CHAPTER 1

POLICIES AND PROGRAMS

When you cease to k&a contrbution, you legin to die.

—Eleanor Roos\welt

Wha isapolicyor aprogram? Apolicyisan owerall result from the presence of chemical, physical, or
plan tha contairs generdgoak ard broal guidelines. biologicd agens in the air, water, or soil. Sone of the
Policy usuall establishetheendto be attainednot the worst effects of pollution are economic loss
meansof getting there A progran is aplan or system (agricultural and industrial), fewer recreational
under which action may be taken towards a goal. opportunities and the marring of the earths natural
Prograns provide the meansto read the end (goal) beauy. Pollutansaffect human health and comfort, fish
statel by the policy. In othe words policiestell where and wildlife, plant life, water resources, physical
to go; prograns tell how to get there This chapter  structures, and equipment. In other words,
covers sone of the policies and prograns of the U. S. environmental pollution results from any substance
Navy. addeal to our wate, air, or land tha makesit less fit for

use by plants, animals, or human beings.

ENVIRONMENTAL POLLUTION
CONTROL SOURCES OF POLLUTION

Nature contributes to pollution by erodirg the soil
causimgy silt to build up in streans and by volcanic
eruptiorsthat pollutethe atmosphereHowewer, people
¢ |dentify the neal for environmenté pollution cau® mog pollution problens in the world. The main

control to include the sources and effects sources of pollutants are agricultural, industrial,
(natural historical archeologicalphysical and municipal, and transportation operations.
biological) of pollution.

Learning Objectives: When you finish this chapte,
you will be able to—

Agricultural pollutants include insecticides,
° Recognize the Navy programs for po“ution herbiCideSpeStiCidesnatura.a.rd Chemicaferti”zers,

contrd toinducbtheClea‘]AirActClea']vvater drainage from animal feedlots, salts from field
Act, and Noise Rivention Ashore. irrigation, and silts from uncontrolled soil erosion.

The Navy’'s ability to accomplish its mission Industrial operatiors produ@ awide variety of
requires daily operations in land, sea, and air pollutants. Industrial pollutants include acids from
environments The Navy is committed to operating ~ mines and factories therma dischages from power
ships and shoe facilitiesin amanne compatibe with plants, and radioactive wastes from mining and
the environment Nationd defeng and environmental processig certan ores Industries creae pollutans by
protectionareand mug becompatibeégoals Therefore,  producirgfood, chemicalsmetals petroleum products,
an importart patt of the Navy's missim is to prevent ard poisons as well as countles othe by-producs of
pollution, protect the environment, and conserve our countrys technology.
natural historic, and culturd resourcesTo accomplish
this missian element personnemug be aware of the
environmental and natural resources laws and
regulatiors tha havebea establishd by federal state,
ard locd governments The Navy chan of command
mud provide leadershi and apersonhcommitmert to Transportation pollutansinclude emissiois from
ensue tha all Navy personnkdevelop ard exhibit an aircraft traing waterborme vesselsand casardtrucks.
environmental protection ethic.

The primary municipal pollutants are raw or
inadequately treated sewage. Other municipal
pollutans include refuse stormwate overflows, and
salts used on streets in wintertime.

Motor vehicles creat mog of our air pollutants
Environmental pollution is the altering of the through their release of unburned fuel vapors
naturd environmert in an adverse way. Pollution can (hydrocarbons) Oil becoms a pollutart when ships
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spill it during refueling operatiors or as aresut of
collision or grounding Severd million gallons of oil
may ruin ard pollute miles of coastlire as aresut of
such accidents.

EFFECTS OF POLLUTION

Pollution produce physicd and biologicd effects
tha vary from mildly irritating to lethal The more
serious of thewo are the biologicalféects.

Physical Effects

The physicd effects of pollution are those that we

thosintendedFor example pesticidsusalin an effort

to contrd or destoy undesiral® vegetation and insects
often destoy birds and smal animals Sonre lif e forms
dewvelop immunity to pesticide usel to destoy them.
When tha happenswe develop more potert chemicals
and thecycle repeats itself.

The widespread use of pollutants, such as oil,
chemicalsand fertilizers, pollutes our watemways The
biologicd effect of wate pollution is its dange to our
water supplies; we require water to survive. Water
pollutansarealso dangerosto all formsof marirelife.

Oil is an especially harmful pollutant. It kills
suiface-swimmig animak and sea birds and once it

can see, but they include effects other than actualsettlesonthebottom harnsshelfish and othe types of

physical damage.

Oil spills. One obvious physicd effect of pollution
istheresut of oil spillstha arecause by ship collisions

marine life.

The primalty pollution concen of Navy personnel
involves pollution producel by shipboad wastes In

or other accidents. QOil spilled into the seas coats addition to oil, shipboard wastes include sanitary

everything it touches It fouls boa hulls, pier pilings,
and shoe structures spoils the beauy of natue by
killin g fish and birds, and makes beachs unusableln
addition to the physicd effects oil spillsrequire costly
cleanup operations.

Air pollutantsAir pollutansdamag awide variety
of materials. Burning oil and coal produce sulfur
oxides which caug steé to eroce two to four times
faster than normal. When combined with other
pollutans (soot smdke, lead asbestosand so on),
sulfur oxide particulate caug corrosion to occu at an
even faste rate By themseles particulats damage
and soil materials, structures, and equipment. Air
pollutans speel the erosim of statue and huildings,
which in some instances, dests works of art.

Biological Effects

The mog seriots resut of pollution is its harmful
biologicd effects on human healh ard on the food
chan of animals birds, and marire life. Pollution can
destoy vegetation that providesfood and shelte. It can
seriousy disrug the balane of nature and in extreme
cases, can cause the death of humans.

Pesticides, which include herbicides and
insecticides can damag@ crops kill vegetation and
poisan birds, animals ard fish. Most pesticids are
nonseleadve; they kill or damag lif e forms othe than

wastes galley and laundly waters chemicals solid
wastes, and combustion by-products of oil- and
gasoline-diven engines Pollutans producel by ships
are similar to those generated by municipal and
industrial operations.

NAVY PROGRAMS FOR POLLUTION
CONTROL

Based on an Executive Order, all government
agencie mug provide leadershp in the protection and
enhancement of the quality of our air and water
resources. They also must comply with all
environmenta laws ard regulations Accordingly, the
Secretay of the Navy, the Chief of Naval Operations,
and other authorities have issued several pollution
control instructions. Those instructions cover the
abatemen(lowering) of air, wate, and noise pollution.

