
UTAH COUNTERDRUG MISSION POSITION VACANCY 
ANNOUNCEMENT 

Job Title:  JOB NUMBER:  

MOS:  Min/Max Grade:  CLOSING DATE: 

Location:  

Selecting Supervisor:  

JOB DESCRIPTION: 
1. Introduction.

2. Duties and Responsibilities

3. Supervisory Control.

*The CDC reserves the right to deny any internal hiring actions based off of project operational requirements.



FTNGD-OS POSITION VACANCY ANNOUNCEMENT CONT. 

JOB INFORMATION: 
1. Salary:  Full military pay and allowances of the military grade of selectee.
2. Tour of Duty:  Initial tour is a one year probationary order. Follow on assignment will

be contingent upon satisfactory performance and funding.
3. Area of Consideration:  Individual selected will receive an UTCDM Tour with the

Utah Army National Guard. If selected for this position, the Service Member (SM) will
be ordered to Active Duty under the provisions of Title 32 U.S. Code Section 112 &
502f.

ELIGIBILITY REQUIREMENTS: 
1. HRO Requirements

a. Must be a member of the Air or Army National Guard
b. Must meet Army medical retention standards in accordance with AR 40-501,

Chapter 3.
c. Must not be within six (6) months of mandatory removal date (MRD)/expiration of

term of service (ETS) on the report date of the tour unless waived by TAG.
d. Must not be under a suspension of favorable personnel actions per AR 600-8-2.

2. Employing Organization Requirements

3. Employing Organization Preferences

APPLICATION REQUIREMENTS: Applicants only need to fill out the “CDP Application 
for Counterdrug Position” attached to this announcement and send to 
(ng.ut.utarng.mesg.om-mgrs-s1-counter-drug@army.mil) Be sure to include the
tracking number listed at the top of the announcement. Applications will be screened for 
basic eligibility to attend the board. If applicant is selected for the position they will be 
required 

Equal Opportunity:  All applicants will receive consideration for the above position without regard for any 

non-merit reason such as; race, color, religion, national origin, politics, marital status, age or gender. 

mailto:ng.ut.utarng.mesg.om-mgrs-s1-counter-drug@mail.mil


FTNGD-OS POSITION VACANCY ANNOUNCEMENT CONT. 

Equal Opportunity:  All applicants will receive consideration for the above position without regard for any 
non-merit reason such as; race, color, religion, national origin, politics, marital status, age or gender. 

to fill out a CD ADOS packet which includes the below items. (If selected this packet will 
be provided to you after selection) 

1. HRO Requirements
a. Cover Letter (Approval Checklist).  Located on HRO OS website
b. FTNGD-OS Information Brief
c. DA Form 1058, Application for Operational Support
d. ARNG 1058-1R (only for NGB waivers), Approval Authority Determination
e. NGB 23B, Retirement Point Statement
f. Orders Query (w/entire history)
g. MEDPROS IMR, Individual Medical Record
h. DA 705, Army Physical Fitness Scorecard w/height & weight
i. DA 5500/5501, Body Fat Content (only if applicable)
j. DA 1506 (if no NGB 23B or Orders Query history), Statement Of Service
k. DA 5960, Authorization of Basic Allowance for Housing (BAH)

If the applicant is unable to meet the above listed requirements in a timely manner, 
the applicant will not be granted the UTCDM Tour. For questions regarding this 
position direct your inquiries to CDMC S1 email (ng.ut.utarng.mesg.om-mgrs-s1-
counter-drug@army.mil) or 801-432-4501.

mailto:lance.e.baxter2.mil@mail.mil
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APPLICATION FOR COUNTER DRUG POSITION 

The proponent agency is UTARNG-CDP. 

PRIVACY ACT STATEMENT
AUTHORITY:  Title 32 USC 502(f), Title 32 USC 112 

PRINCIPAL PURPOSE:    To provide information for use in determining eligibility/qualifications for Counter Drug positions.  A copy will be provided to the applicant.  The 

original will be maintained by the human resources office for State records.  For organizational use only. 

