Inspectors General Checklist

	[bookmark: _GoBack]MILITARY WORKING DOG (MWD) OPERATIONS (5585.5)

	This checklist applies to all commands that have Military Working Dogs. Inspections should be conducted by a 5812 Marine (E-6 or above) or 0083 Civilian (GS-10 or above) who has successfully completed the DoD MWD Executive Agent MWD Trainer Course and Kennel Master Course.
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	0101

	Were newly arrived MWDs (qualified dog from any formal training program), validated within 75 calendar days of assignment to the section?
Reference: MCO 5585.5A, encl (2) chap 5, sect 5204, par 4a




	Result	Comments 
	0102
	Were new teams, consisting of an experienced MWD (previously teamed
and validated), validated in all capabilities within 60 calendar days of team assignment? 
Reference: MCO 5585.5A, encl (2) chap 5, sect 5204, par 4b


	Result	Comments 

	0103
	Were all detection utilization searches conducted by certified MWD teams on the installation? 
Reference:  MCO 5585.5A, encl (2) chap 5, sect 5205, par 2b, par 2e and Table 5-8


	Result	Comments 
	0104


	Is an Active Service Record folder being properly maintained on each MWD? 
Reference: MCO 5585.5A, encl (2) chap 8, sect 8106, par 1a, Figure 8-8, par 3a, par 3c and Figure 8-9

	Result	Comments 
	0105
 
	Is an Archived Service Record folder being maintained on each MWD? 
Reference: MCO 5585.5A, encl (2) chap 8, sect 8106, par 1a, Figure 8-8, par 3a, par 3d and Figure 8-10


	Result	Comments 
	0106

	Is the facility and support equipment being maintained in good working order?
Reference: MCO 5585.5A, encl (2) chap 9, sect 9111, par 1

	Result	Comments 
	0107
	Has the Veterinary Corps Officer (VCO) designated in writing a local civilian veterinarian for emergency veterinary support to include name, address, telephone number, and detailed map on the VCO letterhead and it’s been posted in plain view within the kennel facility?
Reference:  MCO 5585.5A, encl (2) chap 10, sect 10203

	Result	Comments 
	0108
	Are the drug training aids stored in a GSA-approved security container? 
Reference: Armed Forces Medical Examiner System, Division of Forensic Toxicology, Military Working Dog Laboratory (AFMES/FORTOX/MWD) section IV par A

	         
          Result


	Comments 
	0109
	Is the GSA-approved drug security container weighing less than 750 pounds bolted to the floor or wall?
Reference: Armed Forces Medical Examiner System, Division of Forensic Toxicology, Military Working Dog Laboratory (AFMES/FORTOX/MWD) Drug Training Aid Accountability Guide, section IV, par B

	Result	Comments 
	0110
	Is the drug security container located in an area that is manned on a 24-hour basis or protected by an Intrusion Detection System?
Reference: Armed Forces Medical Examiner System, Division of Forensic Toxicology, Military Working Dog Laboratory (AFMES/FORTOX/MWD) Drug Training Aid Accountability Guide, section IV, par C

	Result	Comments 
	0111
	Is a full-size copy of the current form DEA 223 registration affixed to the outside front of the top security container drawer for CONUS units?                                                                                                     
Reference: MCO 5585.5A, encl (2) chap 11, section 11403, par 2b(1)                                                                                                                     

	Result	Comments 
	0112
	Is the OCONUS unit registered with Armed Forces Medical Examiner System, Division of Forensic Toxicology, Military Working Dog Laboratory (AFMES/FORTOX/MWD)?
Reference: MCO 5585.5A, encl (2), chap 11, section 11302, par 2

	Result	Comments 
	0113
	Are the unit’s drug training aids being properly stored in the security container IAW the drug safe configuration chart to minimize cross-contamination? 
Reference: MCO 5585.5A, encl (2) chap 11, section 11403, par 3, and table 11-1

	Result	Comments 
	[bookmark: _Hlk40105669]0114
	Has the drug training aid primary custodian coordinated with the command for conducting an annual physical inventory of the drug training aids and DEA 222 forms (when applicable) by a disinterested party? 
Reference: MCO 5585.5A, encl (2) chap 11, sect 11202, par 3a (11) and sect 11410, par 5a – e





	Result	Comments 
	[bookmark: _Hlk40105457]0115
	Has the drug training aid primary custodian ensured the drug training aid scale(s) has been calibrated annually or before the first use (for a new scale)?
Reference:  MCO 5585.5A, encl (2) chap 11, section 11202, par 3a (17) & sect 11404, par 2a – c

