Inspectors General Checklist

CRIMINAL INVESTIGATION DIVISION (USMC CID) OPERATIONS (5580.1)
This checklist applies to all commands that have a PMO/MCPD.  Inspections should be conducted by a 5821 Marine (E-7 or above) that has completed the Fort Leonard Wood Army CID Special Agent Course.
	Functional Area Sponsor: 
Criminal Investigation Division, PSL, PS, PP&O, HQMC
	Name of Command

	Subject Matter Expert: CWO4 Eric Peters 
	Date

	(COML) 703-692-4231
	Inspector

	Revised: 17 May 2019
	Final Assessment
Discrepancies:       Findings:     

	Overall Comments:  Place Here            



Subsection 1 – CRIME ANALYSIS AND CRIMINAL INTELLIGENCE PROGRAM
0101	Are crime analysis efforts coordinated with other local LE agencies and resources? 
Reference: MCO 5580.2B W/CH 2, encl (1) chap 13, sect 13205, par 4
	Result	Comments 

0102	Have criminal intelligence files been properly classified according to the Reference:  MCO 5580.2B W/CH2, chap 13, sect 13204, par 7; DoDM5200.01; DoDI5525.18, encl 3, par 8
	Result	Comments 

0103	Are maintenance and purging procedures properly conducted for hard copy criminal intelligence files/reports? 
Reference: SECNAV M-5210.1, SSIC 5580.4d(5), pg III-5-39  
	Result	Comments 

0104	Is the crime analysis process organized based on the following five primary levels: data collection, data collation, analysis, report dissemination and feedback/evaluation? 
Reference: MCO 5580.2B W/CH 2, encl (1) chap 13, sect 13205, par 3
	Result	Comments 

0105	Are crime analysis reports focused on the four primary areas? Criteria are: crime pattern detection, crime-suspect correlations, crime forecasts and resource allocation. 
Reference: MCO 5580.2B W/CH 2, encl (1) chap 13, sect 13205, par 3c
	Result	Comments 

0106	Is crime analysis feedback requested and analyzed properly? 
Reference: MCO 5580.2B W/CH 2, encl (1) chap 13, sect 13205, par 3
	Result	Comments 

Subsection 2 – CRIMINAL JUSTICE INFORMATION REPORTING
0201		Is CID contacting the installation SJA to acquire probable cause determination and submitting criminal fingerprints of all subjects investigated for violating offenses that require the submission of criminal fingerprints to the FBI? 
		Reference: DODI 5505.11, encl 4, pg 12, MCBul 5810, encl 3
	Result	Comments 

0202	Is CID collecting fingerprints for all subjects investigated for violating offenses that require the collection of criminal fingerprints? 
Reference: DODI 5505.11, encl 2, pg 6-10, MCBul 5810, encl 3
	Result	Comments 

0203		Is CID ensuring all criminal fingerprints submitted to the FBI are entered into NCIC? 
Reference: MCBul 5810, encl 3
	Result	Comments 

0204	Are DNA samples being collected for the offenses listed in the reference; and are the required DNA collection kits being utilized? 
Reference: DODI 5505.14, encl 4, pg 13, par 2 – 3, MCBul 5810, encl 3
	Result	Comments 

0205		Is CID submitting the disposition of all subject/co-subjects after receipt of administrative/judicial action (even when there is no action taken by the affected command) and are dispositions submitted within 15 days? 
		Reference: DODI 5505.11, encl 4, pg 12, par 1-2, MCBul 5810, encl 3
	Result	Comments 

0206		Is CID ensuring all dispositions submitted to the FBI are recorded in  NCIC? 
		Reference: MCBul 5810, encl 3
	Result	Comments 

0207		Is CID providing required subject information to HQMC CID for submission into the NICS indices when the subject of a CID investigation is identified as a prohibited person? 
			Reference: MCBul 5810
	Result	Comments 


Subsection 3 – CRIMINAL INVESTIGATIONS
0301	Are CID cases opened for longer than 30 days updated as ROIs “Pending” and resubmitted every 30 days thereafter? 
Reference: MCO 5580.2B W/CH 2, encl (1) chap 13, sect 13303, par 5d
	Result	Comments 

0302	Has CID notated on the investigative notes and the ROI that NCIS was notified of all cases of suspected child abuse and domestic violence involving sexual assault and/or aggravated assault with grievous bodily harm, sexual assaults, and death? 
Reference: MCO 5580.2B W/CH 2, encl (1) chap 13, sect 13303
	Result	Comments 