ROUTINE USES:  None. 

DISCLOSURE:   Voluntary, however if not provided you will not be considered for the Counter Drug program. 

POSITION ANNOUNCEMENT # POSITION TITLE 

NAME (Last, First, Middle) DATE OF BIRTH (yyyymmdd)

CURRENT HOME ADDRESS (Street, City, State, Zip Code) HOME PHONE 

OFFICE PHONE 

DATE OF ENLISTMENT (Enlisted) GRADE MOS/SSI/AFSC ETS DATE 

DATE OF FEDERAL RECOGNITION (Officer/WO) GRADE BRANCH MRD DATE 

SECURITY CLEARANCE 

SECTION I - EDUCATION AND SPECIAL QUALIFICATIONS 

1. COLLEGE OR UNIVERSITY  (Accredited Colleges only, attach seperate sheet(s) if necessary.)

Name, City & State Date From Date To Degree Program Credit Hours Quarter/Semester

Chief Undergraduate Subject

Chief Graduate Subject

2. OTHER SCHOOLS OR TRAINING (Vocational, Trade or Business)

Name, City & State Date From Date To Course Title Hours Completed

3. SKILLS AND QUALIFICATIONS (Examples - Special skills and qualifications, word processing speed (WPM), certfications on wheel and track vehicles, etc.  Also list any
licenses or certificates held (RN, Pilot, CPA), etc.)

SECTION II - EMPLOYMENT HISTORY 

May we contact your present employer regarding your character, qualification, and record of employment? 

(A "NO" answer will not affect your consideration for employment.) 
CHECK ONE: YES NO

1. NAME AND ADDRESS OF CURRENT EMPLOYER DATES EMPLOYED AVERAGE HRS. PER WEEK 

FROM TO 

TITLE OF POSITION IMMEDIATE SUPERVISOR & PHONE NUMBER NUMBER OF EMPLOYEES YOU SUPERVISED 

TYPE OF BUSINESS YOUR REASON FOR LEAVING 

DESCRIPTION OF WORK (Describe your specific responsibilities and accomplishments)

DOD ID Number
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SECTION II - EMPLOYMENT HISTORY (Continued) 

OTHER EMPLOYMENT 

May we contact this employer regarding your character, qualification, and record of employment? 

(A "NO" answer will not affect your consideration for employment.) 
CHECK ONE: YES NO

 

2. NAME AND ADDRESS OF PRIOR EMPLOYER DATES EMPLOYED AVERAGE HRS. PER WEEK 

FROM TO 

TITLE OF POSITION IMMEDIATE SUPERVISOR & PHONE NUMBER NUMBER OF EMPLOYEES YOU SUPERVISED 

TYPE OF BUSINESS YOUR REASON FOR LEAVING 

DESCRIPTION OF WORK   (Describe your specific responsibilities and accomplishments) 

SECTION III - MILITARY HISTORY 

1. MILITARY SERVICE (Start with most recent service and show changes in grade and duty in reverse chronological order.)
FROM TO AC ARNG/ANG RC GRADE ORGANIZATION DUTY 

2. MILITARY TRAINING 

FORMAL MILITARY SCHOOLING COMPLETED 

COURSE TITLE AND NUMBER 
DURATION OF COURSE CORRESPONDENCE COURSES 

WEEKS DAYS COURSE/SUBCOURSE TITLE COURSE HOURS 

3. MILITARY QUALIFICATIONS (List any primary MOS/SSI which has been awarded on orders.)
MOS/SSI/AFSC DATE AWARDED INDICATE HOW QUALIFICATIONS WERE OBTAINED (Service School, On the Job Training, Civilian Experience, etc.) 

