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Drug-Free Federal Workplace, Executive Order 12564
Drug-Free Workplace Program, DHS Directive No. 066-05 (series)
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1. PURPOSE. This Manual establishes policy guidance for implementation of the Coast Guard
Civilian Employee Drug-Free Workplace Program.
2. ACTION. All Coast Guard unit commanders, commanding officers, officers-in-charge,
deputy/assistant commandants, and chiefs of Headquarters staff elements must comply with the
provisions of this Manual. Internet release is authorized.
3. DIRECTIVES AFFECTED. None.
4. DISCLAIMER. This guidance is not a substitute for applicable legal requirements, nor is it itself a
rule. It is intended to provide operational guidance for Coast Guard personnel and is not intended to
nor does it impose legally-binding requirements on any party outside the Coast Guard.
5. IMPACT ASSESSMENT. This Manual is not expected to have any impact on existing operations.
No additional resources are necessary to carry out this tasking.
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6. ENVIRONMENTAL ASPECT AND IMPACT CONSIDERATION.
a. The development of this Manual and the general policies contained within it have been
thoroughly reviewed by the originating office, and is categorically excluded (CE) under current
Coast Guard CE #33 from further environmental analysis, in accordance with Section 2.B.2 and
Figure 2-1 of the National Environmental Policy Act Implementing Procedures and Policy for
Considering Environmental Impacts, COMDTINST M16475.1 (series).
b. This Manual will not have any of the following: significant cumulative impacts on the human
environment; substantial controversy or substantial change to existing environmental conditions;
or inconsistencies with any Federal, State, or local laws or administrative determinations relating
to the environment. All future specific actions resulting from the general policies in this Manual
must be individually evaluated for compliance with the National Environmental Policy Act
(NEPA), Council on Environmental Policy NEPA regulations at 40 CFR Parts 1500-1508, DHS
and Coast Guard NEPA policy, and compliance with all other environmental mandates.
7. DISTRIBUTION. No paper distribution will be made of this Manual. An electronic version will be
located on the following Commandant (CG-612) web sites. Internet:
www.dcms.uscg.mil/directives, and CGPortal:
https://cgportal2.uscg.mil/library/directives/SitePages/Home.aspx or via the Coast Guard Civilian
Human Resources Internet at http://www.dcms.uscg.mil/Our-Organization/Assistant-Commandantfor-Human-Resources-CG-1/Civilian-Human-Resources-Diversity-and-Leadership-Directorate-CG12/Civilian-HR/Staffing-and-Recruitment/Civilian-Drug-free-Workplace-Program/.
8. RECORDS MANAGEMENT CONSIDERATIONS. This Manual has been evaluated for potential
records management impacts. The development of this Manual has been thoroughly reviewed
during the directives clearance process, and it has been determined there are no further records
scheduling requirements, in accordance with Federal Records Act, 44 U.S.C. 3101 et seq., National
Archives and Records Administration (NARA) requirements, and the Information and Life Cycle
Management Manual, COMDTINST M5212.12 (series). This policy does not have any significant
or substantial change to existing records management requirements.
9. FORMS/REPORTS. None.
10. REQUEST FOR CHANGES. Units and individuals may recommend changes to this Manual via the
chain of command to Assistant Commandant for Human Resources (CG-1).

ANGELA BAILEY /s/
Department of Homeland Security
Chief Human Capital Officer
Office of the Chief Human Capital Officer

W. G. KELLY /s/
Rear Admiral, U.S. Coast Guard
Assistant Commandant for Human Resources

2

COMDTINST M12792.4
RECORD OF CHANGES
CHANGE
NUMBER

DATE OF
CHANGE

DATE
ENTERED

BY
WHOM ENTERED

COMDTINST M12792.4

This page is intentionally left blank

COMDTINST M12792.4
TABLE OF CONTENTS
CHAPTER 1.

Introduction
A. Background
B. Coverage
C. Definitions

1-1
1-1
1-1
1-1

CHAPTER 2.

Nature, Frequency, and Type of Drug Testing to be Instituted
A. Circumstances for Drug Testing
B. Frequency
C. Drugs for Which Employees are Tested

2-1
2-1
2-1
2-1

CHAPTER 3.

Program Roles and Responsibilities
A. DHS Chief Human Capital Officer (CHCO)
B. Assistant Commandant for Human Resources, Commandant
(CG-1)
C. Office of Security Policy and Management, Commandant
(CG-DCMS-34)
D. Medical Review Officer (MRO)
E. Commanding Officers
F. Supervisors
G. Contractor Services
H. Site Coordinator (SC)

3-1
3-1
3-1

CHAPTER 4.

Employee Assistance Program
A. Function
B. Referral and Availability
C. Leave Allowance
D. Records and Confidentiality
E. Structure

4-1
4-1
4-1
4-1
4-2
4-2

CHAPTER 5.

Training and Education
A. Supervisory Training
B. Employees’ Education

5-1
5-1
5-1

CHAPTER 6.

Notice
A. General Notice
B. Individual Notice
C. Signed Acknowledgement
D. Administrative Relief

6-1
6-1
6-2
6-2
6-2

CHAPTER 7.

Finding of Drug Use and Disciplinary Consequences
A. Determination
B. Mandatory Administrative Actions
C. Disciplinary Consequences
D. Voluntary Referral

7-1
7-1
7-1
7-1
7-1

i

3-2
3-2
3-3
3-3
3-3
3-3

COMDTINST M12792.4
CHAPTER 8.

Random Testing
A. Sensitive Positions Designated for Random Testing
B. Determining Testing Designated Positions
C. Implementing Random Testing
D. Notification of Random Selection
E. Deferral of Testing
F. Rescheduling Deferred Test

8-1
8-1
8-1
8-2
8-2
8-2
8-3

CHAPTER 9.

Reasonable Suspicion Testing
A. Overview
B. Grounds
C. Procedures

9-1
9-1
9-1
9-1

CHAPTER 10.

Applicant Testing
A. Objectives
B. Vacancy Announcements
C. Procedures for Applicant Testing
D. Consequences

10-1
10-1
10-1
10-1
10-1

CHAPTER 11.

Other Circumstances for Testing
A. Accident and Unsafe or Unhealthful Practice Testing
B. Voluntary Testing
C. Follow-up Testing

11-1
11-1
11-1
11-1

CHAPTER 12.

Test Procedures
A. Mandatory Guidelines for Federal Workplace Drug Testing
B. Privacy Assured
C. Failure to Appear for Testing
D. Opportunity to Justify a Positive Test Result
E. Employee Counseling and Assistance
F. Savings Clause

12-1
12-1
12-1
12-1
12-1
12-2
12-2

CHAPTER 13.

Records and Reports
A. Confidentiality of Test Results
B. Employee Access to Records
C. Confidentiality of Records in General
D. Maintenance of Records
E. Records Maintained by Government Contractors
F. Statistical Information

13-1
13-1
13-1
13-1
13-2
13-2
13-2

ENCLOSURES

(1) Testing Designated Positions
(2) Site Coordinator Guidance
(3) Sample Individual Notice