In addition we have aprogran to preseve our natural,
cultural, and historic resources.

Clean Air Act

Unde the Clean Air Act, ead stak hasthe primary
responsibility for assuring air quality. All naval
acfvitiesmud mee both federd and stae standardfor
preventing air pollution.

The Navy has begun taking steps to help med the
natioris god of reducirg air pollution. One step has

Studert Notes:
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beantheconversia of itspower plansashoeand afloat
touse moreefficient pollution contrd systensfor stack
emissions.

When required by state or local regulations,
acivities have se up a progran for monitoring and
analyzirg the exhaus from ead vehicle Vehicles that
do not med emissiom standard mud have correcive
maintenance before being returned to service.

Clean Water Act

The Clean Wate Act, as amendedrepresers a
clear goal to restore and maintain the chemical,
physical ard biologicd integrity of thenatioris waters.

To help read that goal the Navy uses municipal
treatmem plans where possibe for its wasewate and
sewage. NNOTE: Operators of municipal treatment
plants must meet the operator-certification
requiremert of the stat in which the Navy facility is
located.) Wheneer use of a municipal facility is
impractical the Navy provides installs and operatsits

own wastewater treatment and disposal systems.

(NOTE: The Navy complies with water pollution
contrd standardtha govemthetypesof pollutansthat
can be introduced into a treatméatility.)

The Navy has installed marire sanitation devices
(MSDs) aboad mog of itsships Soneof thos devices
treat ®wage to a ével acceptable for overboard

They alo may not dischage those substances
upan adjoining shorelina or into or upon waters
of the contiguos zore (12 nauticd miles [nm]
from shore).

Sine Navy vessed use many substance they
canna dispo® of at sea outsice the contiguous
zone they mug store them in containes for
shore disposal.

Vesses may not dischaige unpulpeal trash at sea
within 25 nauticd miles (nm) from the U. S.
coastlire ard pulped trash within 12 nm of the
U.S. coastline.

Theymug make e\ely effort to packagall trash
for negative buoyancy before overboard
dischage.

Submarine may dischage negatively buoyant
compactd trash not less than 12 nm from the
U.S. coastlire only if the water deph is greater
than 1,00Gathoms.

Vesset may not dischage any trash within 25
nm of any foreign coastline.

Overboad dischage of plastc wase materid is
prohibited.

Noise Revention Ashae

The Noise Prevention Program directs federal
facilities including naval shoe stationsto comply with
all substarite or procedurbrequiremergthat apply to
environmenté noise reduction Therefore wherever
feasible the Navy procures (buys) low-noise emission
may bediSChang into na\/lgabb watess of the United products and provides Soundproofing of
StatesIn foreign waters Navy vessescomply withthe  Navy-owned/operateschoosand hospitasaffected by
applicable Status of Forces Agreement (SOFA) in noisy operations. It also locates housing and other
operatig MSDs. If no SOFA exists vesses operate  developments away from major noise sources and
MSDs based on the sewage-discharge standardgooperates with and in support of neighborhood

obseved by the host countiy military forces. self-hep programs Aviation facilities conside remote
siting, sound suppression equipment, and sound

barriels when dewveloping new systems To the extent
possible, the vy limits the use of noisy tools,
machiney, and equipment to normaiorking hours.

discharge. Others (collection, holding and transfer
[CHT] systems) retain sewage on board for later
dischaige ashoe or in watess in which dischage is
allowed No untreatd or inadequatsl treatel sewage

Sore of the guidelines followed by the Navy are
shown bebw:

* Navy vessels may not discharge hazardous
substance in harmfu quantities into or upon
navigablewaters of the United States.

Studert Notes:
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governmern doesrt prescrile retrdit (modifications)

for existing noise sources. The government also
exempts military aircraft, combat equipment, and Ql
weapon systems fromew noise design standards.

NATURAL, HIS TORIC, AND
ARCHEOLOGICAL RESOURCES
PROTECTION

In keepirg with federd programs the Navy has
establishd programs suitabk to its military mission,
for the presevation of natura) cultural and historic
resources. The Navy programs consist of land Q2
management, forest management, fish and wildlife
managementoutdoa recreation arnd genera support
for all land under aval jurisdiction.

Q3.

Land managementincludes soil and water
conservation, land restoration, noxious weed and
poisonous plant control, agricultural lands leasing,
range management, landscaping, and ground
maintenance.

Q4.

Fored managementincludes the production and
sale of forest products for multiple-use and
sustained-yield principles

Fish and wildlif e managementincludes marine
mamma protection migrator fish protection game
and norgame specis managemenand animd damage
control.

Q5.

Outdoor recreation involves the protection of
nature through programs such as migratory bird
management, endangered species protection, and
presevation of the earths naturd beauy. Recreation
prograns include the managemerand use of off-road
vehiclesnationdrecreatimtrails, hikingtrails, outdoor
recreatiom areaswild and scenc rivers and wilderness
areas.

Q6.

REVIEW 1 QUESTIONS

List the four main sources of pollutants.

a.

What arewo primary dfects of pollution?

What is the primaty pollution concen of the
Navy?

To help redue air pollution, wha stes has the
Navy taken to improvetheir power plantsashore
and afloat?

Name the agreementha the Navy follows to
dispose of treatecewage in foreigrwaters.

Howmany nauticamilesfromtheU.S. coastline
canvessels dischige unpulpel trash?

ENERGY CONSERVATION PROGRAM

Generd support programs involve peopk and
nature Thosinvolving peopkincludeyouth programs,
public participation arnd cooperate agreemergtwith
public agencies. Those involving nature include
resource inventory, consevation awards coastharea
management, wetland protection, flood plain
management, natural area preservation, and animal
disease eradication.

Learning Objective: Whenyou finishthischapte, you
will be able to—

Recognie the policy for and identify the need
for the Navy’s enegy consevation program.

Most of the Navy’s ships ard all of its aircrat use
petroleum-baskfuel. In addition the Navy’s vehicles
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usal for grourd transportatiopsud as cars trucks and
busesalsousepetroleumThat givesyou anideaof how

mud the Navy depend on petroleum—withotiit, the
Navy couldrit move. Navy base also use petroleum
fuel for heating and running electric plants.

