Inspectors General Checklist

MARINE CORPS SPONSORSHIP PROGRAM 1320	 
This checklist applies to all levels and types of commands.

Functional Area Sponsor: 	HQMC Marine and Family Programs Division	Name of Command
Subject Matter Expert: Ms. Lucinda Lorei	Date
DSN 278-9550  Comm (703) 784-9550	Inspector
Revised: 1 January 2017	Final Assessment	Discrepancies:      Findings:    
Overall Comments:  Place Here            
Subsection 1 – UNIT-SPECIFIC ITEMS (All commands)
0101	Does the command provide assistance to service members and their families relocating under Permanent Change of Station (PCS) assignments, as well as those affiliating with a Selected Marine Corps Reserve (SMCR)?	Reference:  MCO 1320.11G, par 4a(1)
Result	Comments 
0102	Does the Sponsorship Coordinator (SC) assist transferring service members with requesting a Sponsor from their gaining Command using NAVMC 11799?	Reference:  MCO 1320.11G, par 4a(2)(a)
Result	Comments 
0103	Do personnel assigned outside the continental United States (OCONUS) who fall under the mandated sponsorship assignment criteria receive mandatory sponsorship assistance?	Reference:  MCO 1320:11G, par 4a(2)(b)
Result	Comments 
0104	Are selected sponsors of equal or higher pay-grade to the arriving 	Service member?	Reference:  MCO 1320.11G, par 4a(2)(d)
Result	Comments 
0105	Is the SC appointed in writing and is the SC contact information provided to the installation’s nearest Information and Referral (I&R) Manager and the unit Family Readiness Officer (FRO)?	Reference:  MCO 1320.11G, par 4b(3)(b)
Result	Comments 
0106	Does the SC ensure the sponsors have completed all training and 	received a training completion certificate prior to assignment as a 	sponsor?	Reference:  MCO 1320.11G, par 4b(4)(c)
Result	Comments 
0107	Does the SC maintain sponsor assignment tracking documentation and program utilization metrics; does the SC provide this information to the installation I&R manager at the end of each fiscal year?	Reference:  MCO 1320.11G, par 4b(4)(e)
Result	Comments 
0108	Does the SC collect NAVMC 11791 Sponsorship Program Questionnaires and keep them for two years?		Reference:  MCO 1320.11G, par 4b(4)(g); SECNAV M-5210.1
Result	Comments 



This checklist outlines the general elements needed for the day-to-day administration and operations of this function area. Additionally, this checklist provides guidelines for internal evaluations and standardized criteria for the conduct of inspections. Commands must also fully comply with all applicable references. 
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