ii

COMDTINST M12792.4
CHAPTER 1. INTRODUCTION
A. BACKGROUND. Reference (a) requires the head of each Executive agency establish a program to
test for the use of illegal drugs by civilian employees in safety- or security-sensitive positions. The
Department of Homeland Security (DHS), as a result of its unique mission to lead the unified
national effort to secure the country, prevent and deter terrorist attacks, protect against and respond
to threats and hazards, ensure safe and secure borders, welcome lawful immigrants and visitors, and
promote the free-flow of commerce, has a compelling obligation to eliminate illegal drug use from
its workplaces. As a component of the Department, the Coast Guard is also concerned with the
successful accomplishment of its missions, maintenance of employee productivity, and the overall
well-being of its employees. The Coast Guard’s intent is to offer a helping hand to those who need
it, while sending a clear message that any illegal drug use is incompatible with Federal service.
1. Consistent with Reference (b), it is the policy of the Coast Guard to prevent and eliminate illegal
use, possession, distribution, or trafficking of controlled substances, among its employees. The
Coast Guard Drug Free Workplace Program will inform civilian employees about the testing
program, the hazards of drug use and the resources available for meaningful assistance to
employees and family members experiencing the problems associated with illegal drug use.
2. Employees are assured that personal dignity and privacy will be respected through the drug
testing process and, when illegal drug use is detected, there will be consistent application of
appropriate disciplinary consequences to the circumstances of each case.
3. Accordingly, the Coast Guard has established policies and procedures for: 1) drug testing on a
carefully controlled and monitored basis; 2) employee assistance programs; and 3) training and
education for supervisors and employees.
B. COVERAGE. This program, and the drug testing it requires, conforms to the terms of Reference
(b), Reference (c) certified by the Department of Health and Human Services (HHS), and applies to
all Coast Guard appropriated fund Federal civilian employees (hereafter referred to as “employees”)
and applicants for positions, upon approval by the DHS Office of the Chief Human Capital Officer
(OCHCO).
C. DEFINITIONS.
1. Applicants: All individuals selected for, or transferred to a Coast Guard Testing Designated
Position (TDP), who have not, immediately prior to the selection, been subject to random drug
testing under Reference (a).
2. Employee Assistance Program (EAP): A confidential counseling program that offers
assessment, short-term counseling, and referral services to employees for a wide range of
problems that could interfere with work performance and/or conduct. Problems covered by the
EAP include, but are not limited to, emotional, family relationship, substance abuse,
occupational, legal or financial problems. For issues associated with substance abuse, the EAP
offers short-term counseling and referrals to treatment, and monitors the progress of employees
in treatment. Employees may obtain professional assistance through the EAP by self-referral,
supervisory referral, referral following a verified positive drug test, or other support service
referral. The EAP also includes consultation and training for managers and supervisors seeking
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guidance in enhancing the work environment; improving employee job performance; and
providing outreach to employees. EAP services are provided through CG SUPRT
(www.cgsuprt.com). See Reference (d) for further information.
3. Employee in a Sensitive Position:
a. One who occupies a position that the Secretary, or his/her designee, has designated as SpecialSensitive, Critical-Sensitive, or Noncritical-Sensitive under 5 Code of Federal Regulation
(CFR), Part 732 or an employee in a position the Commandant designates as sensitive in
accordance with Executive Order 10450, as amended.
b. One who has been granted access to classified information or who may be granted access to
classified information pursuant to a determination of trustworthiness by the Secretary under
Section 4 of Executive Order 12958.
c. Presidential appointees requiring Senate confirmation.
d. Law enforcement officers as defined in 5 U.S.C. §8331(20) and 8401(17).
e. Other positions determined to involve law enforcement, national security, the protection of
life and property, and public health or safety.
4. Illegal Drug: A controlled substance included in Schedule I or II, as defined by Section 802(6)
of Title 21 of the United States Code, the possession of which is unlawful under chapter 13 of
that Title. “Illegal drug" does not refer to the use of a controlled substance pursuant to a valid
prescription or other uses authorized by law. “Illegal drug” does refer to the use of a controlled
substance in any manner other than that stipulated in a valid prescription or other use authorized
by Federal law.
5. Medical Review Officer (MRO): A licensed physician holding either a Doctor of Medicine
(M.D.) or Doctor of Osteopathy (D.O.) degree who has:
a. Knowledge about and clinical experience in controlled substance abuse disorders;
b. Detailed knowledge of alternative medical explanations for laboratory positive drug test
results;
c. Knowledge about issues relating to adulterated and substituted specimens;
d. Knowledge about possible medical causes for specimens reported as having an invalid result;
e. The training necessary to serve as an MRO as set forth in Reference (d); and
f. Satisfactorily passed an examination administered by a nationally recognized entity that
certifies MROs or subspecialty board for physicians performing a review of Federal
employee drug test results, which has been approved by the Secretary, HHS.
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6. Random Testing: A system of drug testing used for employees in Testing Designated Positions,
either:
a. Uniform, i.e., the unannounced testing of all testing designated employees occupying a
specified area, element or position; or
b. A statistically random sampling of employees in testing designated positions based on a
neutral criterion.
7. Supervisor: The first level of management to whom an employee reports.
8. Testing Designated Positions (TDPs): Positions which have been designated for random testing
in accordance with Chapter 8.B. of this Manual.
9. Transferee: A Federal employee who is reassigned to Coast Guard from another Federal agency.
10. Verified Positive Test Result: A test result that was positive on an initial FDA-approved
immunoassay test, confirmed by a Gas Chromatography/Mass Spectrometry assay (or other
confirmatory tests approved by the Department of Health and Human Services), and reviewed
and verified by the Medical Review Officer in accordance with this Manual and Reference (e).
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CHAPTER 2. NATURE, FREQUENCY AND TYPE OF DRUG TESTING TO BE INSTITUTED
A. Circumstances for Drug Testing.
1. Random testing:
a. TDP(s)
b. Employees who volunteer to be included in the random pool
2. Reasonable suspicion of drug use
3. Applicant testing
4. Post-accident or unsafe practice
5. As follow-up to counseling or rehabilitation
B. Frequency. The rate of random testing will be no less than twenty-five percent (25%) of the number
of employees in the random pool identified annually. The 25% rate will apply to random and
voluntary testing. The Coast Guard reserves the right to increase or decrease the frequency of
testing based on the mission, availability of resources, and experience in the program, consistent
with the duty to achieve a drug-free workplace in accordance with Reference (b). However, in no
case will the rate of testing be less than 25% of the random pool.
C. Drugs for Which Employees are Tested.
1. The substances employees and applicants will be tested for under this Manual are:
a. Amphetamines, including: MDMA (“ecstasy”) and MDA
b. Cocaine
c. Marijuana
d. Opioids
e. Phencyclidine (PCP)
2. In the event the Coast Guard identifies a compelling need to test for any drug other than those
listed above, such request will be reviewed and approved by the DHS Undersecretary for
Management and the HHS Secretary, in accordance with Reference (c).
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CHAPTER 3. PROGRAM ROLES AND RESPONSIBILITIES
A. DHS Chief Human Capital Officer (CHCO): Implements the DHS-wide drug-free workplace
policy.
B. Assistant Commandant for Human Resources, Commandant (CG-1): Commandant (CG-1) manages
key elements and oversees implementation of the Coast Guard Drug Free Workplace Program.
1. Commandant (CG-111): The Office of Work-Life, Commandant (CG-111) establishes and
maintains the Coast Guard Employee Assistance Program (EAP) and designates a Program
Manager.
2. Employee Assistance Program (EAP) Program Manager (PM): The EAP PM, Commandant
(CG-1111) is responsible for the daily operations of the EAP. The PM administers the EAP in
accordance with References (d) and (e) and:
a. Assists supervisors and managers in dealing with consequences of an employee’s illegal drug
use.
b. Assists employees in their efforts to overcome drug use and refrain from future use.
c. Provides services in response to these objectives in accordance with Chapter 4 of this
Manual.
3. Commandant (CG-12): The Directorate of Civilian Human Resources, Diversity and Leadership
(CG-12):
a. Reserves the right to add or remove positions determined to be TDPs pursuant to the criteria
established in Reference (a) and (c), and Chapter 8 of this Manual, subject to HHS review
and certification requirements.
b. Develops and implements the Coast Guard Drug Free Workplace Program and procedures
conforming to References (b) and (c).
c. Advises Commandant (CG-1) on issues involving illegal drugs, the drug-free workplace
program, and the implementation of this Manual.
4. Commandant (CG-122): The Office of Civilian Workforce Management, Commandant
(CG-122):
a. Designates a Commandant (CG-122) point of contact as the Drug Program Coordinator
(DPC) to oversee implementation of the Manual.
b. Arranges for specimen collection, laboratory, quality control, and Medical Review Officer
services and assures that any contractor-maintained employee information is handled in
accordance with privacy and security standards.
5. Commandant (CG-123): The Office of Civilian Human Resources Operations, Commandant
(CG-123) ensures the servicing Field and Center Human Resources (HR) Specialists:
3-1
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a. Ensures vacancy announcements and systems of records identify positions subject to drug
testing requirements of this Manual, in accordance with Chapter 10.B.
b. Schedules pre-employment/appointment drug testing for applicants of TDPs.
c. Receives test results from the DPC and informs the applicant of the outcome.
d. Informs applicants with a positive drug test of their failure to meet a condition of
employment, in accordance with Chapter 10.D.
e. Provides individual notices to employees in TDPs as required in Chapter 6.B.
6. Drug Program Coordinator (DPC): The DPC, Commandant (CG-122), manages the program in
accordance with References (a) through (c) and (f), and:
a. Serves as the principal contact with the Medical Review Officer (MRO), with the laboratory
and for collection activities to ensure the effective operation of the testing portion of the
program;
b. Receives verified positive test results from the MRO and collaborates with the Office of
Civilian Workforce Relations, Commandant (CG-124);
c. In the event of a verified positive test result for an applicant tentatively selected for
employment, notifies the appropriate Office of Civilian Human Resources Operations,
Commandant (CG-123) official responsible for ensuring immediate withdrawal of the
tentative offer of employment, based on the failure of the applicant to meet a condition of
employment;
d. Provides educational materials and training, advice and assistance to supervisors and
employees on illegal drugs in the workplace, and on the DHS Drug Free Workplace
Program;
e. Collaborates with the EAP staff to ensure EAP services are appropriately provided in
accordance with Reference (d); and
f. Monitors the progress of referred employees during and after the rehabilitation period, and
provides feedback to supervisors as to compliance with the treatment plan.
7. Commandant (CG-124): The servicing Office of Civilian Workforce Relations Human
Resources (HR) Specialist will coordinate any disciplinary action resulting from a positive drug
test finding.
C. Office of Security Policy and Management, Commandant (CG-DCMS-34): Commandant (CGDCMS-34) will coordinate any action necessary regarding the positive drug test of an employee with
required access to classified information.
D. Medical Review Officer (MRO). MRO services are provided via contractor. The MRO:
1. Receives all laboratory test results.
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2. Assures that an individual who tests positive is afforded an opportunity to discuss the test results
in accordance with Chapter 12.D. of this Manual.
3. Provides written determinations on all verified positive test results to the DPC. A positive drug
test result report indicating that the positive results have been verified, together with relevant
documentation and a summary of findings, excluding medical information, is forwarded to the
DPC and designated officials. The MRO will observe strict confidentiality requirements in
accordance with Reference (a).
4. Confirms with the DPC when an individual who has been tentatively selected for employment
has obtained a verified positive test result.
5. Coordinates with and report to the DPC on all activities and findings on a regular basis.
E. Commanding Officers. Commanding Officers of Units/Commands with employees subject to
random drug testing (TDPs) must identify individual(s) to serve as drug testing Site Coordinators to
assist in the collection process and report the points of contact(s), including any replacements or
updates, to the DPC at CivDFWP@uscg.mil. Commanding Officers must also identify an alternate
Site Coordinator in addition to the primary Site Coordinator. A list of TDPs is at Enclosure (1) of
this Manual. Units/Commands may also view a list of incumbents occupying TDPs by reviewing the
reports available in CGBI (http://cgbi.osc.uscg.mil/2.0/, search for “civilian testing designated
positions”). Commanding Officers must provide bargaining units notice and opportunity to bargain
the implementation of this Manual in accordance with law and negotiated agreements.
F. Supervisors. Supervisors will:
1. Receive training on: recognizing and addressing performance and conduct issues associated with
illegal drug use by employees; procedures for referral of employees to the EAP; the policy and
procedures for drug testing; and the situations that may give rise to a reasonable suspicion that an
employee may be using illegal drugs.
2. Initiate drug tests based on reasonable suspicion as described in Chapter 9.
3. Refer employees to the EAP for assistance in obtaining counseling and rehabilitation, upon a
finding of illegal drug use.
4. Initiate appropriate disciplinary action upon a finding of illegal drug use, in conjunction with
Commandant (CG-124).
5. Obtain review and concurrence of second line supervisor and appropriate legal counsel in
advance, regarding all drug tests ordered on the basis of a reasonable suspicion in accordance
with Chapter 9.
G. Contractor Services. The DPC must:
1. Contract for collection, laboratory and medical review officer services, and administer the
contract or task orders.
3-3
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2. Ensure that all contractor-maintained employee information is handled in accordance with
appropriate privacy and security standards.
H. Site Coordinator (SC). Assists the contract collection provider in facilitation of the random drug
testing process. Specific SC guidance is provided at Enclosure (2).
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CHAPTER 4. EMPLOYEE ASSISTANCE PROGRAM (EAP)
A. Function. One of the Commandant (CG-111) programs that partners with the Coast Guard DrugFree Workplace Program is the EAP. The program is intended to assist employees who have
concerns related to drug abuse as well as help assure that the Coast Guard maintains an environment
free from illegal drug use. Specifically, the EAP:
1. Provides assessment, referral and short-term counseling and other assistance to employees who
self-refer for treatment or whose drug tests have been verified as positive.
2. Based on the EAP assessment, ensures employees self-referring for treatment or with drug tests
verified as positive are referred to appropriate resources and/or treatment.
3. In collaboration with the DPC, provides education and training to all employees and supervisors
on types and effects of drugs, symptoms of drug use and its impact on performance and conduct,
drug treatment and rehabilitation resources, and confidentiality issues.
4. Follows individuals during the rehabilitation period to track progress.
5. Ensures that confidentiality of test results and related medical treatment and rehabilitation
records are maintained, in accordance with Chapter 13.
6. Assists supervisors in recognizing drug use and confronting employees who have performance
and/or conduct problems related to drug use.
B. Referral and Availability. Employees found to be using illegal drugs will be referred to the
EAP. The EAP will provide assessment, counseling and/or referrals to other resources.
Additionally, the EAP offers education and training on issues associated with illegal drug use.
1. In the event the employee is not satisfied with the resources provided by the EAP, the employee
may seek review of the resources by notifying the EAP PM prior to the completion of the
program. The decision of the EAP PM must be final and must not be subject to further
administrative review.
2. Regardless of the resources chosen, the employee remains responsible for successful completion
of the treatment. Assertions that the EAP failed to consider one or more factors in making a
referral will not constitute either an excuse for continuing to use illegal drugs or a defense to
disciplinary action if the employee does not complete treatment.
C. Leave Allowance. Employees will be allowed up to one hour (or more as necessitated by travel
time) of administrative leave, as determined by the supervisor, for the initial counseling session
during the assessment and referral phases of rehabilitation. However, absences during duty hours for
rehabilitation or treatment must be charged to the appropriate leave category in accordance with
leave policies and regulations. Employees must follow established procedures for requesting leave
to obtain supervisory approval for any periods of absence.
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D. Records and Confidentiality. All EAP services and records will be confidential in accordance with
Chapter 13 addressing records and confidentiality. However, supervisors may verify the employee
actually attended a scheduled appointment.
E. Structure. Commandant (CG-111) must be responsible for maintaining and administering the Coast
Guard EAP in accordance with References (d) and (e), whether staffed internally, or under contract
with an EAP service provider.
1. The Coast Guard EAP is managed by Commandant (CG-111), specifically the EAP PM. In the
field, Employee Assistance Program Coordinators (EAPCs) are responsible for marketing the
program, suggesting referrals to the program when appropriate, and liaison with the EAP vendor.
2. Face-to-face EAP services (counseling, referral, short-term counseling, follow-up, and other
EAP services) are provided by an EAP contractor selected and managed by the EAP PM. EAP
services are provided through CG SUPRT (www.cgsuprt.com). Referrals to the EAP are made
through a designated call center. In the case of employees referred through the drug free
workplace program, special vendor staff is assigned to develop treatment plans, report to
appropriate Coast Guard staff, and track the employees’ progress.
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CHAPTER 5. TRAINING AND EDUCATION
A. Supervisory Training. Supervisors have a key role in any drug-free workplace program. The Coast
Guard will provide training to supervisors and managers to assist them in recognizing and addressing
illegal drug use by employees. Supervisor training will be based on a curriculum developed by DHS
to be delivered by the Coast Guard. Supervisory training will be required of all supervisors and may
be presented as a separate course or may be included as part of a comprehensive supervisor training
program. Training will be provided as soon as possible after a person assumes supervisory
responsibility. Supervisor training will include the following topics:
1. Policies relevant to performance and conduct problems, drug use, and the EAP.
2. Recognition of possible drug use in employees.
3. Recognition and documentation of employee performance, conduct and behavioral changes.
4. Confrontation with employees exhibiting behaviors related to potential drug use.
5. Roles of the service providers for specimen collection.
6. Laboratory, Medical Review Officer, and EAP services.
7. Procedures for referring employees to the EAP.
8. Options for disciplinary actions, up to and including removal from Federal service.
B. Employees’ Education. The DPC will ensure that the Coast Guard drug-free workplace program
education is offered to all employees. Employee training will include the following topics:
1. Types and effects of illegal drugs.
2. Symptoms of drug use, and the effects on performance and conduct.
3. Counseling, treatment, rehabilitation resources and associated confidentiality requirements.
4. Provisions of the DHS Drug-Free Workplace Program, including testing and potential
disciplinary consequences in the event of a finding of use.
5. The roles of the supervisor, EAP, MRO, DPC, and others.
6. Availability of resources to assist employees and families.
7. Potential adverse administrative consequences of a positives drug test.
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CHAPTER 6. NOTICE
A. General Notice. DHS issued a general notice to all employees advising of the implementation of the
testing program. The notice, issued on 27 October 2014, in conjunction with Reference (c)
explained:
1.

