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DEPARTMENT OF HOMELAND SECURITY
U.S. COAST GUARD
PURCHASE CARD TRANSACTION WORKSHEET
21.(a) Required Source of Supplies (By Priority):
21.(a) Required Source of Supplies (By Priority):
(b) Required Sources for Services:
(b) Required Sources for Services:
(c) Special Approvals Needed:
(c) Special Approvals Needed:
25. Funding Official Review:  I certify funds are available for purchase. 
25. Funding Official Review:  I certify funds are available for purchase. 
26. Approving Officer Review: I certify that the purchase card file includes the required documentation for the requested supplies and services, and the transaction is compliant with the DHS Purchase Card Manual policy and procedures.  (Alt AO must be approved by HQ Purchase Card Team before approving purchase.)
26. Approving Officer Review: I certify that the purchase card file includes the required documentation for the requested supplies and services, and the transaction is compliant with the DHS Purchase Card Manual policy and procedures.  (Alt AO must be approved by HQ Purchase Card Team before approving purchase.)
28. Purchase Details:
28. Purchase Details:
c. Property
c. Property
29. Third Party Receipt:
29. Third Party Receipt:
All of the above items have been received and accepted (This member cannot be the cardholder or Approving Official).
All of the above items have been received and accepted (This member cannot be the cardholder or Approving Official).
c. Method:
c. Method:
Privacy Act Statement
Authority: USCG Financial Resource Management Manual COMDTINST M7100.3 (Series); 14 U.S.C. § 93, Commandant; general powers.
Purpose:  To request purchase card transactions through procurement actions.
Routine Uses: Authorized Coast Guard Personnel will use this form to ensure that all proper steps are taken to complete a compliant purchase card transaction. Any external disclosures of information within this record will be made in accordance with DHS/ALL-007 Accounts Payable System of Records December 21, 2018 83 FR 65705 and DHS/ALL-008 Accounts Receivable System of Records December 19, 2018, 83 FR 65176.  
  Disclosure: Furnishing this information is voluntary; however, failure to provide this information in a timely manner will delay processing of the purchase.
Privacy Act StatementAuthority: USCG Financial Resource Management Manual COMDTINST M7100.3 (Series); 14 U.S.C. § 93, Commandant; general powers.Purpose:  To request purchase card transactions through procurement actions.Routine Uses: Authorized Coast Guard Personnel will use this form to ensure that all proper steps are taken to complete a compliant purchase card transaction. Any external disclosures of information within this record will be made in accordance with DHS/ALL-007 Accounts Payable System of Records December 21, 2018 83 FR 65705 and DHS/ALL-008 Accounts Receivable System of Records December 19, 2018, 83 FR 65176.    Disclosure: Furnishing this information is voluntary; however, failure to provide this information in a timely manner will delay processing of the purchase.
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