0303	Are criminal investigators maintaining “active” case files by case control number (CCN), including investigative notes, reports, and photos with access limited to their supervisor and those with a need to know?
Reference: MCO 5580.2B W/CH 2, encl (1) chap 13, sect 13303, par 5c
	Result	Comments 

0304		Is CID contacting the command of all subjects/co-subjects of their investigations within 30 days after the investigation is in a “pending adjudication” status to obtain the results of administrative/judicial action? If not obtained within the first 30 days, is CID contacting the command within every 30 days thereafter until the administrative/judicial action is obtained? 
Reference: MCO 5580.2B W/CH 2, encl (1) chap 13, sect 13303, par 5d(2), MCBul 5810, encl 3
	Result	Comments 

0305		Are CID case files forwarded to be archived at the Naval Criminal Investigative Service Headquarters (NCISHQ) within the prescribed timeline? 
Reference: SECNAV M-5210.1, SSIC 5580, par 13
	Result	Comments 

0306	Are Command Authorization for Search and Seizure (OPNAV 5580/9(11-06)) being completed properly? 
Reference: MCO 5580.2B W/CH 2, chap 2, sect 2304, par 3
	Result	Comments 

0307	Is DD Form 2701 provided to victims and witnesses of crimes so they understand their rights? 
Reference: MCO 5580.2B W/CH 2, chap 2, sect 2405, par 1
	Result	Comments 

0308	Are Identity Protected Witness (IPW) files properly maintained? 
Reference: MCO 5580.2B W/CH2, chap 13, sect 13204, par 5 and 7
	Result	Comments 

0309	Has the CID OIC/Chief notified CMC (PS) of all instances of CID credentials being withdrawn and have mailed said credentials to CMC(PS) when credentials have been withdrawn in excess of 90 days? 
Reference: MCO 5580.2B W/CH 2, chap 4, sect 4100
	Result	Comments 

0310	Is CID maintaining documentation of notification to required agencies pertaining to victims of sexual assault? 
Reference: MCO 5580.2B W/CH 2, chap 13, para 5b, MCO 1752.5_ Appendix L 
	Result	Comments 

0311	Are crime scene sketches being completed properly? Criteria are: general layout, offense or case number, title or description of area, date, sketcher’s name, scale of measurement (to scale or not to scale), location of items or other significant features, compass direction, names of streets and/or landmarks.  
Reference: MCO 5580.2B W/CH 2, chap 12, sect 12004, par 1
	Result	Comments 

0312	Are investigative personnel authorized continued retention of weapons identified in writing?  
Reference: MCO 5580.2B W/CH 2, chap 18, sect 18004, par 1c (3)
	Result	Comments 

0313	Are Acknowledgement and Waiver of Rights (OPNAV 5580/3, 5580/4) being completed properly? 
Reference: MCO 5580.2B W/CH 2, chap 2, sect 2204
	Result	Comments 

0314	Is CID investigating all cases involving injury or complaint of injury, hospitalization or death of a person resulting or allegedly resulting from a MP/police officer or security personnel use of force?  
Reference: MCO 5580.2B W/CH 2, chap 6, sect 6404
	Result	Comments 

Subsection 4 – EVIDENCE AND PROPERTY
0401	Is the evidence custodian maintaining a visitor log properly? 
Reference:  MCO 5580.2B W/CH 2, chap 12, sect 12103, par 6f
	Result	Comments 

0402	Does the evidence storage facility’s access door meet the minimum standards identified in the reference? 
Reference:  MCO 5580.2B W/CH 2, chap 12, sect 12103, par 6c
	Result	Comments 

0403  	Does the evidence storage facility meet minimum requirements identified in the reference? 
Reference:  MCO 5580.2B W/CH 2, chap 12, sect 12103, par 6
	Result	Comments 

0404	Has the PM/PC designated the primary and alternate evidence custodian in writing? 
Reference: MCO 5580.2B W/CH 2, chap 12, sect 12103, par 1
	Result	Comments 

0405	Are firearms kept as evidence handled/maintained in the appropriate container, stored separately, unloaded when able and inside a GSA approved safe weighing 500 pounds or bolted to the floor? 
Reference: MCO 5580.2B W/CH 2, chap 12, sect 12103, par 6d
	Result	Comments 