The purpose and history of the Federal Drug-Free Workplace Program.

2. The shift from the Department of Transportation policy to the Coast Guard Manual approved by
DHS.
3. Compliance of the Coast Guard Program to Reference (c).
4. Procedures for mandatory and voluntary testing.
5. Even voluntary admission of illegal drug use may require action by the Office of Security Policy
and Management, Commandant (CG-DCMS-34) related to the employee’s eligibility for access
to classified information and subsequent management action pursuant to a determination by
Commandant (CG-DCMS-34).
6. Those in positions identified as testing designated positions for random testing will be issued an
individual notice no later than 30 days prior to the implementation date of this Plan, indicating
that their position has been designated for random testing.
7. The counseling and rehabilitation services available through the EAP.
8. The circumstances under which testing may occur.
9. The opportunity to defend a positive drug test by submitting medical documentation evidencing
lawful use of an otherwise illegal drug.
10. The laboratory assessment is a series of tests which are highly accurate and reliable and that, as
an added safeguard, laboratory results are reviewed by the MRO.
11. Positive test results verified by the MRO may only be disclosed to the employee, the DPC, the
EAP, and the appropriate officials necessary to process an adverse action against the employee,
or a court of law or administrative tribunal in any adverse personnel action.
12. All medical and rehabilitation records created by the EAP and this program will be deemed
confidential “patient records” and may not be disclosed without the prior written consent of the
patient, an authorizing court order, or otherwise as permitted by Federal law implemented at 42
CFR, Part 2.
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B. Individual Notice. In addition to the information provided in the general notice, the Coast Guard
will issue an individual notice to all employees in TDPs explaining that:
1. The employee's position has been designated as a TDP.
2. The employee's position will be subject to random testing no earlier than thirty days following
the notice.
3. The employee will have the opportunity to voluntarily admit to the use of illegal drugs and to
receive counseling or rehabilitation. In the event the employee voluntarily admits illegal drug
use, disciplinary action may be initiated although it is not required by the Executive Order.
4. Voluntary admission of illegal drug use may require action by Commandant (CG-DCMS-34)
related to the employee’s eligibility for access to classified information and subsequent
management action pursuant to a determination by Commandant (CG-DCMS-34) although it is
not required under the Executive Order
5. Disciplinary action, up to and including removal, may result in the event of a positive drug test.
C. Signed Acknowledgement. Each employee in a TDP will be asked to acknowledge in writing that
s/he has received and read the notice advising that the employee's position has been designated for
random drug testing and that refusal to submit to testing will result in initiation of disciplinary
action, up to and including removal from Federal service. If the employee refuses to sign the
acknowledgement, the employee's supervisor will note on the acknowledgement form that the
employee received the notice, declined to sign, and indicate the date of issuance. An employee's
failure to sign the notice will not preclude testing that employee nor otherwise affect the
implementation of this Manual because the general sixty-day notice previously notified all
employees of the requirement to be drug-free. This acknowledgement should be retained by the
supervisor per the applicable Records Schedule. A copy of the acknowledgement must also be
provided to the DPC at CivDFWP@uscg.mil. A sample individual notice is provided at Enclosure
(3).
D. Administrative Relief. If an employee believes his or her position has been wrongly designated as a
TDP, that employee may file an administrative appeal to the Commandant (CG-1) which has
authority to change the TDP designation. The appeal must be submitted by the employee through
the DPC and Commandant (CG-12), in writing, within 15 days following receipt of notification,
setting forth all relevant information. Commandant (CG-12) will review the appeal based upon the
criteria applied in designating the employee's position as a TDP, and will render a decision that is
final. The designation decision may be filed as a final step grievance using the appropriate
grievance procedure.
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CHAPTER 7. FINDING OF DRUG USE AND DISCIPLINARY CONSEQUENCES
A. Determination. An employee may be found to use illegal drugs on the basis of any appropriate
evidence including, but not limited to:
1. Direct observation.
2. Evidence obtained from an arrest or criminal conviction.
3. A verified positive test result.
4. An employee's voluntary admission.
B. Mandatory Administrative Actions. An employee found to use illegal drugs will be referred to the
EAP and, if the employee occupies a sensitive position, immediately removed from that position
without regard to whether it is a TDP. However, at the discretion of Commandant (CG-124) and
subject to a determination by the Office of Security Policy and Management, Commandant (CGDCMS-34) regarding the employee’s continued eligibility to access classified information, while in
a rehabilitation or counseling program, an employee may be returned to duty to a sensitive position
if the employee’s return would not pose a danger to public health or safety, or the national security.
C. Disciplinary Consequences. Consistent with Reference (a), the Coast Guard will initiate action in
accordance with COMDTINST M12750.4A (series) to remove from the service any employee who
is found to use illegal drugs and: (1) refuses to obtain counseling or rehabilitation through the EAP;
or (2) does not thereafter refrain from using illegal drugs. For all other drug-related offenses,
disciplinary action taken against an employee found to use illegal drugs may include the full range of
disciplinary actions, up to and including removal from federal service. The severity of the action
chosen will depend on the circumstances of each case, and will be consistent with Reference (a),
DHS, and Coast Guard disciplinary policies. Disciplinary action may include appropriate measures
consistent with the requirements of governing collective bargaining agreements, the Civil Service
Reform Act and other statutes, regulations and DHS and Coast Guard policies.
D. Refusal to Take Drug Test When Required. An employee who refuses to be tested when so required
is subject to the full range of disciplinary action, up to and including removal from federal service.
Any applicant for employment who refuses to be tested will not be extended a final offer of
employment. Attempts to alter or substitute the specimen provided will be deemed a refusal to take
a required drug test.
E. Voluntary Referral. The Coast Guard is required to initiate action to discipline any employee found
to use illegal drugs in every circumstance except that such discipline is not required, but may be
taken, by Reference (a) for an employee who:
1. Voluntarily identifies him/herself as a user of illegal drugs prior to being identified through other
means.
2. Obtains counseling or rehabilitation through an EAP.
3. Thereafter refrains from using illegal drugs.
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CHAPTER 8. RANDOM TESTING
A. Sensitive Positions Designated for Random Testing. Random drug testing is required for employees
in sensitive positions, subject to agency criteria. The Coast Guard has determined that the sensitive
positions specified in Enclosure (1) of this Manual are TDPs subject to random testing. The position
titles designated for random drug testing are listed, along with the series, duties, justification, and the
approximate number of incumbents in those positions.
B. Determining Testing Designated Positions. In determining the TDPs, the Coast Guard reviewed all
positions characterized by critical safety or security responsibilities and then applied the criteria
defined in the Department of Health and Human Services Guidance for Selection of Testing
Designated Positions, as follows:
1. Presumptive TDPs are positions that must be included if such positions exist (unless clear and
compelling reasons exist not to do so). The positions are any in which employees:
a. Are required to carry firearms on a daily or regular basis.
b. Operate motor vehicles carrying passengers, including operators of motor vehicles weighing
more than 26,001 pounds and operators of motor vehicles transporting hazardous materials.
c. Work as aviation flight crew members or air traffic controllers.
2. Preferred TDPs are positions in which the government has strong interests in drug testing. The
Coast Guard must provide justification for the testing of these positions, but must also explain
any decision to not include any of the positions as a TDP. These positions are:
a. Certain health and safety positions in which an employee under the influence of drugs could
cause immediate, substantial physical injury to others, usually involving a potentially
dangerous instrument or machine. These positions are:
1. Any in which employees are authorized to carry firearms in some circumstances (vs.
those who are required to carry firearms on a daily or regular basis which fall within the
presumptive category).
2. Aviation personnel including flight attendants, flight instructors, ground instructors, flight
testing personnel, aircraft dispatchers, maintenance personnel, aviation security and
screening personnel, and aircraft safety inspectors.
b. Presidential appointees requiring Senate confirmation.
c. Front line law enforcement personnel especially those with proximity to criminals, drugs, or
drug traffickers.
d. Drug rehabilitation employees with direct client contact in providing treatment services.
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e. Positions having access to truly sensitive information for example, individuals with access
to national security material that a “reasonable person” would consider damaging to
national interests if compromised. This category of information includes individuals with
access to Top Secret or Secret1 classified information.
3. Discretionary TDPs are positions that may warrant designation for testing. Such positions may
include confidential (and above) position sensitivity, health care professionals responsible for
direct patient care, firefighters, medical doctors (except those performing research or
administrative duties), nurses, nursing assistants, pharmacists, and medical technicians.
4. Commandant (CG-1) reserves the right to add or remove positions determined to be TDPs
pursuant to the criteria established in Reference (a) and (c), subject to HHS review and
certification requirements. The TDP designation is annotated in the position description of all
TDPs.
C. Implementing Random Testing: The DPC will ensure that the actual mechanics for determining
randomness remains confidential, but the overall methodology may be disclosed (e.g., the fact that a
computer algorithm is used may be disclosed, but not the particular algorithm). The DPC
periodically evaluates whether the numbers of employees tested and the testing frequency with
which those test will be administered satisfy the Department’s duty to achieve a drug-free
workforce.
D. Notification of Random Selection: Supervisors will be contacted by the Site Coordinator (SC) a
week before testing to ensure employee availability. If the supervisor is aware that the employee
will not be available on the proposed day of testing due to scheduled leave, official travel, or other
reason, the supervisor will immediately notify the SC or DPC to determine if deferral of testing is
appropriate. If the supervisor is aware that the employee will not be available on the proposed day
of testing due to scheduled telework, the supervisor will ensure the employee reports to the
employee’s official duty station on the day of testing. If the employee is not able to report to the
official duty station on a day the employee is scheduled to telework, the supervisor will immediately
notify the SC or DPC to determine if deferral of testing is appropriate. The supervisor will not
notify the employee of the random test until the day of testing. An individual selected for random
testing will be notified the same day the test is to occur, preferably within two hours of the scheduled
testing. The supervisor, or other designated management official, will explain to the employee that
the employee is under no suspicion of taking drugs and that the employee's name was selected
randomly.
E. Deferral of Testing: Random testing can be deferred if the employee's first-level supervisor and a
higher-level supervisor concur that a compelling need necessitates a deferral of testing on the
grounds that either of the following circumstances exists, the employee:
1. Is in a leave status (e.g., sick, annual, administrative, leave without pay, etc.) or otherwise in a
non-duty status; or

