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Based upon the Joint Travel Requlations (JTR), there are no authorized travel related expenses
or allowances (e.g., reservations or per diem) when a traveler is in a leave status and not on
official government business. To align with the JTR, a Permissive — C Trip Type allowing the
creation of a “TDY at no cost to the Government” is not a selectable Trip Type in DTS. For that
reason, travelers may not file no-cost DTS authorizations and vouchers.

The purpose of this information paper is to inform the travel community of the JTR policy and
DTS document processing requirements. This document reflects the DTS release of April 05,
2019. We continue to make it available it for historical purposes.

*In this formation paper, unless stated otherwise, “you” are a traveler, but this document can
apply to anyone who creates documents for travelers, such as Non-DTS Entry Agent or travel
clerk.

The DTMO website provides information about Programs, Policy & Requlations, Compliance,
Training and more to assist with travel. Besides the available resources, when you have travel
related questions, work with your Component Representive and Lead Defense Travel
Administrator (LDTA). To find a DTA or helpdesk at your location, you can visit the DTMO
website, Local Level Travel Assistance at https://www.travel.dod.mil/Support/Local-Level-
Travel-Assistance/ and search for DTS support.

The DTMO provides a variety of resources in the Training Search Tool at
https://www.travel.dod.mil/Training/Training-Search/. You can find the specific resources
addressed in this document and many more on the DTMO website.

e For more on DTA actions, see the DTA Manual, Chapters and Appendices

e For more information on logging into DTS, see DTS Guide 1: Getting Started

e Forinformation on travel documents, see the DTS Guide 2: Authorizations

e For more on travel claims, see the DTS Guide 3: Vouchers

e Forinformation about travel policy, see the Joint Travel Requlations (JTR)

e Forinformation about DTS regulations, see the DTS DoD 5154.31
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