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NONAPPROPRIATED FUND — INSERVICE APPLICATION
(AE Reg 215-3)
Data Required by the Privacy Act of 1974
Authority: 5 USC 301.
Principal purpose(s): Provide management information concerning the employee's desire to be considered for position vacancies announced and provide employee applicants information on the disposition of their application.
Routine use(s): Used as an application form by current employees for consideration for announced vacancies. Also used to inform unsuccessful applicants on the results of their application. Information from records may be used in preparing reports, responding to correspondence, responding to grievances and complaints related to questions of qualifications, determinations, and nonselection for specific positions.
Mandatory or voluntary disclosure and effect on individual not providing information: Voluntary. Failure of the employee to provide requested information will deny employee explanation as to the results of his or her application.
Instructions
This form may be used by current employees to apply for local jobs advertised by the NAF human resources office that maintains their official personnel folder (OPF). Other applicants must submit a DA Form 3433 or a résumé.
If used to apply for a position advertised with an open continuous announcement, a separate form is required for each position, organization, and location for which consideration is requested. The form may be submitted electronically, mailed, or handcarried to the NAF HRO.
When submitted by e-mail from a U.S. Government computer using a CAC card, a digitally signed e-mail will be accepted as the signature for this form. When a digital signature cannot be used, a signed copy of the form may be scanned in pdf or jpg format and sent as an e-mail attachment.
This application must be received by the closing date of the announcement.
Applicant Information
Vacancy announcement number
1. Name (last, first, middle initial)
2. Last 4 digits of SSN
3. Work telephone number
4. Title, series, and grade of position for which applying
5. Organization and location of position for  which applying
6. E-mail address
7. Mailing address
8. Check appropriate block
Determine my qualification based on information in my OPF.
Use the attached information and that in my OPF to determine my qualification.
Date (YYYYMMDD)
Employee signature
For NAF HRO Use
Applicant is qualified
Applicant is not qualified because—
Date (YYYYMMDD)
Rater signature
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