1

Per DHS Drug-free Workplace Plan 60-day Notice, issued 27 October 2014, DHS has determined only those with Top
Secret clearances and above will be considered TDPs for the purposes of this Manual.

8-2

COMDTINST M12792.4
2. Is in official travel status away from the test site or is about to embark on official travel
scheduled prior to testing notification.
F. Rescheduling Deferred Test: An employee whose random drug test is deferred will be subject to an
unannounced test within the following 60 calendar days. In general, telework is not a valid reason
for deferral of testing.
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CHAPTER 9. REASONABLE SUSPICION TESTING
A. Overview. Reasonable suspicion testing may be required of any employee in a TDP when there is a
reasonable suspicion that the employee is using illegal drugs whether on or off duty. Reasonable
suspicion testing may be required of any employee, in any position, when there is reasonable
suspicion of on-duty use or on-duty impairment.
B. Grounds. Although reasonable suspicion testing does not require certainty, mere "hunches" are not
sufficient to meet this standard. Reasonable suspicion testing may be based upon, among other
things:
1. Observable phenomena, such as the direct observation of drug use or possession and/or the
physical symptoms of being under the influence of a drug.
2. A pattern of abnormal conduct or erratic behavior, not known to be attributable to another cause.
3. Arrest or conviction for a drug-related offense, or if an employee is identified as the focus of a
criminal investigation into illegal drug possession, use or trafficking.
4. Information provided either by reliable and credible sources or independently corroborated.
5. Newly discovered evidence that the employee has tampered with a previous drug test.
C. Procedures. If an employee is suspected of using illegal drugs, the supervisor will gather all
information, facts, and circumstances leading to and supporting this suspicion, and present the
information for the review and concurrence of a second line or higher-level supervisor. The facts
leading to the suspicion of illegal drug use will be reviewed by the DPC, servicing Commandant
(CG-124) Office of Civilian Workforce Relations Specialist, and appropriate legal counsel for
approval prior to administration of a drug test. When higher-level concurrence of a reasonable
suspicion determination has been made, the appropriate supervisor will promptly prepare a written
report detailing the circumstances which form the basis to warrant the testing. This report should
include the appropriate dates and times of reported drug-related incidents, reliable/credible sources
of information, rationale leading to a decision to test, and the action taken. Written reports will be
reviewed by Commandant (CG-LGL).
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CHAPTER 10. APPLICANT TESTING
A. Objectives. To maintain the high professional standards of the Coast Guard workforce, it is
imperative that an individual who uses illegal drugs is screened out during the pre-employment
process prior to entrance on duty. This procedure will have a positive effect on reducing the number
of Coast Guard employees found to be using illegal drugs, as an applicant with a positive drug test
will not receive a final offer of employment. For these reasons, drug testing will be required of
applicants as defined in Chapter 1.C.1, employees not currently in a TDP, and transferees selected
for a position identified as a TDP prior to a final offer of employment.
B. Vacancy Announcements. Vacancy announcements for a TDP will include the following statement:
"This position has been identified as a drug testing designated position (TDP) for purposes of the
DHS Drug Free Workplace program. All applicants tentatively selected for this position will be
required to submit to a drug test to screen for illegal drug use prior to receiving a final offer of
employment. A final offer of employment is contingent upon a negative drug test result.” Failure of
the vacancy announcement to contain this statement will not preclude applicant testing if advance
written notice is provided to the applicant in some other manner.
C. Procedures for Applicant Testing. Upon notification that an individual has been tentatively selected
for employment, the servicing CSA or HR Specialist will provide instructions guiding the candidate
through the drug testing process. A separate notification will be sent to the applicant notifying the
applicant of the date, time, and location of the drug test. The drug test must be undertaken as soon
after this notification as possible but no later than 48 hours after notice to the applicant. Any
applicant who refuses to be tested will not be extended a final offer of employment. In the event of a
positive test, the applicant will be offered the opportunity to submit medical documentation
evidencing a legitimate use of a specific drug. Such information will be reviewed only by the MRO
to determine whether the individual is legally using an otherwise illegal drug. The DPC will ensure,
after consultation with the MRO that a drug test has been conducted on that individual and the
results reviewed. In the event of a verified positive result, the CSA or HR Specialist will be notified
as quickly as possible so appropriate action can be taken to withdraw the tentative job offer.
D. Consequences. In the event of a verified positive test result for an applicant, the tentative offer of
employment will be withdrawn and no final offer of employment extended. The CSA or HR
Specialist will inform the applicant that a confirmed presence of an illegal drug, or finding that the
sample was adulterated or substituted, precludes an offer of employment, based on the grounds that
the applicant was unable to meet a condition of employment. An applicant with a verified positive
test may not reapply for a period of 12 months. Records pertaining to the positive drug test will be
retained by the DPC for three years from the date of the reported test. If the applicant is a current
employee, the employee will be subject to disciplinary action as outlined in Chapter 7.C. The DPC
will notify Commandant (CG-DCMS-34) of drug tests failed within the last three years when the
applicant reapplies.

