    3070 
    Date   

From:  
To:    
Subj:  DESIGNATION AS OPERATIONS SECURITY (OPSEC) PROGRAM MANAGER

Ref:  (a) SECNAVINST 3070.2A, 9 May 2019 
 (b) DOD Directive 5205.02E, June 20, 2012
 (c) NTTP 3-13.3M/MCTP 3-32B, September 2017
 (d) Your local policy

1.  Per references (a) through (d) you are hereby appointed as Operations Security Program Manager for (organization).  You are required to familiarize yourself with the duties, responsibilities and authorities of the OPSEC program and all related OPSEC matters as set forth in references (a) through (d). 
2.  This appointment is valid as long as you are assigned to this command unless otherwise terminated in writing.
                             //Name//
                             Commander