	Result	Comments 
	0116
	Has the drug training aid primary custodian followed proper procedures for reporting any Lost/Stolen DEA 222 forms?
Reference:  MCO 5585.5A, encl (2) chap 11, section 11202, par 3a (12) and sect 11410, par 2c, and figure 11-6


	Result	Comments 
	0117
	Are all unused DEA 222 forms stored in the required security container?                                      
Reference:  MCO 5585.5A, encl (2) chap 11, section 11410, par 2a

	Result	Comments 
	0118

	Has the drug training aid primary custodian ensured the proper disposal of all voided and completed DEA 222 Drug Order Forms?                                      
Reference:  MCO 5585.5A, encl (2) chap 11, section 11202, par 3a (12) and sect 11410, par 2b, fig 11-6

	Result	Comments 
	0119
	Does the unit have a minimum of 4 years of Narcotic appointment letters?
Reference: MCO 5585.5A, encl (2) chap 11, section 11410, fig 11-7



	Result	Comments 
	0120
	Does the unit have 3 years of Narcotic physical inventories? 
Reference: MCO 5585.5A, encl (2) chap 11, section 11410, fig 11-7

	     Result
	Comments 
	0121
	Does the unit have 2 years of all DEA forms?
Reference: MCO 5585.5A, encl (2) chap 11, section 11410, par 3, and fig 11-7

	Result	Comments 
	0122
	Does the drug training aid primary custodian maintain a drug training aid issue/return log?   
Reference: MCO 5585.5A, encl (2) chap 11, sect 11202, par 3a (2) and sect 11410, par 4, fig 11-8


	Result	Comments 
	0123
	Does the unit have Clean/Dirty Markings on the exterior of the explosive storage containers? 
Reference: MCO 5585.5A, encl (2) appx M, par 6 and fig M-2 

	      Result
	Comments 
	0124
	Does the unit utilize the Clean/Dirty Canine Explosive Authorization Package (CEAP) Data Card (MC MWD-5) to maintain the current content count for the CLEAN and DIRTY containers? 
Reference:  MCO 5585.5A, encl (2) chap 12, sect 12309, par 5



	    Result    
	Comments 
	0125
	Has the Kennel Master procured the non-explosive training aids?
Reference: MCO 55585.5A, encl (2) chap 12, sect 12203, par 1g, appx N, par 4

	Result	Comments 
	0126
	Does the unit have the current and past 2 Fiscal Years of the Issue Release / Receipt Documents (DD 1348 Form)?
Reference: MCO 5585.5A, encl (2) chap 12, sect 12309, fig 12-7


	Result	Comments 
	0127
	Has the Kennel Master conducted a semi-annual physical inventory of all explosive training aids?
Reference: MCO 55585.5A, encl (2) chap 12, sect 12203, par 1m and sect 12308, par 1a and figures 12-4, 12-6 & 12-7


	Result	Comments 
	0128
	Has the Kennel Master conducted a semi-annual physical inventory of all non-explosive training aids?
Reference: MCO 55585.5A, encl (2) chap 12, sect 12203, par 1m and sect 12308, par 2 and fig 12-4, 12-6 & 12-8


	Result	
Comments 





	

	0129
	Does the Kennel Master properly maintain an explosive daily issue/return log? 
Reference: MCO 5585.5A, encl (2) chap 12, sect 12309, par 3, fig 12-7



	Result	Comments 
	0130
	Are non-explosive training aids stored in an outdoor (type) lockable storage container?
Reference: MCO 5585.5A, encl (2) appx N, par 8b

	Result	Comments 
	0131
	Does the unit have the manufacturer’s published Material Safety Data Sheet (MSDS) for each non-explosive training aid?
Reference: MCO 5585.5A, encl (2) appx N, par 8b

	Result	Comments 
	0132

	Does the Kennel Master maintain a Non-explosive daily issue/return log?
Reference: MCO 5585.5A, chap 12, sect 12309, par 4, fig 12-8

	Result	Comments 
	0133
	Are the required local Standard Operating Procedures (SOPs) established and documented for the operation of the MWD kennel?
Reference: MCO 5585.5A, encl (2) appx F, par 4, sect 8

	       Result
	Comments 


This checklist outlines the general elements needed for the day-to-day administration and operations of this function area. Additionally, this checklist provides guidelines for internal evaluations and standardized criteria for the conduct of inspections. Commands must also fully comply with all applicable references.
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