10 - 1

COMDTINST M12792.4

This page is intentionally left blank

10 - 2

COMDTINST M12792.4
CHAPTER 11. OTHER CIRCUMSTANCES FOR TESTING
A. Accident and Unsafe or Unhealthful Practice Testing. The Coast Guard is committed to providing a
safe and secure work environment for all personnel. The Coast Guard will seek to determine the
cause of serious accidents and will undertake to implement appropriate corrective measures. An
employee may be subject to testing when, based upon the circumstances of an accident, their actions
are reasonably suspected of having caused or contributed to an accident as described below. If an
employee is suspected of having caused or contributed to an accident meeting the criteria below, the
supervisor will present the facts and appropriate documentation leading to suspicion of illegal drug
use to a second-level supervisor. The second-level supervisor, in coordination with the DPC,
servicing Commandant (CG-124) Workforce Relations Specialist, and appropriate legal counsel will
determine if reasonable suspicion testing is warranted. The determination will be documented.
Post-accident testing must be administered as soon as possible in the following circumstances:
1. The accident resulted in a death or personal injury requiring immediate hospitalization.
2. The accident resulted in damage to government or private property estimated to be in excess of
$10,000.
B. Voluntary Testing. In order to demonstrate a commitment to the goal of a drug-free workplace and
to set an example for other Federal employees, an employee not in TDPs may volunteer for
unannounced random testing by notifying the DPC in writing. Upon the receipt of such notification,
the DPC will include these employees in the random testing pool, and they will then be subject to the
same conditions and procedures, including the provisions of Chapter 8, as persons in TDPs.
Volunteers will remain in the random pool until they withdraw from participation by notifying the
DPC in writing, at least 48 hours prior to a scheduled test. A positive result for employees who
volunteer for testing will be subject to the provision of Chapter 7 of this Manual.
C. Follow-up Testing. In the event that an employee, who was referred through administrative channels
to undergo counseling or rehabilitation for illegal drug use with EAP, is permitted to return to work,
the employee will be subject to unannounced testing for a period of one year following completion
of such a program. The employee will be tested at the frequency stipulated in the abeyance contract
or, alternatively, at an increased frequency of once a month. Such testing is distinct from testing
which may be imposed as a part of a treatment program.
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CHAPTER 12. TEST PROCEDURES
A. Mandatory Guidelines for Federal Workplace Drug Testing Programs. The Coast Guard will adhere
to Reference (f) promulgated by the Department of Health and Human Services consistent with the
authority granted by Reference (a) and to the requirements of Section 503 of Public Law 100-71.
The Coast Guard will contract for collection services with trained collection professionals who meet
high standards of quality assurance in urinalysis procedures and observe strict confidentiality
standards.
B. Privacy Assured. An individual subject to testing under this program will be permitted to provide a
urine specimen in the privacy of a restroom stall or similar enclosure without being directly observed
while producing the sample. However, collection site personnel of the same gender as the individual
being tested may observe the individual providing the urine specimen in the event that collection
personnel have reason to believe the individual may alter or substitute the specimen. Circumstances
that may lead collection site personnel to believe that a particular individual may alter or substitute
the specimen to be provided are:
1. The individual previously has been found to be an illegal drug user.
2. The individual has previously tampered with a sample.
3. Facts and circumstances suggest that the individual:
a. Is an illegal drug user.
b. Is under the influence of drugs at the time of the test.
c. Has equipment or implements associated with tampering with or altering of urine samples.
4. The specimen:
a. Has a temperature outside the range of 32 to 38 degrees Celsius or 90 to 100 degrees
Fahrenheit.
b. Shows signs of contaminants.
C. Failure to Appear for Testing. Failure to appear for testing without a deferral will be considered a
refusal to participate in testing, and will subject an employee to the full range of disciplinary actions,
up to and including removal from Federal service. If an employee fails to appear at the collection
site at the assigned time, the collector will contact the DPC to obtain guidance as to whether or not
the sample is submitted.
D. Opportunity to Justify a Positive Test Result. When a verified positive result has been returned by
the laboratory, the MRO will perform the duties set forth in Reference (f). For example, the MRO
may choose to conduct a medical interview of the employee, review the employee’s medical history,
and review any other relevant biomedical factors. The MRO must review all medical records made
available by the tested employee when a confirmed positive test could have resulted from legally
prescribed medication. All relevant considerations and information will be documented. Individuals
are not entitled, however, to present evidence to the MRO in a trial-type administrative proceeding,
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although the MRO has the discretion to accept evidence in any manner the MRO deems most
efficient or necessary. If the MRO determines there is no alternative justification for the positive
result, such result will then be considered a verified positive test result. The MRO will immediately
contact the DPC or appropriate management official and report that a verified positive test result was
received. Evidence to justify a positive result may include, but is not limited to:
1. A valid prescription.
2. Verification from the individual's physician of a valid prescription.
E. Employee Counseling and Assistance. While participating in a counseling or rehabilitation program,
and at the request of the EAP Counselor, the employee may be exempted from the random testing
pool for a period not to exceed 60 days or the period specified in the abeyance contract or
rehabilitation plan. Upon completion of the program, the employee immediately must be subject to
follow-up testing pursuant to Chapter 11.C.
F. Savings Clause. To the extent that any of the procedures in this Chapter are inconsistent with any of
those specified in the Reference (f) or any subsequent revision or amendment thereto, such
amendment will supersede the procedures specified in this Chapter, but only to the extent of the
inconsistency.
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CHAPTER 13. RECORDS AND REPORTS
A. Confidentiality of Test Results. The laboratory may disclose laboratory test results only to the MRO
or the staff of the MRO. A positive result that the MRO is able to establish as other than the
intentional ingestion of an illegal drug, by using acceptable and appropriate medical or scientific
verification procedures, will be treated as a negative test result and may not be released for purposes
of identifying illegal drug use. Test results will be protected under the provisions of the Privacy Act,
5 U.S.C. §552a, and Public Law 100-71, § 503(e), and may not be released in violation of the law.
The MRO may maintain only those records necessary for compliance with this order. Any records
of the MRO, including drug test results, may be released to officials for purposes of auditing the
activities of the MRO, except that the documentation produced for an audit may not include the
personal identifying information of any employee. For purposes of this Chapter, "management
official" includes any management, government, or personnel official whose duties necessitate
review of the test results in order to process an adverse personnel action or actions regarding security
access or eligibility to access classified information, against the employee. In addition, test results
with all identifying information removed will also be made available to DHS personnel, including
the Department Drug Program Administrator, for data collection and other activities necessary to
comply with Reference (a). In order to comply with P.L. 100-71, § 503(e), the results of a drug test
of an employee may not be disclosed without the prior written consent of the subject employee,
unless the disclosure would be:
1. To the MRO;
2. To the EAP;
3. To any supervisor or management official within the Coast Guard having authority to take
adverse personnel action against such employee;
4. To any Commandant (CG-DCMS-34) employee or official having authority to make
determinations regarding eligibility to access classified information or to occupy a national
security sensitive position; and/or
5. Pursuant to the order of a court of competent jurisdiction or where required by the United States
Government to defend against any challenge against an adverse personnel action.
B. Employee Access to Records. Any employee who is the subject of a drug test will, upon written
request, have access to records relating to his/her drug test and the results of any relevant
certification, review, or revocation-of-certification proceedings, as referred to in Section
503(a)(1)(A)(ii)(III) of Public Law 100-71. Except as authorized by law, an applicant not already a
Coast Guard employee, who is the subject of a drug test, however, will not be entitled to this
information.
C. Confidentiality of Records in General. Drug testing information specifically relating to an individual
has confidentiality attached, and should be treated as such by anyone authorized to review or
compile program records. In order to efficiently implement this Manual and to make information
readily retrievable, the DPC will maintain all records relating to reasonable suspicion testing,
suspicion of tampering with evidence, and any other authorized documentation necessary to
implement this Manual. All records and information regarding personnel actions taken against an
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employee receiving verified positive test results are forwarded to the DPC. All such information
will remain confidential in nature, in accordance with standard operating procedures for protecting
the personal and private information of an employee, with only authorized individuals with a "needto-know" having access.
D. Maintenance of Records. The Coast Guard will establish a recordkeeping system to maintain the
records of its Drug-Free Workplace Program consistent with applicable Federal laws, rules and
regulations regarding confidentiality of records including the Privacy Act (5 U.S.C. §552a). Records
will be maintained and destroyed as required by National Archives and Records Administration
General Records Schedule 1, Item 36. The recordkeeping system will capture sufficient documents
to meet the operational and statistical reporting requirements of the Annual Survey Report, and
include:
1. Notices of verified positive test results referred by the MRO.
2. Written materials justifying reasonable suspicion testing or evidence that an individual may have
altered or tampered with a specimen.
3. Anonymous statistical reports.
4. Other documents the Department and Coast Guard DPCs, MRO, or EAP PM deem necessary for
compliance with this Manual.
E. Records Maintained by Government Contractors. The Coast Guard ensures that any contractor hired
to satisfy any part of this Manual will comply with its confidentiality requirements and all applicable
Federal laws, rules, regulations and guidelines.
F. Statistical Information. The DHS Drug Program Administrator (DPA) will coordinate with the
Coast Guard DPC to collect and compile anonymous statistical data. This data, along with other
pertinent information, will be compiled by the DPA for inclusion in the DHS Annual Survey Report
to the Department of Health and Human Services to assist in overall program evaluation and to
determine whether changes to Reference (e) are required, This information includes the number of:
1. Random, reasonable suspicion, accident or unsafe practice follow-up, and applicant tests
administered
2. Verified positive test results.
3. Voluntary drug counseling referrals.
4. Involuntary drug counseling referrals.
5. Terminations and retractions of employment offers resulting from refusals to submit to testing.
6. Terminations or retractions of employment offers resulting from alteration of specimens.
7. Employees who successfully complete a course of treatment.
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Testing Designated Positions
The Coast Guard will conduct a minimum number of random drug tests that is equivalent to at least
twenty-five percent of the total number of personnel in the random testing pool (including volunteers)
on an annual basis.
The following chart displays Coast Guard TDPs, and notes the series, general duties, justification for
inclusion, and number of incumbents (the number of incumbents may change).
Series

Position Title/
Grade level(s)

Testing Designated Positions
Duties
Justification

PRESUMPTIVE TESTING DESIGNATED POSITIONS
1811
Criminal
Incumbents perform, advise
Investigators
on and administer
GL/GS-9 - 15
investigations, inspections
ES-0
and compliance
enforcements concerning
suspected violations of
Federal statutes and
regulations. Close
coordination must be
maintained with US
Attorneys, military security
and local, state and Federal
law enforcement officials.
Incumbents interrogate
witnesses and suspects,
serve open subpoenas, testify
before grand juries,
administer oaths, conduct
searches for physical and
documentary evidence and
ensure the security of
transportation system
components such as airports
and aircraft. Some carry and
use firearms in the
performance of their duties.
The conduct of these duties
requires the highest level of
personal integrity and
credibility since they involve
investigating and charging
others who are accused of
wrongdoing or violating the
law. These duties also require
extensive exercise of sound
personal judgment.

1

This position requires
incumbents to carry
firearms.

Number of
incumbents

107
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Series
2150

Position Title/
Grade level(s)
Vessel Traffic
Control Spec.,
Vessel Traffic
Mgmt Spec.,
Vessel Traffic
Service Opers. Dir.,
VTS Dir., VTS
Training Coord.,
VTS Training
Spec., VTS Prog.
Coord.
GS- 9 - 14

5701,
5703,
5705,
5716,
5725

Transportation
Equipment Family
WG/WL- 6 - 10

2604

Electronics
Mechanics
WD/WG/WL/WS- 7
- 13

Testing Designated Positions
Duties
Justification
Directs communications with
vessel operators and others
in the maritime industry.
Ensures vessels pass in
waterways in a safe and
expeditious manner. Collects
and disseminates information
on vessels in distress and
actively participate in search
and rescue operations.
Provides vessel controller
information in emergency
situations and identifies
problems requiring vessel
action.
Incumbents operate land and
sea-based mobile industrial
equipment such as diesel
tugs, launches, deckmounted cranes, motor
barges, trucks, passenger
vans and automobiles. This
equipment is used to move
ships, personnel and
equipment, patrol fleet areas,
maintain craft seaworthiness
and provide messenger and
chauffeur services.
Incumbents must apply
industrial standards, practices
and techniques, interpret
complex instructions and
operate equipment in a safe
manner. This requires sound
judgment and constant
alertness, especially when
operating equipment under
adverse conditions.
Performs tasks related to the
installation, fabrication,
maintenance, modification
and repair of major
electronics systems or to
those systems that require
modification of previous
systems when total
integration is of paramount
importance.

2

The USCG has a strong
interest in assuring marine
safety, similar to that of
aviation safety and drugrelated job impairment is
incompatible with safetysensitive marine positions.

Number of
incumbents
158

The USCG has a strong
interest in assuring safety,
and drug-related job
impairment is incompatible
with safety-sensitive
transportation equipment
family positions.

49

Drug usage could result in
loss of life or injury and
damage to or destruction
of property. Works on
flight critical aircraft
systems. Drug use in this
occupation could result in
physical injury and poses
an immediate and
substantial threat to the
public

72
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Series
2610

Position Title/
Grade level(s)
Electronics
Integrated Systems
Mechanics
WG-12

Testing Designated Positions
Duties
Justification
Performs tasks related to the
installation, fabrication,
maintenance, modification
and repair of major
electronics systems or to
those systems that require
modification of previous
systems when total
integration is of paramount
importance.

2892

Aircraft Electrician
WG/WL-8 - 10

Performs installation,
maintenance, and repair of
electrical systems on aircraft.
These duties require keen
sensory and neuromuscular
coordination.

3359

Instrument
Mechanics

Troubleshooting, repair,
overhaul, modify, test, and
calibrate a variety of
instruments and equipment in
aircraft. These duties require
keen sensory and
neuromuscular coordination.

3

Drug usage could result in
loss of life or injury and
damage to or destruction
of property. Failure in this
occupation to properly
conduct inspection or
repair of aircraft could
cause or result in an
aircraft crash. Works on
flight critical aircraft
systems. Drug use in this
occupation could result in
physical injury and poses
an immediate and
substantial threat to the
public
Drug usage could result in
loss of life or injury and
damage to or destruction
of property. Failure in this
occupation to properly
conduct inspection or
repair of aircraft could
cause or result in an
aircraft crash. Works on
flight critical aircraft
systems. Drug use in this
occupation could result in
physical injury and poses
an immediate and
substantial threat to the
public
Drug usage could result in
loss of life or injury and
damage to or destruction
of property. Failure in this
occupation to properly
conduct inspection or
repair of aircraft could
cause or result in an
aircraft crash. Works on
flight critical aircraft
systems. Drug use in this
occupation could result in
physical injury and poses
an immediate and
substantial threat to the
public.

Number of
incumbents
8

25

0

Enclosure (1) to COMDTINST M12792.4

Series
3801

Position Title/
Grade level(s)
Metals Inspectors
WG/WL/WS-1 - 12

Testing Designated Positions
Duties
Justification
Inspect various metal parts
on aircraft, including wing
spars and flight controls.
These duties require keen
sensory and neuromuscular
coordination.

3806

Sheet Metal
Mechanics
(Aircraft)/Sheet
Metal Worker
WG/WL/WS- 8 - 10

Incumbents develop patterns
and layout, cut, form, join,
assemble, and install items
such as bulkheads; airframes;
spars; air scoops; control and
flying surfaces; and other
items and systems on aircraft.

8201

Aircraft Oxygen
Equip. Mechanics

Incumbents are involved in
overhaul, installation,
maintenance, modification,
test and repair of aircraft
systems, electronic
equipment, instrumentation,
flight control and survival
equipment. These duties
require keen sensory
perception and
neuromuscular coordination.
Incumbents must exercise
sound judgment to ensure
aircraft safety and operation.

