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DEPARTMENT OF THE ARMY 
Date (DD Mmmm YYYY)
MEMORANDUM THRU
FOR
SUBJECT:
1. Soldier Information. The Soldier listed below has an Army Training Requirements and Resources System (ATRRS) reservation for the training in paragraph 2. The Soldier's sergeant major was originally notified by the ATRRS on
Notification date (DD Mmmm YYYY)
a. Name of Soldier:
b. SSN: ●●●-●●-
Last 4 digits of social security number (SSN) of Soldier
c. Grade:
d. Unit:
e. Name and telephone number of unit first sergeant:
f. Grade and name of unit commander:
2. Training.
a. Title:
b. Report Date:
Report date (DD Mmmm YYYY)
3. Timeline of Actions Involved in the Incident.
4. Fix.
5. POC.
a. Name:
b. Telephone Number (military):
c. E-mail address:
1SG, USA
Command Sergeant Major, USA
Command Sergeant Major, USA
Encl (supporting documents)
11.0.0.20130303.1.892433.887364
AE Form 350-1F, December 2016 (Vers. 01.00)
Training Division, G3/7 Training and Exercise Division, Office of the Deputy Chief of Staff, G3/5/7, HQ USAREUR (G3/7 TREX TNG) (mil 537-3267)
Training Division, G3/7 Training and Exercise Division, Office of the Deputy Chief of Staff, G3/5/7, HQ USAREUR (G3/7 TREX TNG, mil 537-3267)
	JavaScript_Note_Field: 
	Click to print this form.: 
	Click to send form (PDF file) by e-mail.: 
	Click to reset/clear form. Digitally signed forms cannot be cleared.: 
	Form_NumberDate_FIELD: AE FORM 350-1F, DEC 16
	Form_Version_FIELD: LCD Vers. 01.00
	CurrentPage_FIELD: 
	PageCount_FIELD: 
	Classification_P01_FIELD: FOR OFFICIAL USE ONLY
	Classification_P02_FIELD: (when filled in)
	Enter unit letterhead information[default entry]: UNITED STATES ARMY EUROPE
UNIT 29351
APO AE 09014-9351
	Enter office symbol: 
	Select from calendar or enter date of memorandum (DD Mmmm YYYY).: 
	Enter "THRU" address[default entry]: Sergeant Major, Office of the Deputy Chief of Staff, G3/5/7, HQ USAREUR, Unit 29351, APO AE 09014-9351
	Enter "FOR" address[default entry]: Command Sergeant Major, USAREUR, Unit 29351, APO AE 09014-9351
	Enter subject (reason for incident (for example, not showing, lateness))[default entry]: Army Training Requirements and Resources System Reservation–Reason for Incident
	Select from calendar or enter date of notification (DD Mmmm YYYY): 
	Enter name of Soldier: 
	Enter the last 4 digits of the Soldier's social security number (SSN): 
	Enter grade of Soldier: 
	Enter unit of Soldier: 
	Enter the name and telephone number of Soldier's unit first sergeant: 
	Enter the grade and name of Soldier's commander: 
	Enter the title of the training: 
	Select from calendar or enter report date (DD Mmmm YYYY).: 
	List actions involved in the incident (for example, notifications, counselings, retests) in chronological order: 
	List actions taken to correct deficiencies and prevent reoccurrence: 
	Enter name of point of contact (POC): 
	Enter military telephone number of POC: 
	Enter e-mail address of POC: 
	Unit 1SG: Click to apply your digital signature: 
	Enter name of Soldier's unit 1st Sergeant (1SG): 
	Unit 1SG: Click to apply your digital signature: 
	Enter name of Soldier's battalion Command Sergeant Major (CSM): 
	Unit 1SG: Click to apply your digital signature: 
	Enter name of Soldier's brigade Command Sergeant Major (CSM): 
	List enclosures or supporting documents that go with this form: 