4. INDICATE ANY ON THE JOB TRAINING WHICH IS QUALIFYING FOR AN MOS/SSI WHICH HAS NOT YET BEEN AWARDED ON ORDERS

DUTY MOS/SSI/AFSC EXACT TITLE OF POSITION FROM TO 
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SECTION IV - PERSONAL BACKGROUND QUESTIONAIRE 

YES  NO 

(All Applicants Must Complete) Utilize the Continuation/Remarks section to fully explain any "YES" answers (except 9 & 17). 
Attach a seperate sheet of paper if more space is necessary. 

1. Within the last five years, have you been fired for any reason?

2. Within the last five years, have you quit a job after being notified that you would be fired?

3. Have you ever been convicted, forfeited collateral, or now under charges for any felony or firearms or explosives offense against the law?

4. During the past seven years, have you been convicted, imprisoned, on probation or parole, or forfeited collateral or are you now under charges for any 

offense against the law not included in Question 3? 

5. While in the military, have you ever been convicted by a General Court Martial? 

6. Does the United States Government employ, in a civilian capacity or as a member of the Armed Forces, any relative of yours by blood or marriage?

7. Do you receive or are you entitled to receive federal, military retired or retainer pay, service annuities, or other compensation based upon military,

federal, civilian service, or eligible for immediate federal civil service? 

8. Have you ever been removed from military service due to unsuitability?

9. Will you be able to complete a minimum of 5 years of continuous Counter Drug Service prior to completing 18 years of Active Federal Service or your

Mandatory Removal Date (MRD)? 

10. Are you a candidate for an elected office, holding a civil office (full or part-time) or engaged in partisan political activities as defined in

AR 600-20/ANGI 36-101/DoD Directive 1344.10, Political Activities by Members of the Armed Forces on Active Duty? 

11. Have you been involuntarily removed from unit (Selected Reserve) service based on maximum years of service, qualitative retention or selective 

retention board action? 

12. Have you been involuntarily removed from unit (Selected Reserve) service for cause or been relieved for cause from any duty assignment, 

including, but not limited to, relief from command in the past year? 

13. Do you currently possess or is a report of suspension of favorable actions pending?

14. Have you voluntarily separated from the Counter Drug Program in any State for one or more days within the past year? (ARNG Applicants Only)

15. Have you been voluntarily separated from the Counter Drug Program or voluntarily separated in lieu of adverse action?

16. (OFFICERS AND WARRANT OFFICERS ONLY.) Have you been non-selected for promotion as not best qualified for promotion board convened by 

State Headquarters or Department of the Army Headquarters within the past 12 months? 

17. Have you met the minimum physical fitness requirements for each component as specified by AR 600-9 (Army) or AFI 36-2905 (Air Force)?

SECTION V - CONTINUATION/REMARKS 

Use the Continuation/Remarks section to fully explain any "YES" answers (except 9 & 17).    Attach seperate sheet(s) of paper if more space is necessary. 

SECTION VI - CERTIFICATIONS AND AUTHORITY FOR RELEASE INFORMATION 

I have completed this application with the knowledge and understanding that any or all items contained herein may be subject to investigation. I consent   

to the release of information concerning my capacity and fitness by employer, educational institution, law enforcement agencies, and other individuals and 

agencies to personnel specialists for purpose of employment. I also understand that a false answer to any question in this application may be grounds for 

not being employed, or for being released after I begin work. 

I certify that all of the statements made by me are true, complete, and 

correct to the best of my knowledge and belief and are made in good faith. 

SIGNATURE DATE 


	Job Title: UTAC Spanish Linguists
	JOB NUMBER: 22-538
	MOS: 35 Series/1N3,7SO
	MinMax Grade: E3/E6
	CLOSING DATE: 5/28/2022
	Location: CAMP WILLIAMS AND/OR OREM
	Selecting Supervisor: CPT BECKMANN CHARLES J
	Introduction: ****CAUTION: Job incumbents may occasionally encounter potentially disturbing/graphic media, to include pornographic or violent content during the execution of their duties.   

