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	EXPEDITIONARY AIRFIELD AND AIRCRAFT RECOVERY 13800  


	This checklist applies to all Marine Installation and Air Wing Commands that manage Expeditionary Airfield and Aircraft Recovery units.
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	Name of Command

	Subject Matter Expert: 
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james.kermon@usmc.mil
	Date

	(DSN) 223-9706 (COML) 703-693-9706
	Inspector

	
Revised: 1 January 2018
	Final Assessment
Discrepancies:       Findings:     

	
	

	Overall Comments:  Place Here            

	Subsection 1 – ADMINISTRATION

	0101
	Are applicable Local Command Procedures established and signed by the Maintenance Officer?
Reference: COMNAVAIRFORINST (CNAF) 4790.2C CHAP 10.1.4.2.e

	Result	Comments
	0102
	Does the Branch maintain a current copy of certification documentation for all installed equipment?
Reference: SECNAV M-5210.1, pg III-13-10, NAVAIRINST 13800.12C

	Result	Comments
	0103
	After each aircraft arrestment, is all data recorded onto the quarterly engagement report for submission to NAWC Lakehurst NJ? Is a negative report submitted quarterly if no arrestments occur?
Reference: NAVAIRINST 13810.3D Chap 4 par 4(b)(2)

	Result	Comments
	0104
	Are SISC 13800 documents maintained for a minimum of seven years?
Reference: SECNAV M-5210.1, pg III-13-10

	Result	Comments
	Subsection 2 – TRAINING

	0201
	Does review of the Maintenance Training program file and Computerized Self Evaluation Checklist (CSEC) 200 program checklist contained within reflect compliance to the Naval Aviation Maintenance Program (NAMP)?
Reference: CNAF 4790.2, Figure 10.7-1 (page 1): O-Level and I-Level NAMP Compliance Audits

	Result	Comments
	0202
	Is the Marine Sierra Hotel Aviation Readiness Program (M-SHARP): NAVMC 3500.14C, Enclosure (1) par 102 (2) (b)

	Result	Comments
	0203
	Has a T&R designation letter been completed for all Designations (Quality Assurance, Production Control, etc.)? 
Reference: NAVMC 3500.113, Enclosure (1) par 2.5 

	Result	Comments
	0204
	Is the Training and Readiness (T&R) core skill syllabus evaluation form used and retained for two years?
Reference: NAVMC 3500.14C, 218.1.D.2.A 

	Result	Comments
	0205
	Are all personnel assigned to the EAF section cardiopulmonary resuscitation (CPR) qualified annually?
Reference: NAVMC 3500.113  encl (1) chap 2.13.4, cert 6600

	Result	Comments
	Subsection 3 – QUALITY ASSURANCE

	0301
	Does review of the Quality Assurance Audit program file and CSEC 800 program checklist contained within reflect compliance to the NAMP?  
Reference: CNAF 4790.2, Figure 10.7-1 (page 1): O-Level and I-Level NAMP Compliance Audits

	Result	Comments
	0302
	Does review of the Maintenance Safety program file and CSEC 900 program checklist contained within reflect compliance to the NAMP?  
Reference: CNAF 4790.2, chap 10.7.4.10 figure 10.7.-1

	Result	Comments
	0303
	Does review of the Naval Aviation Maintenance Discrepancy Reporting Program file and CSEC 1000 program checklist contained within reflect compliance to the NAMP? 
Reference: CNAF 4790.2, Figure 10.7-1 (page 1): O-Level and I-Level NAMP Compliance Audits

	Result	Comments
	0304
	Does review of the Foreign Object Damage (FOD) Prevention program file and CSEC 1200 program checklist contained within reflect compliance to the NAMP?
Reference CNAF 4790.2, Figure 10.7-1 (page 1): O-Level and I-Level NAMP Compliance Audits

	Result	Comments
	0305
	Does review of the Corrosion Prevention and Control program file and CSEC 1400 program checklist contained within reflect compliance to the NAMP?
Reference: CNAF 4790.2, Figure 10.7-1 (page 1): O-Level and I-Level NAMP Compliance Audits

	Result	Comments
	0306
	Does review of the Technical Directive (TD) program file and CSEC 2600 program checklist contained within reflect compliance to the NAMP?
Reference: CNAF 4790.2, Figure 10.7-1 (page 1): O-Level and I-Level NAMP Compliance Audits

	Result	Comments
	0307
	Does review of the Central Technical Publications Library program file and CSEC 1900 program checklist contained within reflect compliance to the NAMP?
Reference: CNAF 4790.2, Figure 10.7-1 (page 1): O-Level and I-Level NAMP Compliance Audits

	Result	Comments
	Subsection 4 – TCC / CALIBRATION / HAZMAT

	0401
	Does review of the Tool Control program file and CSEC 1300 program checklist contained within reflect compliance to the NAMP?
Reference: CNAF 4790.2, Figure 10.7-1 (page 1): O-Level and I-Level NAMP Compliance Audits