We get mog of our petroleum in the form of crude
oil from the Middle Eag countries We cannda rely on
oil fromtha areaforever becauspolitical unres exists
there Besides only so much oil exists in the earth.
Thereforewe mud conseve as muc of our petroleum
resources as possible.

The Navy's policy on enggy consevationisthat it
will makeall possibe effortsto improvethe way it uses
energy resources. The Navy will not compromise
readiness, effectiveness, or safety in its energy
conservation efforts. One of the Navy’s energy
consevation goakisto ensueit providesthe fleet with
enough fuel to sustain peacetime and combat
operationsAnothea objectve isto redu@ eneggy costs
ard dependeay on unreliabke enggy source while
conserving petroleum.

You can help to conseve our enggy resourcs by
reporting wasteful practices to your supervisor or
leading petty tiicer (LPO).

REVIEW 2 QUESTION

Q1 What is the Navy’'s policy on energy
consevation?

NAVY SPONSOR FROGRAM

Learning Objective: Whenyou finish thischapte, you
will be able to—

* Recognize the purpose of and identify the
responsibilities of the &y Sponsor Program.

The Chief of Naval Operatiors s& up the Navy

¢ Assignmenof asponsoismandatoy inthecase
of PCS orders to or frormg acivity.

* In all othe casesindividuals shoull request
assignmenof a sponso through the use of the
sponsor request form, NAVPERS 1330/2,
entitled Navy Sponsor Nofication.

NOTE

If you are being transferred on
PCS orders, desire a sponsor, and have
not heard from your new command, you
can request assignment of a sponsor
using the sponsor request form,
NAVPERS 1330/2.

e Schod command have developal home port
and/a country information package or padets
toall personnkbeing transferre on PCSorders,
especiallyfirst-term members.

* |fyouareassigndas asponsofor afellownaval
membe who is scheduld to transfe to your
location, fully accept the responsibility of
sponsorshipYou can help make the difference
betwea a goad move and a bad one for the
person being transferred as well as for that
persors family. Using the following checklist
(table 1-1) may help you be a better sponso

OVERSEAS DUTY SUPPCRT
PROGRAM

Learning Objective: Whenyou finish thischapte, you
will be able to—

¢ |dentify the Oversea Duty Suppot Progran to
include sources of information available for
single Sailors and &y families.

The Overseas Duty Support Program (ODSP)

Sponsor Program to ease the relocation of ”aValprovidasinformatimardsuppottohelppersonnIaNho
personnel and their families when transferred on greguessinforeignlands Whethe you findyoursef in
permanent change of station (PCS) orders. Thisaforeign county as aresut of a PCS or adepbyment,
progran has helpal thousand of Navy families Navy the ODSP will provide you with information abou the
policy regarding assignment of sponsors is asofed: country you are visiting.

Studert Notes:
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Table 1-1.—Sponsor Checklist

SPONSOR CHECKLIST
1. Write a “welcome aboard” letter to your new shipmate. Include the following:
a. Introduce yourself and give a warm welcome aboard.

b. Include a copy of the rental and for sale ads from the local paper in any correspondence with the
new member.

c. Provide the member information on how he/she can contact you (your home address and tejephone
number).

d. Ask him/her family members (if they will accompany the member, their mode of transportatign,
ages, and so on).

2. Ask him/her to keep you posted on travel and arrival plans. You are required to keep the sponS(lr
program coordinator and pay/personnel administrative support system (PASS) officer informed ¢f any
changes the member may make.

3. Ensure follow-up letter or phone calls to answer any questions the new member may have.

-

4. Ensure transportation is available from place of arrival to the command if the member requests i

5. Before the member’s arrival, check on the housing availability. Inform the member if houdibg wil
available upon reporting or if he/she may need to make arrangements for temporary lodging. Hglp the
member with arrangements if necessary. (Make sure the new member checks in with the housirlg
referral office before renting or buying a house. That is a must.)

6. Escort the individual through the check-in process.

7. Help the member locate the personal property office to check on household goods and private guto
shipments. That may be done before the member reports in for duty.

8. Provide a tour of the base and local area if the member desires.

When visiting aforeign country, aways remember Dress comfortably, but be careful of your
you are agues in tha countr. As aguest you should appearanceA woman in shors is a“no-no’ in many
respet the locd custons ard make ewery attemp to countriesand even a woman in slacks can upse people
awid getting into trouble If possibletry toleamand  insomerurd or consevative areasA manin shorscan
usethelocd languageespeciay if you are stationa in give the impression of inserisity.
that country. Be careful about taking pictures or o
recordirg anythingwithout thepermissimof thepeople ~ Jniessyou aresimilar in appearaneto the people
arourd you. Most police (or even passersbywil | forbid in the cou.ntty you are V|S|t.|ng, they will likely §tare, .
you to take pictures of sights such as government ~ Shout, giggle, and point at you, especially in
buildings, no matte howillogical that may seemSome ~ out-of-theway places The peopk of mog countries
peopk will not wart you to take their pictures for ~ Will usually shower attention upan you goad naturedy.
religiousreasonsSonemay fed you are making fun of If you smile and accepp the attention in the sare way,
them Theymay think youwil| showthepicturestoyour ~ your hostwill make you fed welcome If you resetit
friendsbadk home asan exampke of how “backward’ or and get angry, your hosts will be confused and
“primitive” they are. displeased.

