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	This checklist is applicable to all O-5 and O-6 Level Commands.


	Functional Area Sponsor: MPO 
	Name of Command
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	Date

	(DSN) 378-9430 (COML) 703-432-9430
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	Revised:  19 November 2020
	Final Assessment
Discrepancies:       Findings:     

	Overall Comments:  Place Here            

	Subsection 1 - LEAVE AND LIBERTY 

	0101
	Has the command published a directive or established a program on leave and liberty? 
Reference: DoDI 1327.06, encl 2, par 1a; MCO 1050.3J, chap 4, par 1

	Result	Comments 
	0102
	Is lost leave restored as special leave accrual (SLA) when Marines were eligible for SLA?
Reference: DoDI 1327.06, encl 2, par 1h; MCO 1050.3J, chap 2, par 9 

	Result	Comments 
	0103
	Have internal controls for check-out and check-in procedures been established to ensure requests, approvals, execution, and close out of all leave/PTAD is completed in MOL? 
Reference: MCO 1050.3J, chap 2, par 5; chap 3, par 1a and 1b; chap 4, par 8

	Result	Comments 
	0104
	Are Marines granted PTAD for 30 days or less, and only for the purposes permitted in the reference?
Reference: DoDI 1327.06, encl 2, par 6; MCO 1050.3J, chap 5

	Result	Comments 
	0105
	Are periods of absence over leave and absent without leave, when excused as unavoidable, charged as annual leave when appropriate? 
Reference: DoDI 1327.06, encl 2, par 8; MCO 1050.3J, chap 2, par 20

	Result	Comments 
	0106
	Are chargeable leave periods being reported on UD or MOL? (check morning reports for individuals marked as on leave with no corresponding approved leave request in MOL and that check-out and check-in were completed) 
Reference: MCO 1050.3J, chap 4, par 7b; MCTFSPRIM, par 70101

	Result	Comments 
	0107
	Does the command ensure Marines are afforded the opportunity to use 
their PDMRA days prior to transfer (PCS or PCA)? 
Reference: DoDI 1327.06, encl 4; MCO 1050.3J, chap 6

	Result	Comments 



This checklist outlines the general elements needed for the day-to-day administration and operations of this function area. Additionally, this checklist provides guidelines for internal evaluations and standardized criteria for the conduct of inspections. Commands must also fully comply with all applicable references. 
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