500.10D W CH 1, Chap 8, sect 8003, 5803-CERT-1004, Chap 11, sect 8003, 5811-CERT-1006  
	Result	


1002	Have all MP/CP Officers completed training requirements for First Responder Aid?  
Reference: MCO 5580.2B W/ADMIN CH-3, Chap 17, sect 17003, par 1.c; MCO 5580.5 W/ADMIN CH-1, V1, chap 3, sect 030302, par B.2; NAVMC 3500.10D W CH 1, Chap 8, sect 8003, 5803-CERT-1001, Chap 11, sect 11003, 5811-CERT -1001
	Result	


1003	Have all MP/CP Officers completed annual “Active Shooter” training? 
Reference: MCO 5580.2B W/ADMIN CH-3, Chap 17, sect 17003, par 1.m; MCO 5580.5 W/ADMIN CH-1, V1, chap 3, sect 030302, par B.17; NAVMC 3500.10D W CH 1, Chap 8, sect 8003, 5803-POL-1006, Chap 11, sect 11003, 5811-POL-1007 
	Result	


1004	Are personnel assigned to the Security Augmentation Force (SAF) receiving the training package approved by HQMC? 
Reference: MCO 5530.16a, par 4c(3), encl (1)
	Result	Comments 

1005	Has the PMO/MCPD established a training program? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 17, sect 17002, par 3
	Result	Comments 

1006	Are MP/CPs provided annual training on taking and submitting fingerprints and disposition report submission procedures?  
Reference: MCO 5580.5 W/ADMIN CH-1, V1, chap 3, sect 030302, par B.23; NAVMC 3500.10D W CH 1, Chap 8, sect 8003, 5803-PIO-1006, and Chap 11, sect 11003, 5811-PIO-1001
	Result	



1007	Has the PMO/MCPD ensured that all CP Officers maintained their physical fitness requirements?  
Reference: MCO 5580.5 W/ADMIN CH-1, V1, chap 2, sect 020402-020403 
	Result	Comments 

1008	Have all MP/CP Officers completed annual training requirements for the expandable baton?  
Reference: MCO 5580.2B W/ADMIN CH-3, Chap 17, sect 17003, par 1.h; MCO 5580.5 W/ADMIN CH-1, V1, chap 3, sect 030302, par B.8; NAVMC 3500.10D W CH 1, Chap 8, sect 8002, 5803-UOF-1004, and Chap 11, sect 11003, 5811-UOF-1004 
	Result	


1009	Have all MP/CP Officers completed annual training requirements for OC qualification?  
Reference: MCO 5580.2B W/ADMIN CH-3, Chap 17, sect 17003, 1.g; MCO 5580.5 W/ADMIN CH-1, V1, chap 3, sect 030302, par B.7; NAVMC 3500.10D W CH 1, Chap 8, sect 8002, 5803-CERT-1002, Chap 11, and sect 11003, 5811-CERT-1002 
	Result	


1010	Have all MP/CP Officers completed annual training requirements for defensive tactics?  
Reference: MCO 5580.2B W/ADMIN CH-3, Chap 17, sect 17003, 1.h; MCO 5580.5 W/ADMIN CH-1, V1, chap 3, sect 030302, par B.8; NAVMC 3500.10D W CH 1, Chap 8, sect 8002, 5803-UOF-1002, and Chap 11, sect 11003, 5811-UOF-1002 
	Result	



1011	Have all MP/CP Officers qualified with the 9MM pistol in the previous 12 months? 
Reference: MCO 5580.2B W/ADMIN CH-3, Chap 17, sect 17003, 1(a); MCO 5580.4A encl (2), par 2.e.(4) (b); MCO 5580.5 W/ADMIN CH-1, V1, chap 3, sect 030201, par A1; NAVMC 3500.10D W CH 1, Chap 8, sect 8002, 5803-CERT-2002, and Chap 11, sect 11003, 5811-WPNS-1001
	Result	Comments 

1012	Do MP/CP Officers receive sustainment training on sexual assault response protocol?  
Reference: DODI 6495.02 V1 encl 10, par 2.a(1); MCO 1752.5C par 4 b.(2)(b); MCO 5580.2B W/ADMIN CH-3, sect 17003, par 1.d; MCO 5580.5 W/ADMIN CH-1, V1, chap 3, sect 030302, par B.4, NAVMC 3500.10D W CH 1, Chap 8, sect 8002, 5803-POL-1001, and Chap 11, sect 11003, 5811-POL-1001 
	Result	

	1013



	Have all GS-0083 Police Officer Trainers and GS-1712 Training Specialists completed their required training/certification? 
Reference: MCO 5580.5 W/ADMIN CH-1, V1, chap 1, sect 010402, par A, and sect 030302 par D.1-2

	Result	Comments 


Subsection 11 – USE OF FORCE

1101	Did MP/CP Officers complete annual use of force training and sign a copy of the individual's acknowledgment of specific instructions regarding the use of force? 
Reference: MCO 5580.2B W/ADMIN CH-3, Chap 17, sect 17003, 1.b; MCO 5580.5 W/ADMIN CH-1, V1, chap 3, sect 030302, par B.1; NAVMC 3500.10D W CH 1, Chap 8, sect 8002, 5803-UOF-1001, and Chap 11, sect 11003, 5811-UOF-1001 
	Result	


1102	Are Statement of Force (NAVMC 11130 (03-12)) being completed correctly when an MP/CP Officers utilize force? 
Reference: MCO 5580.2B W/ADMIN CH-3, encl (1), Chap 6, sect 6404, par 1a-d
	Result	Comments 


Inspector note - When an inspector is scoring subsection 06 (Personnel) question 0601, subsection 10 (Training) questions 1007, 1011, and subsection 11 (Use of Force) question 1101 of this FAC, the PMO/MCPD must have 100% of their personnel qualified or trained to be scored “Compliant”.  When inspecting the remaining questions of subsection 10 the PMO/MCPD must have 90% of their personnel trained in those subjects to be scored “Compliant”.  When scoring these questions an inspector will consider the reason why someone is not trained e.g.; just checked in from IA billet or special duty.     	
DISTRIBUTION: DoD COMMUNITY ONLY
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This checklist outlines the general elements needed for the day-to-day administration and operations of this function area. Additionally, this checklist provides guidelines for internal evaluations and standardized criteria for the conduct of inspections. Commands must also fully comply with all applicable references. DISTRIBUTION: DoD COMMUNITY ONLY
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