Studert Notes:
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Even though you look different than the local tha increag efficiency, econony, or productvity or
people if you can manag afew words in the local effect other improvements in operations. All

languageyou wil | regp many bendits. You wil | seetaxi acive-duy military personnkareeligibleto participate
fares miraculously drop, room service drastically jn MILCAP

improve, and art objecs sel for less The peopk will

recave you more warmly and genuiney thanif you had A bendicial suggestiaistheproposof anideaor
sp&ken English. amethal of doing atak bette, faste, cheape or safe.
An individual or a group can submit a beneficial

visiting and its culture goes along way towards helping suggestionTo quglify for the _MILCA P, the suggester
you have agood time. Before the trip, read all youcan ~ MUs show aspecfic nead for improvemert ard give a
abou eah county you will visit. Look at various workable solution. The suggestion should also be
publications that contain information about the Peyond the suggester's normal job capability.
countries or regionsyou wil | betouring.AfricaReporf ~ Suggestions should do one or more of theofalhg:

for example is amagazire tha offers mud insight
about the culture of that continent. If your library

Knowing somne basis abou the countly you are

* Improve services to the fleet

doesrt have aspecfic magazineg you can orde it from * Increase produistty
the publishe. You will find the addresseof magazine
publishers in your local librgur ¢ Conseve enggy, manmwer, materialstime, or
space
You may also get information on othe countries by
visiting the Family Servie Cente or logging on to the * Reduecosswithoutlossof quality or efficiency
SITES home page on the Internet The SITES home Perhap you havean idea worthy of a cas award.

page gives you up-to-dae information of the country  gypmit your suggestion in writing, either on a

you will be visi'FIing.The address for SITES is  g,ggestia form or in a letter format to your local
www.dmdc.osd/mil/sites. MILCA P administrato. OPNAVINST 16508 contains

When you visit the towns, villages and cities of additional information about &¢MILCAP,

othe countriesyou Il discover wha so many of ushave
found the unexpecta hospitaliy and warmt of the REVIEW 3 QUESTIONS
people.

QL1 Delete

MILI TARY CASH AWARDS PROGRAM

Learning Objective: Whenyou finish thischapte, you
will be able to—

* Recognie the opportunities gained throudh the Q2. Delete
Navy CashAwards Program.

TheMilitary Cas Awards Progran (MILCAP) isa
speci&incentve awards program It isdesigne to find
new idess to effectively increag performane within
the Departmeh of the Navy. The progran has been
responsible for importanasgings. Q3. What program provides you with suppot and
information about foreign lands?
MILCA P provides monetay recognition anards of

up to $25,000. It awards personnel for beneficial
suggestions, inventions, and scientific achievements

Studert Notes:
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Q4. Besidess ODSP,what othe sour@ can you ueto
get information about other countries?

Q5. Wha progran does the Navy havetha rewards
you monetarily for beneficial suggestions,
inventions, and scierfit achevements?

HEALTH AND PHYSICAL READINESS
PROGRAM

Learning Objective: Whenyou finish thischapte, you
will be able to—

* Recognize the purpose of the Health and
Physical Readiness Program.

* |dentify the bendits of the Healh and Physical
Readiness Program to the ividual.

Peope in the Navy and in the civilian community
share a common problem—excessive body fat. It
usualy resuls from sitting all day at ade job, eating
toomuch and getting too littl e exercise Excess/e body
fat spoils our health longevity, stamina and military

¢ |dentify the servicewoman’s responsibilities
regarding pegnarcy.

¢ |dentify the Navy’s responsibiliy for obstetrical
care.

* Recall the Navy policy for assignment of
pregnant serviewomen.

* Recall the Navy policy for post delivery
convalescent lave.

¢ Recal the Navy policy for separatig pregnant
serviewomen.

* Recall the Nvy family care poky.

* Recognize the consequences of failing to
maintain an up-to-dateamily care plan.

This section covers your and the Navy's
responsibilities on pregnancy and family care.For
information abou hygiene you shout refer to chapter
14 of ths TRAMAN.

PREGNANCY

Getting pregnart can negatively impad your goals.
It can also affect the missian of the Navy. By knowing
the Navy’s policy on pregnancy, you can make

appearance. Maintaining good health and IOhysicminformecl personachoicesand med your commitment
readiness helps to keep us combat ready, make ud® the Navy.

personally &ective, and @ye us high morale.

The Navy’s Health and Physical Readiness

Program promotes active health and fitness at the
command level. The program includes semiannual

testirg of all personnkto make suretheymee to certain
standardslt provides educationbprograns tha help
personnkewho dorit med the Navy’s fithess or body fat
standardslt also helps personnewho wart to change
long-established bad health habits to improve their
fitness.

NAVY POLICY ON PREG NANCY AND
DEPENDENT CARE

Learning Objectives: When you finish this chapte,
you will be able to—

The Sailor's Responsibilities

Serviewomen are responsible for—

¢ Planning the pregnancy to meet famiand
military obligations

¢ Corfirming the pregnarcy at a military medical
treatmenfacility

¢ Notifying the commandiig officer or officer in
chage of the pegnarcy

¢ Performing military duties while pgnant

e Complying with work- ard task-relatd safety
and health recommendations

Studert Notes:
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The Navy’s Responsibilities e Service women can’t remain on board a

When a serviewoman is pregnant the Navy has deployed unit beyond the 20th week of

o i . regnarcy.
specific responsibilities for her care. Navy policy Preg Y
governs the assignment ofggnant serviewomen. Aviation Squadron.—Assignment of pregnant
RESPONSIBILITY.— The Navy provides fsc;a”r\c/)\lﬁr\:\g).mmto aviation squadrosisgoverneal by the

obstetrical care. When a pregnant servicewoman
remains at her duty station, the military treatment * Pregnarcy disqualfies designated flight status.

facility provides care if—
yp ¢ Air controlles may work up to the 28th week of

* The facility has obstetrical-gynecological pregnarcy; however, theyarenormally restricted
capabilities. from tower duties after their 27th week.
* The servicewoman lives in the facility's * Servicewomen who become pregnant while
In-patient area. assighed to an aviation squadron due for
POLICY.— The Navy policy for assigning depbymert shout be reassigné to asquadron
pregnart serviewomen covers severd areasincluding not scheduld for depbymert from their 20th
overseasCONUS shipboard aviation squadronand week of pregnancy through the recuperative
military school assignment. period.
Overseas.—Basal on medicad considerationsno Militar y schools.— he following rules apply to

servicewoman may be assigned overseas or travePregnant serviewomen at military schools:

overseas after the beginning of the 28th week of . . .
* A pregnar serviewoman isn't assigne to a

pregnarcy. school if the projected delivery date or
Continental United States (CONUS).—Pregnant recuperave periad will occu during the course
servicewomen may be assigned within CONUS as of instruction.
follows:
e If a servicewoman becomes pregnant during
* Without restriction provided the serviewoman training the schools CO determinsif the Sailor
doesrit fly after the 28th week of pgnarcy. can compleethetraining basel on the projected

¢ Will not betransferre to adepbying unit during delvery and recuperation dates.

the periad from the 20th week of pregnarcy POST-DELIVERY CONVALESCENT
through 4 montrs after the expectel dae of | £ AvE.—Normally, the CO grant 6weels (42 days)
deivery. convalescent leave after the servicewoman has
Shipboard.—The following policies govem the  delvered the bap
assignment of jggnant serviewomen: SEPARATION FROM THE NAVY.—The Navy

can dischage serviewomen from the Navy without

* The CO, in consultatio (talking to) with the _ : ) Y
h Maternity benfits under the fowing conditions:

health care provider and occupational healt
professiongl decides if the Sailar may safely

continue her shipboard assigned duties. * The serviewoman was pregnart before entry

into recruit training.
* Pregnart serviewomen won't reman aboard

ship if the time for medicd evacuatio to a * The pregnancy is certified during recruit
treatmenfacility is more than 6 hours. training.
Studert Notes:
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* The pregnarcy occurra during initial training

(must be determined by the permanent duty

station).