4

Drug usage could result in
loss of life or injury and
damage to or destruction
of property. Failure in this
occupation to properly
conduct inspection or
repair of aircraft could
cause or result in an
aircraft crash. Works on
flight critical aircraft
systems. Drug use in this
occupation could result in
physical injury and poses
an immediate and
substantial threat to the
public.
Drug usage could result in
loss of life or injury and
damage to or destruction
of property. Failure in this
occupation to properly
conduct inspection or
repair of aircraft could
cause or result in an
aircraft crash. Works on
flight critical aircraft
systems. Drug use in this
occupation could result in
physical injury and poses
an immediate and
substantial threat to the
public
Drug usage could result in
loss of life or injury and
damage to or destruction
of property. Failure in this
occupation to properly
conduct inspection or
repair of aircraft could
cause or result in an
aircraft crash. Works on
flight critical aircraft
systems. Drug use in this
occupation could result in
physical injury and poses
an immediate and
substantial threat to the
public.

Number of
incumbents
48

56

0

Enclosure (1) to COMDTINST M12792.4

Series
8268

8602

Position Title/
Grade level(s)
Aircraft Pneudraulic
Systems
WG-10

Aircraft Engine
Mechanics
WG/WL-10

Testing Designated Positions
Duties
Justification
Incumbent is involved in the
maintenance, modification,
and repair of hydraulic and
pneumatic systems
associated with aircraft. The
work requires: knowledge of
the physical principles
governing the behavior of
fluids (liquids and gases) as
they pertain to hydraulic and
pneumatic systems and their
components; knowledge of
aircraft structures and the
relationship of hydraulic
pneumatic systems to the
structure and other aircraft
systems; knowledge of basic
electrical and mechanical
principles; the ability to use
technical manuals and
schematics and to test for
and isolate malfunctions in
hydraulic and pneumatic
systems; and the skill to
effect modifications, repairs,
or maintenance required.
Incumbents are involved in
overhaul, installation,
maintenance, modification,
test and repair of aircraft
systems, electronic
equipment, instrumentation,
flight control and survival
equipment. These duties
require keen sensory
perception and
neuromuscular coordination.
Incumbents must exercise
sound judgment to ensure
aircraft safety and operation.

5

Drug usage could result in
loss of life or injury and
damage to or destruction
of property. Failure in this
occupation to properly
conduct inspection or
repair of aircraft could
cause or result in an
aircraft crash. Works on
flight critical aircraft
systems. Drug use in this
occupation could result in
physical injury and poses
an immediate and
substantial threat to the
public.

Drug usage could result in
loss of life or injury and
damage to or destruction
of property. Failure in this
occupation to properly
conduct inspection or
repair of aircraft could
cause or result in an
aircraft crash. Works on
flight critical aircraft
systems. Drug use in this
occupation could result in
physical injury and poses
an immediate and
substantial threat to the
public.

Number of
incumbents
2

6

Enclosure (1) to COMDTINST M12792.4

Series
8801

8840

Position Title/
Grade level(s)
Aircraft Overhaul
Leader/
Supervisor
WD/WL/WS-6 - 15

Aircraft Mechanical
Parts Repairer
WG/WL/WS-9 - 10

Testing Designated Positions
Duties
Justification
Performs at least one of the
following duties: Aircraft
Mechanic, sheet metal
mechanic, aircraft electrician,
and/or electronics mechanic.

Incumbents are involved in
the repair, modification,
overhaul/ recondition, and
test of mechanical parts and
components removed from
fixed and rotary wing aircraft
such as control columns,
transmissions, gear boxes,
landing gear components,
clutch assemblies, rotor head
assemblies and blades,
constant speed drives,
mechanical actuators, wheel
and rotor brake assemblies,
cargo hooks, engine controls,
cable tension regulators,
accessory drive gear boxes,
cargo winches, turbine
blades, and compressor
vanes. The work requires
knowledge of the mechanical
relationships and operational
characteristics of mechanical
parts and components being
repaired or reworked.

6

Drug usage could result in
loss of life or injury and
damage to or destruction
of property. Failure in this
occupation to properly
conduct inspection or
repair of aircraft could
cause or result in an
aircraft crash. Works on
flight critical aircraft
systems. Drug use in this
occupation could result in
physical injury and poses
an immediate and
substantial threat to the
public.
Drug usage could result in
loss of life or injury and
damage to or destruction
of property. Failure in this
occupation to properly
conduct inspection or
repair of aircraft could
cause or result in an
aircraft crash. Works on
flight critical aircraft
systems. Drug use in this
occupation could result in
physical injury and poses
an immediate and
substantial threat to the
public.

Number of
incumbents
32

25

Enclosure (1) to COMDTINST M12792.4

Series
8852

Position Title/
Grade level(s)
Aircraft Mechanics
WG/WL-10 - 11

Testing Designated Positions
Duties
Justification
Incumbents are involved in
overhaul, installation,
maintenance, modification,
test and repair of aircraft
systems, electronic
equipment, instrumentation,
flight control and survival
equipment. These duties
require keen sensory
perception and
neuromuscular coordination.
Incumbents must exercise
sound judgment to ensure
aircraft safety and operation.

PREFERRED TESTING DESIGNATED POSITIONS
5220
Shipwright
Incumbents align ships over
Foreman
blocks during graving
WG/WL-5 - 10
operations and positions
blocks, cradles, shoring and
other support structures for
ships in dry docks.
Incumbents have the sole
authority to determine that a
ship is evenly placed in dry
dock. These duties require
keen sensory perception and
neuromuscular coordination.
0018
Safety &
Management, administration,
Occupational
or operation of a safety and
Health Spec
occupational health program
GS-13
or performance of
administrative work
concerned with safety and
occupational health activities
and includes the
development,
implementation, and
evaluation of related program
functions. The primary
objective of this work is the
elimination or minimization of
human injury and property
and productivity losses,
caused by harmful contact
incidents, through the design
of effective management
policies, program, or
practices.

7

Drug usage could result in
loss of life or injury and
damage to or destruction
of property. Failure in this
occupation to properly
conduct inspection or
repair of aircraft could
cause or result in an
aircraft crash. Works on
flight critical aircraft
systems. Drug use in this
occupation could result in
physical injury and poses
an immediate and
substantial threat to the
public.

Drug usage could result in
loss of life or injury and
damage to or destruction
of property. If a Shipwright
Foreman failed to properly
align a ship in dry dock,
harm to employees
working in the dry dock
area and/or extensive
damage to the ship and
surrounding structures
could result.
Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
48

9

1

Enclosure (1) to COMDTINST M12792.4

Series
0028

Position Title/
Grade level(s)
Environmental
Protection Spec
GS-13

0080

Security Spec
GS-9 - 15

0101

EAP Program Mgr
GS-14

Testing Designated Positions
Duties
Justification
Involves advising on,
managing, supervising, or
performing administrative or
program work relating to
environmental protection
program (e.g., program to
protect or improve
environmental quality, control
pollution, remedy
environmental damage, or
ensure compliance with
environmental laws and
regulations). These positions
require specialized
knowledge of the principles
and methods of administering
environmental protection
program and the laws and
regulations related to
environmental protection
activities.
The primary duties are
analytical, planning, advisory,
operational, or evaluative
work that has as its principal
purpose the development and
implementation of policies,
procedures, standards,
training, and methods for
identifying and protecting
information, personnel,
property, facilities, operations,
or material from unauthorized
disclosure, misuse, theft,
assault, vandalism,
espionage, sabotage, or loss.
Incumbent serves as the sole
health and safety employee
assistance expert Coast
Guard wide. Provides
technical supervision,
direction, recommendations
to Work-Life Supervisors and
all field EAP Coordinators.
Manages the Coast Guard
EAP and develops policy,
procedures and standards
necessary to implement the
EAP in the field. Develops
requirements and
implementation of mandatory
training and assures that all
employees receive any
needed EAP services.

8

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
1

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

42

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

1

Enclosure (1) to COMDTINST M12792.4

Series
0130

0132

Position Title/
Grade level(s)
Foreign Affairs
Spec
GS-14

Intel Specialist
GS-12 - 13

Testing Designated Positions
Duties
Justification
Incumbents play a major role
in the study, review,
development and adjustment
of the strategies, concepts,
programs and budgets
required to support U.S.
Coast Guard (USCG)
international policy and
program planning guidance;
Independently identifies and
focuses senior policy
attention on international
issues with major Coast
Guard, Department of
Homeland Security (DHS), or
international security
implications. Participates in
the study, review, and
adjustment of the program
and budgets needed to
support USCG and
Departmental international
strategies, concepts and
plans. Initiates independent
analyses of highly-complex
international policy, strategy,
concept, and program issues,
overseas force posture
alternatives, and implications
of broad changes to the
international maritime
environment.Takes a lead
role in managing team
projects, including actively
encouraging communication,
coordination, innovation, and
high-quality team products.
Positions concerned with
advising on, administering,
supervising, or performing
work in the collection,
analysis, evaluation,
interpretation, and
dissemination of information
on political, economic, social,
cultural, physical, geographic,
scientific, or military
conditions, trends, and forces
in foreign and domestic areas
that directly or indirectly affect
the national security.

9

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
3

28

Enclosure (1) to COMDTINST M12792.4

Series
0260

0301

Position Title/
Grade level(s)
Director, Civil
Rights
ES-0

Admin. Spec., Staff
Asst, Exercise
Planner,
Investigative
Program Support
Spec., Close
Quarters Combat
Instructor,
Investigative
Program Support
Spec.,
Preparedness
Spec., Security
Training Program
Spec., Tactical
Delivery Training
Coordinator,
Advanced
Weapons Training
Coordinator,
External Affairs
Spec., International
Affairs Spec.,
Investigative
Program Support
Spec., Lead Close
Qtr Combat

Testing Designated Positions
Duties
Justification
Position is primarily
concerned with developing,
administering, evaluating, or
advising on the Federal
Government's internal equal
employment opportunity
program within Federal
agencies. The position
requires knowledge of
Federal equal employment
opportunity regulations and
principles; Compliance and
enforcement skills;
administrative, management,
and consulting skills; and
knowledge of Federal
personnel administration.
This series includes positions
the duties of which are to
perform, supervise, or
manage nonprofessional,
two-grade interval work for
which no other series is
appropriate. The work
requires analytical ability,
judgment, discretion, and
knowledge of a substantial
body of administrative or
Program principles, concepts,
policies, and objectives.

10

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
1

92

Enclosure (1) to COMDTINST M12792.4

Series
0301
(continued)

0303

Position Title/
Grade level(s)
Instruct.,
Legislative
Program Spec.,
Program Spec.
(COOP), Program
Staff Spec.
(Doctrine),
Readiness
Planning Spec.,
Senior CBRNE
Training
Coordinator, Senior
CQC Training
Coordinator, Staff
Asst, Executive
Forum Coordinator,
Maritime Threat
Response
Coordinator,
Supervisory
Contingency
Exercise
Coordinator,
Supervisory
Exercise Planning
Spec., Supervisory
Interdiction &
Counterterrorism,
Chief Intl
Acquisitions
Program, Marine
Standards
Development Mgr,
Supervisory Mgmt
Information
Systems Spec.,
Supervisory
National Defense
Policy Spec.
GS-9 - 15
Admin Assistant
GS-7 - 8

Testing Designated Positions
Duties
Justification
This series includes positions
the duties of which are to
perform, supervise, or
manage nonprofessional,
two-grade interval work for
which no other series is
appropriate. The work
requires analytical ability,
judgment, discretion, and
knowledge of a substantial
body of administrative or
Program principles, concepts,
policies, and objectives.