0406	Is sensitive or high value evidence stored separately in the appropriate container and inside a GSA approved safe weighing 500 pounds, or bolted to the floor? 
Reference: MCO 5580.2B W/CH 2, chap 12, sect 12103, par 6d
	Result	Comments 



0407	Is the Evidence Custodian maintaining the Active Evidence Custodian Record/File that consist of each evidence/property receipt, OPNAV 5580/22? 
Reference: MCO 5580.2B W/CH 2, chap 12, sect 12103, par 4c
	Result	Comments 

0408	Is PMO/MCPD completing OPNAV 5580/22 (6-00) to establish the chain-of-custody of evidence? 
Reference: MCO 5580.2B W/CH 2, chap 12, sect 12103, par 5a
	Result	Comments 

0409	Are evidence containers marked with the time/date/collecting CID/ MP/police officers’ initials on both the container and tape used for closure? 
Reference: MCO 5580.2B W/CH 2, chap 12, sect 12004, par 1g
	Result	Comments 

0410	Is the Evidence Custodian maintaining an evidence log/OPNAV 5527/24 or 5580/24 which shows all evidence stored/disposed and required inventories? 
Reference: MCO 5580.2B W/CH 2, chap 12, sect 12103, par 4a
	Result	Comments 

0411	Is the Evidence Custodian maintaining the Final Evidence Disposition File that consist of the original OPNAV 5580/22 with the disposition section filled out along with all other evidence disposition files in that calendar year? 
Reference: MCO 5580.2B W/CH 2, chap 12, sect 12103, par 4d
	Result	Comments 

0412  	Is the evidence storage facility inventoried and is the inventory entered into the evidence log? 
Reference: MCO 5580.2B W/CH 2, chap 12, sect 12103, par 8
	Result	Comments 

0413	Is evidence properly disposed of? 
Reference: MCO 5580.2B W/CH 2, chap 12, sect 12103, par 10
	Result	Comments 

0414	Is the PMO/MCPD using Evidence Tag, OPNAV 5580/17_ to identify each item of evidence? 
Reference: MCO 5580.2B W/CH 2, chap 12, sect 12103, par 3b
	Result	Comments 

0415	Are duplicate keys for the evidence storage facility stored properly? 
Reference:  MCO 5580.2B W/CH 2, chap 12, sect 12103, par 6e
	Result	Comments 

0416	Is the evidence custodian temporarily transferring evidence for laboratory examination IAW the reference? 
Reference:  MCO 5580.2B W/CH 2, chap 12, sect 12103, par 9
	Result	Comments 

0417	Are temporary evidence receptacles available for after-hours use? 
Reference:  MCO 5580.2B W/CH 2, chap 12, sect 12103, par 6g
	Result	Comments 

Subsection 5 – CID TRAINING
0501	Have all Marine CID Agents completed the 9MM Marine Combat Marksmanship qualification courses of fire in the previous 12 months? 
Reference:  MCO 3574.2, chap 8, par 1d, NAVMC 3500.10D, chap 17, sect 11003, 5821-CERT-2001
	Result	Comments 

0502	Have all CID Agents completed annual “Active Shooter” sustainment training?  
Reference: MCO 5580.2B W/CH 2, chap 17, sect 17003
	Result	Comments 

0503	Does CID conduct annual sustainment training? Criteria are: domestic violence investigations, child abuse investigations, sexual assault investigations, conduct a lineup, obtain handwriting exemplars, determine authority/jurisdiction, collect biometrics (DNA, Fingerprints), conduct a field test, conduct an interview/interrogation, provide testimony, process a scene, conduct surveillance, manage an identity protected witness, conduct a search, conduct protective services operations, conduct crisis negotiations, manage a criminal investigation, employ use of force. 
Reference: MCO 5580.2B W/CH 2, chap 13 and NAVMC 3500.10, Chap 17, Military Police, Investigations and Corrections, T&R Manual.
	Result	Comments 

0504	Have all Civilian Criminal Investigators completed the 9MM Practical Weapons, Low Light, and Law Enforcement Qualification Courses of fire in the previous 12 months? 
Reference:  MCO 5580.2B W/CH 2, encl (1) chap 17, sect 17003, par 1a(1)
	Result	Comments 


This checklist outlines the general elements needed for the day-to-day administration and operations of this function area. Additionally, this checklist provides guidelines for internal evaluations and standardized criteria for the conduct of inspections. Commands must also fully comply with all applicable references. 
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