A pregnart serviewoman may reques separation
from the Navy befor the 20th week of pregnarcy
(normally, such arequesis nat appoved) Unde law,
the military departmentsCHAMPUS, or the Veterans
Administration has the authority to pay civilian
materniy care expenssfor former serviewomen who
separate from theay while pregnant.

FAMI LY CARE

All single service members and dual military
couples having custod of children unde 19 or other
dependersmugd have aormalized plan for family care.

If you are eligible for family care you mug complete
the Family Care Plan Certificate NAVPERS 1740/6

and Family Care Plan Arrangements, NAVPERS

1740/7 These forms certify tha your family members
will be cared for during your absenceThes formsalso
identify the logistical, relocation, and financial
arrangements that yme made.

Custodian(syou designag (name)must havethe
following documents:

1. Apower of attorreythat authorizemedicdcare
ard person(}¥ action in loco parentis (as the
parent)

2. ldentification cards for all eligible dependents

If the persa you designag asthe custodia doesnit
live inthelocd areayou will also neal to make sure of
the following:

¢ A nonmilitary escot for family membes that
need help; for example, infants, children, or
elderly disabled adults

* Financial support to transport the family or
caregiver to a designated location

If youdont maintan an up-to-daé family plan you
can be separaté from the Navy. In fact the CO can
separae membeswho are unabk or refuse to maintain
an updated family care plan, who do not remain
available for worldwide assignmentor who are unable
to perform their professional or military duties.

PUBLIC AF FAIRS AND COMMUNITY
RELATIONS PROGRAM

Learning Objective: Whenyou finish thischapte, you
will be able to—

¢ Recall the value of the public affairs and
community relations programs.

Public affairs works on the principle that the public
has the right to be fully informed abou mattes of
nationa defenseIn the Departmen of the Navy, the
mission of public affairs is to inform the public and
members of theawval service about the falving:

* TheNavy asaninstrumenof nationa policy and
security

* Navy operations and programs

* The responsibilities and activities of naval
personnel as U. S. citizens

An objective of public affairs is to bette the
general publits understanding of the folving:

¢ Thenatueof seapower arditsroleinpreserving
the security of the United States

* Thereasos underlyirg the neal for an efficient
and dfective modern ldvy

* The contributions of the Navy in scientific
research and in community assistance

* The service naval members provide to their
country

* The career achntages of aval service

The Navy is apatt of the communiy in which its
facilities or personnk are located The attitude the
civilian communiy hastowards Navy personnkaffects
their morak and effectiveness Therefore all Navy
personnel are responsible for maintaining good
communiy relations Theycan help to do that by taking
an acfive patt in civilian acivitiesand organizationsin
addition, each command develops a Community
Relatiors Progran to ensue Navy personnkard the
civilian community ive in harmay.

For more information abou the Public Affairs and
Community Relations Program, see SECNAVINST
5720.44, chapter 2.
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REVIEW 4 QUESTIONS

Q1 What Navy program provides educational
prograns for peopk who dorit med the Navy’s
fitnessor body fat standardand who also nealto
help changlong-establishébad healt habits?

Q2. With regard to pregnart serviewomen what is

the Navy responsibility?

Q3

List the responsibilities of pregnant
serviewomen.

a.
b.
C.
d.

e.

Q4.

Servie membes mug complee wha formsfor
family care?

a.

b.

Q5. List the area that the Departmenof the Navy

public affairs office informs the public and
service members about.

a.
b.

C.

INTEGRITY AND EFFICIENCY
PROGRAM

Learning Objective: Whenyou finish thischapte, you
will be able to—

¢ Recalkey provisionsof theNavy’s Integrity and
Efficiency Program to include fraud waste and
abuse.

The Integrity and Efficiency (I & E) Program carries
out the Department of the Navy'’s policy to detect, deter,
and eliminatdraud, waste abuse andmismanagement
The termdraud, waste abuse andmismanagemeratre
defined as follows:

Fraud. Fraud is intentional misleading or deceitful

conduct that deprives the government of its
resources or rights.

Waste Wask is the extravagant carelessor needless
expenditure of gvernment resources.

Abuse Abuse is the intentiond wrongfu or improper
use of gvernment resources.

MismanagementMismanagement is to manage
incompetently or dishonegtl

You report fraud, waste, abuse, and
mismanagement througyaof the following means:

* Chain of command

* Navy hotline

* Naval Criminal hvestpative Service (NCIS)

e Congressional communication (writing your
congressmen)

STANDARDS OF CONDUCT AND
PROFESSIONAL ETHICS

Learning Objectives: When you finish this chapte,
you will be able to—

* Recallkey points of the Standards of Conduct.

¢ |dentify the need for professional ethics.

The Departmenhof the Navy’s ability to maintain
public corfidence in its integrity is essentibto the
performance of its mission. To help maintain that
integrity, all naval personnk mug comply with the
following standards of conduct (table 1-2).
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Table 1-2. Standards of Conduct

A A

@

10.

11.

12.

Avoid any action, whether or not specifically prohibited, that might result in or reasonably
be expected to create the appearance of the following:

a.  Using public office for private gain

b. Giving preferential treatment to any person or entity

c. Impeding government efficiency or economy

d. Losing complete independence or impatrtiality

e. Making government decisions outside official channels

f. Adversely affecting the confidence of the public in the integrity of the government

Do not engage in any activity or acquire or retain any financial interest that results in& confli
between your private interest and the public interest of the United States related to your duties.