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Includes positions the duties
to perform or supervise
clerical, assistant, or
technician work which no
other series is appropriate.
Work requires knowledge of
the procedures and technique
involved in carrying out the
work of an organization and
involves application of
procedures and practices
within the framework of
established guidelines.

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

11

Number of
incumbents
92

9

Enclosure (1) to COMDTINST M12792.4

Series
0335

0340

Position Title/
Grade level(s)
Computer Asst
GS-9

Program Manager
ES-0
GS-14-15

Testing Designated Positions
Duties
Justification
Position involves
performance or supervision of
data processing support and
services functions for users of
digital computer systems
including such work as: (1)
receiving, maintaining, and
issuing data storage media
for computer operations; (2)
collecting and sequentially
staging input media with
associated program
instructions for processing;
(3) scheduling the use of
computer time for program
processing; (4) collecting,
maintaining, and distributing
program and systems
documentation; and (5)
collecting raw information,
preparing flow charts, and
coding in program languages;
or, (6) other support
functions.
The purpose of this position is
to provide guidance,
oversight, coordination, and
management to staffs
involved in facilitating,
coordinating, and overseeing
the design and acquisition of
advanced C4ISR assets and
systems, which are used by
US Coast Guard operational
forces to execute their
missions, which include;
responding to maritime
emergencies, protecting life
and property, providing for
national defense and
homeland security,
supporting maritime
commerce, preservation of
natural resources, and
conducting law enforcement
activities in the maritime
environment.

12

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
1

12

Enclosure (1) to COMDTINST M12792.4

Series
0341

0343

Position Title/
Grade level(s)
Admin Officer
GS-13

Program Analyst
GS-13 - 15

Testing Designated Positions
Duties
Justification
The incumbent serves as the
Deputy to the Division Chief
and assists in planning,
organizing, and controlling
operations of the Division
within established policy. In
this capacity, incumbent is
responsible for finance and
budget, contracting and
supply, management
initiatives, civilian personnel
management, military
readiness (Logistics), and
Large Unit Financial System
(LUFS)/ADP systems to
support District operations.
Serves as acting chief when
Division chief is absent.
Incumbents of these positions
are responsible for the dayto-day management of the
Systems, Office of Funds
Management. Maintains
oversight of all work in
progress, monitoring for
timeliness of completion and
supervising work at a level
appropriate for each
subordinate. Assigns
responsibility for incoming
work to appropriate office
members; sets
schedules/timelines for
review/completion. Reviews
completed work for quality
before forwarding for Director
of Systems Resources or
higher-level signature.
Maintains overall view of
office workload and work
priorities. Keeps Director of
Systems Resources wellinformed of status of all work
in progress.

13

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
1

24

Enclosure (1) to COMDTINST M12792.4

Series
0346

0391

Position Title/
Grade level(s)
Logistics Mgmt
GS-15

Telecommunications
Spec
GS-11 - 14

Testing Designated Positions
Duties
Justification
Positions are concerned with
directing, developing, or
performing logistics
management operations that
involve planning,
coordinating, or evaluating
the logistical actions required
to support a specified
mission, weapons system, or
other designated program.
The work involves (1)
identifying the specific
requirements for money,
manpower, material, facilities,
and services needed to
support the program and (2)
correlating those
requirements with program
plans to assure that the
needed support is provided at
the right time and place.
Positions involve (1) technical
and analytical work pertaining
to the planning, development,
acquisition, testing,
integration, installation,
utilization, or modification of
telecommunications systems,
facilities, services, and
procedures; (2) managerial
and staff work in the planning,
implementation, or program
management of
telecommunications program,
systems, and services or, (3)
line supervision over
communications operations,
when such work includes
responsibility for
management functions such
as planning, recommending
changes and determining
organizational structure,
staffing, training, and
budgetary requirements.

14

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
3

5

Enclosure (1) to COMDTINST M12792.4

Series
0505

Position Title/
Grade level(s)
Deputy Asst
Commandant for
Resources and
Deputy CFO
ES-0

Testing Designated Positions
Duties
Justification
Manage or direct a program
for the management of the
financial resources of an
organizational segment, field
establishment, bureau,
department, independent
agency, or other
organizational entity of the
Federal Government when
the duties and responsibilities
include: (1) developing,
coordinating, and maintaining
an integrated system of
financial staff services
including at least accounting,
budgeting, and managementfinancial reporting, and
sometimes also one or more
of such related staff services
as auditing, credit analysis,
management analysis, etc.;
(2) exercising effective control
over the financial resources
of the organization; (3)
coordinating and synthesizing
financial and management
data so as to interpret the
composite financial results of
operations to all levels of the
organization's management;
(4) advising on, developing,
coordinating, and carrying out
financial policies, procedures,
and plans; (5) reviewing,
analyzing, evaluating, and
reporting upon program
accomplishments in financial
terms; and (6) advising and
assisting the management
officials of the organization
served by supplying financial
management advice required
to make management
decisions, establish
organizational goals and
objectives, and in all respects
to manage the organization.

15

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
1

Enclosure (1) to COMDTINST M12792.4

Series
0510

Position Title/
Grade level(s)
Accountant
GS-15
ES-0

0560

Budget Officer
GS-15

0801

General Engineer
GS-13
ES-0

0854

Computer Engineer
GS-15

0855

Electronics
Engineer
GS-13 - 15

Testing Designated Positions
Duties
Justification
Advise on or administer,
supervise, or perform
professional accounting work
that requires application of
accounting theories,
concepts, principles, and
standards to the financial
activities of governmental,
quasi-governmental, or
private sector organizations.
Position that performs,
advises on, or supervises
work in any of the phases of
budget administration when
such work requires
knowledge and skill in
applying budget- related laws,
regulations, policies,
precedents, methods, and
techniques.
Managing, supervising,
leading, and/or performing
professional engineering and
scientific work.
Managing, supervising,
leading, and/or performing
professional engineering and
scientific work involving the
design, construction, and
operation of computer
systems, including hardware
and software and their
integration.
Managing, supervising,
leading, and/or performing
professional engineering and
scientific work involving
electronic circuits, circuit
elements, equipment,
systems, and associated
phenomena concerned with
electromagnetic or acoustical
wave energy or electrical
information for purposes such
as communication,
computation, sensing, control,
measurement, and
navigation.

16

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
5

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

1

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).
Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

6

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

1

6

Enclosure (1) to COMDTINST M12792.4

Series
0856

0871

Position Title/
Grade level(s)
Electronics
Technician
GS-11 - 12

Naval Architect
GS-14

Testing Designated Positions
Duties
Justification
Supervising, leading, or
performing work involving
applying: knowledge of the
techniques and theories
characteristic of electronics,
such as a knowledge of basic
electricity and electronic
theory, algebra, and
elementary physics;
knowledge of electronic
equipment design,
development, evaluation,
testing, installation, and
maintenance; and knowledge
of the capabilities, limitations,
operations, design,
characteristics, and functional
use of a variety of types and
models of electronic
equipment and systems
related to, but less than, a full
professional knowledge of
electronic engineering.
Managing, supervising,
leading, and/or performing
professional architectural,
engineering, and scientific
work relating to: the form,
strength, stability,
performance, and operational
characteristics of marine
structures and waterborne
vessels; and all types of naval
crafts and ships operating on,
below, and just above the sea
surface.

17

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
3

1

Enclosure (1) to COMDTINST M12792.4

Series
0905

Position Title/
Grade level(s)
Attorney
ES-0
GS-14 – 15

Testing Designated Positions
Duties
Justification
Preparing cases for trial
and/or the trial of cases
before a court or an
administrative body or
persons having quasi-judicial
power; rendering legal advice
and services with respect to
questions, regulations,
practices, or other matters
falling within the purview of a
Federal Government agency
(this may include conducting
investigations to obtain
evidentiary data); preparing
interpretive and
administrative orders, rules,
or regulations to give effect to
the provisions of governing
status or other requirements
of law; drafting, negotiating,
or examining contracts or
other legal documents
required by the agency's
activities; drafting, preparing
formal comments, or
otherwise making substantive
recommendations with
respect to proposed
legislation; editing and
preparing for publication
statutes enacted by Congress
and opinions or decisions of a
court, commission, or board;
and drafting and reviewing
decisions for consideration
and adoption by agency
officials.

18

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
7

Enclosure (1) to COMDTINST M12792.4

Series
0935

Position Title/
Grade level(s)
Admin Law Judge
AL-1 - 3

Testing Designated Positions
Duties
Justification
Incumbent holds, presides at,
and regulates the course of
hearings held by the Coast
Guard in connection with its
statutory responsibility in
maritime matters.
Responsible for making the
final decision (subject to
appeal action) which helps
set precedent for similar
issues affecting maritime
operations and the maritime
industry. The Commandant
may review the decision in
certain cases on appeal but
he cannot increase the
severity of the sanction. The
incumbent's independent and
responsible charge of all
steps necessary in the
process of the hearing
includes, but is not limited to:
(1) the issuance of
subpoenas, (2) ruling upon
petitions to revoke
subpoenas, (3) ruling upon
proposed amendments or
supplements to pleading, (4)
disposing of procedural
requests, (5) ruling upon
motions, (6) ruling on the
admissibility of testimony, (7)
determining questions on the
credibility of witnesses, (8)
ruling upon offers of proof
and admitting competent
evidence, (9) fixing the time
for filing or serving briefs and
extensions thereof, and (10)
entering an order and
appropriate remedy to
effectuate the statute being
administered or enforced.

19

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
5

Enclosure (1) to COMDTINST M12792.4

Series
1035

1101

Position Title/
Grade level(s)
Public Affairs
Specialist
GS-14 - 15

Acquisitions
Management
Officer
GS-15

Testing Designated Positions
Duties
Justification
Administering, supervising, or
performing work involved in
establishing and maintaining
mutual communication
between Federal agencies
and the general public and
various other pertinent
publics including internal or
external, foreign or domestic
audiences. Positions in this
series advise agency
management on policy
formulation and the potential
public reaction to proposed
policy, and identify and carry
out the public communication
requirements inherent in
disseminating policy
decisions.
The incumbent of this position
serves as the principal staff
officer to the Chief and
Deputy Chief of the Office of
Acquisition. With the
assistance of a small staff
(averaging three), the
incumbent provides cohesive
overview of the total systems
acquisition process on behalf
of the Chief. Provides
business management
guidance to Project Managers
in following the accepted
project management
procedures in project
execution. In consort with
Project Managers and
Division Chiefs, develops and
maintains integrated
acquisition plans for all
efforts. Prepares acquisition
and determination documents
and provides the Planning
and Administration Division
(G-APA) with projections of
personnel, facility and funding
resources needed to meet
acquisition goals.