This job is unique to the Utah National Guard and is located at the Utah Translation and Analysis Center (UTAC). Incumbents assigned to the job typically are required to listen to various Spanish language sources in order to provide precise word processing transcriptions in the foreign language itself. The transcriptions are translated into English while complying with all legal requirements and reflecting cultural and situational context, sounds, noises, and other influences. Incumbents utilize computer equipment and associated software to receive work assignments and to process the work product. This is an entry level job. Employment is subject to background checks which determines an individual's qualification to work with security sensitive information. Must possess a security clearance.
	Duties and Responsibilities: a. Responsible for Transcribing and Translating documentation from Spanish to English.  
b. Provides Near Real Time Support (NRTS) to mission through gisting and analysis of products. 
c. Work in a collaborative joint environment consisting of Army, Air Force, Civilian personnel. 
d. Support team training initiatives through development of training plans. 
e. Assist team members through Quality Check and Quality Assurance processes. f
. Participates in professional development programs in preparation for increased responsibilities as a linguist and linguist team leader. 
g.  Supports Team Chief in daily administrative duties. 
h. Performs other duties as assigned from Team Chief. 
i. This is a career track position with steadily increasing responsibilities to act as a team trainer; serve as a mid-level manager for a linguist team and possible future leadership roles for the 300th Military Intelligence Brigade Counter Drug Mission.
	Supervisory Control: Works under the direct supervision of the Team Chief. Service Member receives technical guidance from personnel at Linguist Branch and Head Quarters. Service Member is tasked to accomplish daily requirements independently and in accordance with established laws, regulations, and policies of the Military, State of Utah, and Counter Drug Task Force.  Performance is evaluated based on accomplishment of established objectives, assigned tasks, and attributes and competencies of a leader as found in ADRP 6-22.
	Employing Organization Requirements: a. Spanish DLPT score of 2/2 or better within last 12 months 
b. SECRET Clearance or Interim Clearance pending final adjudication  (employment contingent on favorable determination and receipt of TS Clearance)  
c. Passing T2S2 New Hire exam.  (Scheduled after receipt of application)    

CNGBM 3100.01   Required Notifications for Applicants Prior to Entry on FTNGD-CD Duty.      

a. Commander’s endorsement and certification of good standing in the unit.   
b. Must meet Service-specific physical fitness requirements.   
c. Must submit to a CD Program entry urinalysis. NG CD Service members are subject to periodic urinalysis while on active duty IAW reference uuu and reference vvv. CD periodic urinalysis is in addition to any urinalysis performed by units of assignment during IDT, UTA, or Annual Training.   
d. Mandatory attendance at all IDT, UTA, or Annual Training IAW reference a and reference b.  e. Mandatory criminal records checks and/or security screening for applicants to serve in LEA offices or in positions in which law enforcement sensitive information or operational plans are handled. Failure to pass the necessary criminal records check and security screenings may result in member removal from FTNGD-CD orders.   
f. The following Standards of Conduct for NG Service members are required to comply:     
(1) with military standards of personal appearance and conduct while on FTNGD-CD.     
(2) with reference tt, and paragraph 5(a) if they desire to engage in outside employment, associations, or off-duty activities.   
g. Personnel voluntarily released from Active Guard/Reserve (AGR) who desire to enter into the NG CD Program may be required to first return to inactive duty status for at least 31 consecutive days.
	Employing Organization Preferences:  a. 2 Year degree or higher    
b. Spanish DLPT score above a 2/2    
c. Passing DLPT scores in additional languages.    
d. MOS/AFSC - 35L, 35P, 35M, 35F, 35N, 1N3     
e. Translation and Transcription experience    
f. Full-time Experience in managing teams and/or operations   

Submit the following documents with your application:   
a. Most recent 1059/Career Record Brief for last PME attended   
b. Last NCOER/EPR
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