Do not engage in any activity that might result in or reasonably be expected to create the appeara
of a conflict of interest.

Do not accept gratuities (gifts) from defense contractors.
Do not use your official position to influence any person to provide any private benefit.
Do not use your rank, title, or position for commercial purposes.

Avoid outside employment or activity that is incompatible with your duties or may bring discredit
to the Navy.

Never take or use government property or services for other than officially approved purposes.
Do not give gifts to your superiors or accept them from your subordinates.

Do not conduct official business with persons whose participation in the transaction would be in v
of law.

Seek ways to promote efficiency and economy in government operation and public confidence in
integrity.

For more information consuBECNAVINST 5370.2.

nce

plation

ts

Learning Objective: Whenyou finishthischapte, you
will be able to—

¢ |dentify the purpose of the inspector general.

THE ROLE OF THE INSPECTOR The mission of the naval inspector general (IG) is
GENERAL to “inquire into and report” on any matter that affects
the discipline or military efficiency of the DoN. One

way the IG can fulfill its mission is by providing a
method of receiving and investigating reports of fraud,
waste, mismanagement, and related improprieties
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(wrong actions). Generally, the hotline is used when
the chain of command cannot or will not take
appropriate action.

ALCOHOL AND D RUG POLICIES

Learning Objective: Whenyou finish thischapte, you
will be able to—

* |dentify the consequenceof alcohd ard drug
abuse.

Our Navy is the mog professionalhighly trained,
ard capabé force in the world ard our Sailois function
in a highly complex, technological environment
requiring 100 percent of their mental and physical
abilities Alcohd and drug abuse ard the incidens it
causs impair our readines and redue the quality of
life of our Navy team.

All DoN bases/installations will strictly conform
to the drinking age limitations of the state or country in

which they are located, and under no circumstances

will drinking be permitted below the age of 18. The
perception that alcohol is central to our tradition is
wrong. Everyone from the new recruit to admiral must

recognize the effect alcohol abuse can have on them

on others (including their families) and on their
careers.

Ead Saila is ultimately responsit# and will be
held accountable for their own actions. Personal
responsibility means no drinking and driving, no
drinkingtothe extert that itimpairsjudgmer (resulting
in irresponsible behavior or incidents), no public
drurkennessand absolue compliane with the local
laws for purchase possessiognand use of alcoholic
bewerages.

We have aperson responsibiliy not to abuse
alcohol Wealso have aresponsibiliy to our shipmates.
Shipmats take care of shipmatesAll of us mug be
aware of the warning signs of alcohd abuse and must
take posiive stefs to ensue shipmats stay on theright
course. Don't let a shipmate drive after drinking.
Shipmate who are drurk neel to be watcheal and not
left alone.

Drug use is incompatibé with the Navy’s high
standards of performance, military discipline, and
readiness The Navy has a “zero tolerancé policy,
which mearsusing ill egal drugsor abusing prescription
drugs will result in being discihged from the ldvy.

PROVISIONS OF THE PRIVACY ACT

Learning Objective: Whenyou finish thischapte, you
will be able to—

* Recal key provisions of the Privacy Act and
recognize its purpose.

The Privacy Act primarily protecs the rights of
personé privacy of peopk abou whom record are
maintainel by agencis of the federd government In
othe words the Privacy Act protecsyour privacy about
your records the federd governmen maintains |t isn't
legal for an agency of the federal government to
maintah recordson peopkwithout announciig the fact
in the Federal Byiste.

If your duty requires you to keep personal
information abou others keep only tha information
tha isneede to do wha lawrequiresRemembe keep
personal information private! Don’t disclose

information abou apersm to any unauthorizd person.

If you make an unauthorizd disclosure you may be
fined up to $5,000 If you maintan records on your
fellow Navy membe, you havean obligation to protect
this information from unauthorized disclosure.

Also, it's your right to look at any record the
Departmen of the Navy keefs on you. You havethe
right to copy it and to requesto haveit correctel if you
think it is wrong.

REVIEW 5 QUESTIONS

Q1 What is the Mvy’s policy on drug ause?

Q2. What is the purpose of the Integrity and
Efficiency Program?
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Q3. List theways to report fraudyaste, andlase.

a.

d.

Q4. FortheNavy to maintan public corfidenceinits
integrity, naval personnk shoutl comply with

EQUAL OPPORTUNITY IN THE NAVY

Learning Objectives: When you finish this chapte,
you will be able to—

¢ |dentify the policies of the Comman Managed
Equal Opportunity (CMEO) Program.

* Recogniethe purpo® of equd opportuniy and
human rights.

¢ Recal the neda for equd opportuniy in the
following areas performane ewaluations duty
assignmentdraining and advancementjustice,
servie ard recreationbfacilities housing and
equal opportunity  base.

* Recognize the consequences of discrimination.

According to Navy RegulationsArticle 1164,
“Equd opportuniy shal be afforded to all on the basis
of individud effort, performanceconduct diligence,
potential, capabilities, and talents without
discriminatian as to race color, religion, creed sex or
nationd origin. Naval personnkshal demonstra a

The Navy is mack up of people ard peopkin the
Navy comefrom all pars of the United Statesand from
othe countriesTheybring withthemviewscommanto
their racial, social, religious, and economic
backgroundsFor many years the official policy of the
Departmenof the Navy hasbeen one of equa treatment
ard opportuniy for all personnelregardles of race,
color, creed sex, or nationa origin. The Navy carries
out tha policy throudgh the Commanl Managel Equal
Opportuniyy (CMEO) Program The Chiegf of Nawal
Operatios (CNO) providesthe guidane and policy for
that program.

COMMAND MA NAGED EQUAL
OPPORTUNITY (CMEO) P ROGRAM

The Command Managed Equal Opportunity
(CMEO) Program is the Navy’s equal opportunity
program The Navy requires all command to s& up a
CMEO program. CMEO allows the commanding
officer (CO) to creae and maintan a posiive equal
opportunity (EO) environment. CMEO also allows
commandtoidentify and resovecommand-ével equal
opportuniy problens and concerns Commang can
closely monitar EO issuesand at the sanetime, remain
flexible enoudn to use only the manpwer required for
any given situation.

Commandig officersmug makeequa opportunity
a reality in ther commandsThey mug ensue only
merit, ability, performance, and potential affect a
persors promotion training, duty assignmenior other
personnel action.