20

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
3

2

Enclosure (1) to COMDTINST M12792.4

Series
1102

Position Title/
Grade level(s)
Contract Specialist
GM-14
ES-0

Testing Designated Positions
Duties
Justification
Serves as contracting officer
with unlimited signatory
authority for a significant
system or program
characterized by: (1) large
funding levels and a
commitment period extending
over a long period of time
(approximated five years); (2)
the magnitude and terms of
the contract substantially
impact on the economic wellbeing of the company or
subsidiary of a corporation;
(3) the agency head monitors
progress due to criticality and
visibility of the program; (4)
the final product is a complete
state-of-the-art system, such
as a missile system or fire
control system, to be used
with other existing or
concurrently procured
systems to yield a major
system such as a ship or
aircraft, or other agency wide
strategic or tactical program.
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Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
7
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Series
1301

1361

Position Title/
Grade level(s)
Phys Scientist
GS-15

Waterways
Management
Specialist
GS-11 - 12

Testing Designated Positions
Duties
Justification
The incumbent directs the
Technical Director, Resource
Director, and the Chief of
Contracting Office at the
Coast Guard Research and
Development Center. As such
is responsible for the
management and
coordination of technical and
administrative/support
elements, Program and
assets of the Center and for
delivery of advanced
technology products the
impact all CG mission areas
and in providing key
technology analysis for senior
CG leadership in
makingacquisition, and policy
decisions. The depth and
breadth of the technology
program is characterized by
over one hundred separate
projects running the gamut
from maritime domain
awareness, to control of
aquatic nuisance species to
world renowned electronic
aids to navigation systems.
Involves the acquisition,
collection, evaluation,
selection, and preparation of
vital marine information for
dissemination in official
publications concerning safe
navigation and related
operations, requiring the
technical and practical
knowledge of marine
navigation and operations.
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Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
1

2
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Series
1550

1750

Position Title/
Grade level(s)
Computer Scientist
GS- 14

Instructional
Systems Specialist
GS-13

Testing Designated Positions
Duties
Justification
Primarily involve the
application of, or research
into, computer science
methods and techniques to
store, manipulate, transform
or present information by
means of computer systems.
The primary requirements of
the work are (1) professional
competence in applying the
theoretical foundations of
computer science, including
computer system architecture
and system software
organization, the
representation and
transformation of information
structures, and the theoretical
models for such
representations and
transformations; (2)
specialized knowledge of the
design characteristics,
limitations, and potential
applications of systems
having the ability to transform
information, and of broad
areas of applications of
computing which have
common structures,
processes, and techniques;
and (3) knowledge of relevant
mathematical and statistical
sciences.
Administer, supervise, advise
on, design, develop, or
provide educational or
training services in formal
education or training
Program. The work requires
knowledge of learning theory
and the principles, methods,
practices and techniques of
one or more specialties of the
instructional systems field.
The work may require
knowledge of one or more
subjects or occupations in
which educational or training
instruction is provided.
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Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
1

2
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Series
1801

Position Title/
Grade level(s)
Compliance
Program Advisor
GS-13 - 14

2101

Marine
Transportation
Specialist
GS-15

2210

IT Specialist
GS-9
ES-0

Testing Designated Positions
Duties
Justification
Fishing Vessel Safety
Specialists are responsible
for: (1) administering the
fishing vessel safety program
within a district (2)
coordinating public education
and awareness; (3)
coordinating regular, reserve
and auxiliary examinations (4)
becoming a key person in the
informal fishing industry
network and serving as the
liaison to the fishing industry
for all Coast Guard matter of
interest except for fisheries
conservation: and (5)
advising and be the industry's
pipeline to the district
commander concerning
fishing vessel safety.
Incumbents assume
advocacy, leadership, and
technical advisory roles in
representing the interests of
the Commander, First Coast
Guard District for Liquefied
Natural Gas and Offshore
Renewable Energy,
supervising and monitoring all
proposed projects in the
District, to include attending
public meetings throughout
the District, representing the
First Coast Guard District at
interagency meetings and
providing guidance to Sector
Commanders or their
representatives in completing
Letters of Intent and
Waterways Suitability
Analysis. Incumbents will also
work with headquarters
technical staff on issues
associated with novel
applications.
Manages, supervises, leads,
administers, develops,
delivers, and supports
information technology (IT)
systems and services.
Paramount requirement for
these positions are
knowledge of IT principles,
concepts, and methods.
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Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

Number of
incumbents
2

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

2

Drug use could
compromise judgment in
individuals with access to
truly sensitive information.
(Top Secret security
clearance).

33

Enclosure (1) to COMDTINST M12792.4

Series

Position Title/
Grade level(s)

Testing Designated Positions
Duties
Justification

DISCRETIONARY TESTING DESIGNATED POSITIONS
0081
Firefighters
Incumbents are responsible
GS- 6 - 12
for performing work in
controlling and extinguishing
fires and rescuing persons
endangered by fire. Hazards
my involve burns and other
effects of heat, smoke
inhalation, falling materials,
explosion, and exposure to
toxic materials. Incumbents
must be prepared to deal with
fire victims in varying states
of fright and panic. Also, they
may be requires to operate
on ride fire trucks at high
speeds under adverse
conditions, e.g., congested
areas. These duties require
keen sensory perception and
neuromuscular coordination.
0301
Search and Rescue Duties include employing
Controller and
appropriate response to
Specialist,
search and rescue cases in
Command Center
order to minimize loss of life
Controller, Lead
and property at sea, develop
Command Center
search action plans while
Controller,
investigating and coordinating
Command Center
on-going activities and
Watchstander
operations, provide tracking
GS- 9 - 13
and other sensor information
in support of missions
including law enforcement,
homeland security, and
military missions;
communicate and analyze a
variety of nautical data.
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Number of
incumbents

Drug usage could results
in loss on life or injury and
damage or destruction of
property. Use of illegal
drugs by firefighters could
endanger fire victims, the
general public in the fire
vicinity, other firefighters
and all property threatened
by fire.

74

Drug use would have a
severe adverse effect on
the incumbents’ ability to
perform the job and
increase the potential for
carelessness, accidents,
poor performance, or even
death. Impairment could
disrupt operations,
damage property and
sustain threats to safety or
loss of life. Drug use in
this occupation could
result in physical injury
crews and poses an
immediate and substantial
threat to the public.
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Series
1311

Position Title/
Grade level(s)
Marine Science
Technician
GS-6

0602

Medical Officer
GS-14-15

0610

Nurses
GS- 9-12

Testing Designated Positions
Duties
Justification
Provides logistical and
technical support to
instructors. Assembles
equipment for lab exercises.
Operates 30-foot boat,
carrying passengers.

Provides direct patient care.
Incumbents must recognize
patients’ adverse signs and
symptoms to react swiftly in
emergency situations. This
includes taking resuscitative
measures in case of cardiac
or respiratory arrest when a
physician is not present or
immediately available. They
must be able to provide
emergency treatment to
accident victims. These
duties require keen sensory
perception and
neuromuscular coordination.
Provides direct patient care.
Incumbents must recognize
patients’ adverse signs and
symptoms to react swiftly in
emergency situations. This
includes taking resuscitative
measures in case of cardiac
or respiratory arrest when a
physician is not present or
immediately available. They
must be able to provide
emergency treatment to
accident victims. These
duties require keen sensory
perception and
neuromuscular coordination.
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Due to the nature of work
involved in regularly
operating a 30-foot boat
carrying passengers, the
incumbent requires keen
sensory perception and
neuromuscular
coordination. Drug usage
would have an adverse
affect on these faculties
and increase the potential
for carelessness,
accidents, injury to
passengers, disruption of
operations, damage and
destruction of property.
Drug usage could result in
loss of patients’ lives or
patients’ injury.
Additionally, the
incumbent's access to
medication requires the
utmost in personal integrity
on their part concerning
drug usage.

Drug usage could result in
loss of patients’ lives or
patients’ injuries.
Additionally, the
incumbent's access to
medication requires the
utmost in personal integrity
on their part concerning
drug usage.

Number of
incumbents
1

2
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Site Coordinator Guidance
Standard Operating Procedures for Working the Random Drug Test List:
It is the responsibility of the designated Site Coordinator (SC) to “work the test list” and
identify a preset number of employees for random drug testing. The following
procedures must be used in administering random drug tests at all test sites. If applicable,
and in accordance with the appropriate negotiated agreement, the SC/Facility Manager
will notify the union representative that the collection team has arrived on site to conduct
random drug testing and follow any applicable procedures.
(1) The designated SC will be responsible for determining a reasonable amount of time to
accomplish random drug testing. The SC will note the present collection goal, which
is printed at the top right hand corner of the test list. This goal is the MAXIMUM
number of employees who will be identified for random testing, per test list, on the
particular day in which collections occur. The maximum number identified as a
collection goal must not be exceeded at any time. The collection goal represents
one-third of employees for a given collection site. Only employees listed on the
test list can be tested. Testing of employees not listed is strictly prohibited.
(2) The collection goal is used to compute the approximate amount of time that it should
take to complete the collections. The rule-of-thumb is fifteen minutes per employee
to be tested. Arrival and preparation is not counted in this timeframe. The total
collection time may be extended by 2 hours in the occurrence of a “bashful bladder.”
Once an approximate time has been computed, the SC will establish a “window
period” for determining whether or not the employee in question is scheduled to be at
work during testing.
(3) The SC must begin with the first employee name on the test list (names listed in
random order) and determine if that employee will be available for testing. If the
answer is “Yes”, that employee’s name is annotated using standardized language for
testing. Should the answer be “No”, then the test list is annotated appropriately, i.e.,
A/L for annual leave, etc. (see attachment 2). The SC repeats this question-andanswer process, moving down the list in SEQUENTIAL ORDER, for each employee
name on the test list until the collection goal or the bottom name on the list has been
reached, whichever comes first.
(4) The SC will notify, using the appropriate supervisors, the employees identified for
testing in the MOST EFFICIENT ORDER possible. For example, the twentieth
employee on the test list could be the ninth name identified, but would be the first
person tested if the SC knows that this employee is scheduled to leave work in an
hour.
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(5) Notification to an employee identified for testing should be conducted as discreetly as
possible. A copy of the employee checklist will be presented at the time of
notification by the supervisor. The SC should ensure that supervisors do not advise
all employees at the same time that they are identified for testing.
(6) The SC, in the face of change, must be able to make a proper and fair decision when
the need arises. For example, when a test list totaling thirty employee names has
been presented, the preset collection goal will be ten. Assume that the SC works
sequentially through the first twenty-one names to obtain the preset collection goal of
ten. However, if during testing the SC discovers that the tenth employee designated
for testing is unavailable through the normal exclusion process (e.g. the employee
calls in sick, or will not report to work during the expected collection time period),
the SC must go back to the test list, and beginning at the twenty-second name (where
he/she previously left off), choose a new tenth employee for testing. If no employee
from the twenty-second through the thirtieth name will be available for testing during
the remaining time that the collectors are expected to be at the site, then a line should
be drawn after the thirtieth name, and only nine employees will be tested on this
particular day.
(7) Following closely, this procedure of sequentially working the list strictly prohibits the
SC from “picking and choosing” those employees identified for random testing.
Should any questions arise during testing that the SC cannot answer, each test list
contains the telephone number of the regional DPC.
(8) Maintain confidentiality at all times. Test lists are not to be reproduced or retained at
the facility under any circumstances.
Report any problems in the drug testing process to the Drug Program Coordinator,
Commandant (CG-122).
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Sample Individual Notice, page 1
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Sample Individual Notice, page 2
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