	Result	Comments
	0402
	Does review of the Naval Aviation Metrology and Calibration (METCAL) program file and CSEC 2000 program checklist contained within reflect compliance to the NAMP?
Reference: CNAF 4790.2, Figure 10.7-1 (page 1): O-Level and I-Level NAMP Compliance Audits

	Result	Comments
	Subsection 5 – PRODUCTION CONTROL

	0501
	Are Maintenance Action Forms (MAF) used to document maintenance actions in accordance with the Maintenance Data system procedures guidelines?
Reference: CNAF 4790.2, Chap 12.2.1.1(b)(1-19)

	Result	Comments
	0502
	Does review of the Production Control program file and CSEC 3000 area checklists contained within reflect compliance to the NAMP?
Reference: CNAF 4790.2, Figure 10.7-1 (page 2): O-Level and I-Level NAMP Compliance Audits

	Result	Comments
	0503
	Does a review of the Collateral Duty Inspectors program file and CSEC 5600 are checklist contained within reflect compliance NAMP?
Reference: CNAF 4790.2, Figure 10.7-1 (page 2): O-Level and I-Level NAMP Compliance Audits

	Result	Comments
	Subsection 6 – MATERIAL CONTROL

	0601
	Is a Responsible Officer (RO) appointed in writing by the Commanding
Officer? 
Reference: MCO 400.150, chap 1 par 5(c)(2) (c) (3)(a)

	Result	Comments
	0602
	Are the Table of Basic Allowance (TBA) assets being properly documented and inventoried semi-annually by the section?
Reference: MCO 4400.177G (TBA), Chap 7201 par 11(a)

	Result	Comments
	0603
	Has the RO designated, in writing, personnel to submit/sign requisitions and receipt for materials?
Reference: MCO 4400.150, Chap 1 par 5(f)(1)

	Result	Comments
	0604
	Does review of the Material Control program file and CSEC 3700 area checklist contained within reflect compliance to the NAMP?
Reference: CNAF 4790.2, Figure 10.7-1 (page 2): O-Level and I-Level NAMP Compliance Audits

	Result	Comments
	Subsection 7 – Subsection 7 - LOGS AND RECORDS

	0701
	Are Aeronautical Equipment Service Record (AESR) established for all MCEAGS, FLOLS, HPRU, MOSLS, F-58, F-70, L-series lighting, L-95, radios and F-series packages.?
Reference: CNAF Chap 5.2.1.25 (a)(5)(a) Figure 5-37: AESR Forms Matrix

	Result	Comments
	0702
	Does review of the Logs and Records program file and CSEC 3300 area checklist contained within reflect compliance to the NAMP?
Reference: CNAF 4790.2, Figure 10.7-1 (page 2): O-Level and I-Level NAMP Compliance Audits 

	Result	Comments
	Subsection 8 – AIRFIELD OPERATIONS

	0801
	Has a local SOP been published?
Reference: NAVAIR 00-80-T-115, par 1.5.4

	Result	Comments
	0802
	Are sufficient personnel available to ensure minimum crew manning levels at all times?
Reference: NAVAIR 00-80T-115, par 1.6.1

	Result	Comments
	0803
	Is a dedicated radio network available for recovery operations?  Is the system functionally tested daily prior to flight operations?
Reference: NAVAIR 00-80T-115, par 1.11.1

	Result	Comments
	0804
	If installed, is an aircraft emergency alarm system functionally tested with all related agencies on a daily basis prior to flight operations?
Reference: NAVAIR 00-80T-115, par 1.11.2

	Result	Comments
	0805
	Does runway crew leader maintain current copies of aircraft recovery  
bulletins?  Prior to aircraft arrestment does the crew leader confirm aircraft is within Aircraft Recovery Bulletin limits? (practical application)
Ref NAVAIR 00-80T-115 Chapter 5 par. 5.1.1 (h) and Chapter 5 par. 5.1.2 (b)

	Result	Comments
	0806
	While manning an active airfield is a daily journal being used to provide concise, chronological record of all activity pertaining to inspection, operation, and maintenance of all EAF or Shore based systems?
Reference: NAVAIR 00-80T-115, par 1.5.3

	Result	Comments
	0807
	Is the daily journal reviewed by the OIC or NCOIC weekly, and Runway
Supervisor or Maintenance Control Chief daily?
Reference: NAVAIR 00-80T-115, par 1.5.3

	Result	Comments
	0808
	Is the airfield vehicle operator’s course completed annually and documented, if applicable?
Reference: NAVMC 3500.113, encl (1) Par 2.13.4.1 cert 6605

	Result	Comments



This checklist outlines the general elements needed for the day-to-day administration and operations of this function area. Additional, this checklist provides guidelines for internal evaluations and standardized criteria for the conduct of inspections. Commands must also fully comply with all applicable references. 
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