PERFORMANCE EVAL UATION IN E QUAL
OPPORTUNITY

The Navy evaluates every Navy membeis support

strong personal commitment to stand on these©f the equal opportunity program. Personnel in

principles and carry them aut

Thekey word in the title of this sectim is equal.
Red democray canna exist if our sociey doesrt have
equa opportunities for all of its people Equality carit
be |legislated howewer, the law can serve to make sure
thateveryone recees equal treatment.

paygrads E-1 throudh E-9 recave numert grades,
basel on anumbe scale on overal annudperformance
evaluations of specific traits. Your performance
evaluatin will refled your attitude toward and your
condu¢ in suppot of the Navy's equa opportunity
program.
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PROCEDURES CONCERNING
INSENSITIVE PRACTICES

When peopk ente the Navy, they havetheir own
feelings attitudes prejudicesand ideas basel on their
individual personal backgrounds. An insensitive
practieisbehavior that is prejudicid to anothe person
becausof tha persors race religion, creedcolor, sex,
or nationd origin. Toensueteanwork and to fulfil| the
Navy’s mission, individualsmust put aside their
personéfeelings attitudes prejudicesand ideas about
other people anddw they act around others.

Commandig officers take prope action to correct
insensiive practiceslf apersmtakespartininsensiive
practices tha persm receves counselig abou their
responsibilitis with regard to equa treatmentlIf such
counseling is not effective or if further action is

PROFESSIONAL TRAINING AND
ADVANCEMENT

The Navy expect eweryore who entes the naval
servie to increa® his/hea knowledge and skills. Your
commauml will providethenecessartraining soyoucan
develop a skill and properly prepare yourself for
advancementAlthough advancemenis an individual
effort, the commal has the responsibiliy to provide
you with an equal opportunity for training and
advancementHow far you advance depend primarily
on yourown initiative, capabilities, and quétations.

The Departmenof the Navy set the requirements
for advancemenfor paygrads E-1 throudh E-9. To
advance to E-4 through E-7, Sailors must pass an
advancement-in-r& exam Howewer, just meetirg all
the requirements does not guarantee advancement.

warranted, personnel may receive administrative or Only the mog qualified wil | be advancedard they will

disciplinary action or both.

DUTY ASSIGNMENTS

be advancedonly if vacancies exist for tha paygrade.
Improving yourself your skills, and your education
increases your chance forvathcement.

The unfair assignment of general administrative and MILI TARY JUSTICE
support duties (food service, compartment cleaning, and

work details) outside the normal requirements of a rating

To assure equal justice and treatment, your

frequently lowers morale. It also weakens the efficiency commar will continuousy review chages dismissed

and overall effectiveness of a command.

Basal on Navy policy, supervisos shoul assign
work notincludedin aspecficrating on a fair, rotational
basis They shoull make suth assignmerst without
regard to race creed color, sex, age or nationa origin.
Although supervisos may conside the senioriy of
personnk in detailing sudh duties they mug make
posiive dforts to ensuréair treatment.

Assignmenmto duty on ships or statiors shoutl also
comply with the Navy’s equd opportuniy goals The
repedof thecomba exclusion lawpotentially opersall

casesissual warnings and all nonjudicid punishment
procedures. Such reviews detect racial, religious,
ethnic, cultural, or sexual bias affecting either the
accusatia or thepunishmenpha®of military justice.

SERVICE AND RECRE ATIO NAL
FACILITIES

Servie ard recreationhfacilities mugd med the
needs of all segments of the Navy community.
Commang@mug pay specidattention to the possibility
of discriminatory practices in the operation of

classes of surface ships to women. The Naval exchanges, commissaries, service clubs, and
Construction Force, or Seabees, has also receivedecreationbfacilities Segregation, lack of tolerane of

women in sea duty construction battalions. All

construction battalions are now open to women,

opening more than 4,000 seagoing billeta/tonen.

The expandel opportuniy for women in the Navy
ensure amoreequitabérotation betwea seaand shore
duty for all Sailorsard providescaree pattsfor women
that areconsistetwiththose of their malecounterparts.

cultural preferences, or discriminatory practices in
command facilities are inconsistent with equal
opportuniy.

Navy exchange facilities provide a variety of
products Thes producs include items purchasd by
minority and femak personnkeand dependentsud as
speci& categories of cosmeticsbooks magazinesand
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records Barbe and beauy shops empby personnel
trained and qualified to sewve all Navy membes and
their dependents.

HOUSING REFERRAL OFFICE

The Departmenof Defen® (DoD) has established
housing referral offices at locations with large
concentrations of military families. DoD has also
establishd housirg referrd offices at locatiors where
housirg discriminationmay exist becausof race color,
creed, or national origin.

TheNavy requirestha all personnkofficesinclude
the following statemenin ordess for detachmenand
TAD of more than 30 days img one place:

“You are directed to report to the appropriate
Housing Referral Office prior to negotiating any
agreementfor off-base housimy.”

The HRO provides information abou government
housirg and the type, cost ard awilability of private
housing The HRO also maintairs alist of facilities
bannel as housirg for military personnkbecaue of
discriminatory practices.

Departmenof the Navy (DoN) policy supporsthe
Feder& Fair Housirg legislation throudh its efforts to
ensueequaopportuniy for availablehousing It makes
every effort to eliminate off-base housing
discriminatian toward DoD personnkbecaus of sex,
race color, religion, or nationa origin. It triesto ensure
DoD personnel who meet ordinary standards of
character and financial responsibility can obtain
off-base housing as easily ayather person.

EQUAL OPPORTUNITY OFF BASE

Discriminatian in the civilian communiy has an
advere effedt on the welfare and morak of military
personnel and their dependents. Consequently,
discrimination off base is harmful to the military
effectiveness of a command. Dealing with
discrimination in the civilian community is more
difficult than within a command Howewer, the Navy
deak affirmatively with suc problensto ensue equal
treatmenfor servie membes ard their dependergtin
nearby communities.

Commandcantake anumbe of actiorsto promote
equal opportunity for its members in the civilian
communiy. At sone installations problens of mutual
concentothebas and thecommuniy arediscussd on
aninformd but regular basis The Navy hasestablished
command-communjtrelatiors committee as another
approach. Whatever approach they use, commands
make ewery effort to eliminatke off-base discrimination
for military personnel and their dependents.

Military personnemoving into or changimg their
placeof residenemay notente intorental purchaseor
lease arrangements with facilities under restrictive
sanctions However, sud sanctiors do not apply to
personnkewho may beresidirg inthe facility at thetime
the sanctim is imposed Personnewho intentionaly,
ard contray to instructionstakeresidenein restricted
facilities are subjet to disciplinay action and loss of
basic albwance for quarter8AQ).

Equd opportuniy also applies to public facilities,
such as schools, parks, playgrounds, libraries, and
hotels. Any person who receives discriminatory
treatmemin sud placescan sed relief through military
or civilian channelsNormally, you shoutl go through
military channes (your chain of command)That gives
your commard the opportuniy to try to get the facility
to comply with thedw.

The First Amendment of the Constitution
guarantesg you the rights of freedaon of speet and
assembly. That means you can attend civil rights
demonstrations and similar gatherings. However,
servie membes have severd conditiors attache to
their participation in such demonstrations.

* Navy personnkcanna take pat in civil rights
demonstratios while wearirg their uniform or
during duty hours.

* Navy personnkcannd take partt in acivil rights
demonstratio held on amilitary resevation or
in a foreign countr.

Navy personnel cannot take part in
demonstratiostha violate lawarnd orde or that
could reasonably be expected to result in
violence.
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DISCRIMI NATION COMPLAINT
PROCEDURES

FALSE DISCRIMI NATION COMPLAINTS

Filing false discrimination complains is just as

Apart from their individual merits, legitimate serious as discrimination itself. The Navy doesn't
complaints can provide valuable information about the toleraethe filin g of false discrimination complainsfor
existence of discriminatory treatment withinacommand. any reasonThe Navy takesthe saneadministraive and
Positive action in cases where complaints are found to bedisciplinary actiorstothosewho fil e falsecomplainsas

valid lends credibility to your command’s stated
commitment to ensure equal treatment and justice.

No matte how badly they are treated mog people
are reluctant to complan abou this treatmen or to
expres grievances to their seniors Peope fed tha if
they complain they will suffer. Naw Regulationsand
the U.S Naw Equd Opportuniy Manual guarantee
personnktheright to file acomplairt of discriminatory
treatmemwithout dange of reprisafromthecommand.
This mears tha if you file acomplairt abou the way
someoetreatal you, you can exped to betreatel fairly
and not be discriminatel againd by tha persm or

it does to those who discriminate.

HAZING

Learning Objectives: When you finish this chapte,
you will be able to—

¢ Define hazing.
* |dentify the Navy’s policy on hazing.

Military custons ard traditions are apatt of the
Navy and Marine Corps Ceremonieginitiations, and

anyone else. However, personnel should gather allritesof passagareleaderstp toolsthat instill espri de

pertinentfacts before favarding a complaint.
Special Request Chit

When you cannda resolve acomplairt amoryg the
persomsinvolved or with the help of a superviso (your
LPO or division CPO) submt aspecidrequeschit as
your first courseof action Attach awritten complairt to
the specidrequeschit and submt it through the chain
of commaul within atimely manne of the incident.
You do not haveto follow any speciaforma inwritinga
discrimination complaint Howewer, you shout fully
explain the complaint and include &dicts.

Captain’s Mast Request

As aNavy membe, you havetheright to spe& with
thecommandiig officer to voice acomplairt or get help
in resolving a problem. To do this, you request a
captairs mast But, you shoul requesacaptairs mast
onlyif your first coursof action fails. (Remembeg your
first course of action is to let the chan of command
corred the problem) You can also reques a captains
mast if you feel that the problem you have is so
importart tha immediaeactionisrequired A captains

corps and build respet for the accomplishmeist of
othe Sailors and Marines Most ceremonis hona the
bravery of our military men and women and
commemora (memorializ@ significant events The
accomplishments of Sailors and Marines and
significart events are the bass of the Navy's Core
Values—Honor, Courage, and Commitment.
Graduationschiefs initiations, and crossing-the-line
ceremonis are useal to celebra¢ and recogniz the
achevemens of individud Sailors Marines or entire
units. However, hazing behavior (behavior that is
degrading, embarrassing, or causes injuries)essll

DEFINITION OF HAZING

Hazing is defined as any conduct whereby a
military membe or membersregardles of service or
rank without prope authoriyy cause anothe military
membe or membersregardles of servie or rank to
sufer or be exposel to any acivity which is cruel,
abusive, humiliating, oppressive, demeaning, or
harmful Soliciting or coercirg anothe to perpetrate
anysudacivity isalso considerd hazing Hazingneed
nat involve physicd conta¢ amorg or betwea military

mast request requires each person in the chain ofmembersit can be verbd or psychologichin nature.

commaunl to forward the request—whetlreor not the
request is appwved.

Actud or implied consen to act of hazirg does not
eliminate the culpability of the perpetrato
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Hazing can include, but is not limited to, the
following types of agvities:

Playing dusve or ridiculous tricks

Threatenig or offering violence or bodily harm
to another

Striking

Branding

Taping

Tattooing

Shaving

Greasing

Painting

Requiring exces$ve physicd exercise beyond

what is required to meet standards

“Pinning,” “tacking on” “blood wings”

Forcing or requiring the consumptio of food,
alcohol, drugs, orry other substance

DEPARTMENT OF THE NAVY (DoN)
POLICY ON HAZING

The DoN's policy on hazing is as failvs:

Hazirg is prohibited and will not be tolerated.

No serviee membe in the DoN may erngage in
hazing or agree to be hazed.

No commandeor superviso may, by act word,
deed or omission condore (agree to) or ignore
hazirg if they know or reasonalyl shoull have
known, that hazing may or did oacu

Itistheresponsibiliy of every Sailar and Marine

to make sure that hazirg does nat occu. Every
service member is responsible to make the
appropriate authorities aware of hazing
violations.

QL

Q2

Q3.

Q4.

Q5.

Commanders or individuals in supervisory
positiorsare responsild for making suretha all
ceremonies and initiations conducted within
their organizatiors or commang comply with
this policy.

Supervisory personnel must make sure that
service members participating in
command-authorized ceremonies, initiations,
ard othe acivities are treatel with dignity and
respect during thesaents.

Reprisdactiors againg any victim or witness of
hazing incidents are strictly prohibited.

REVIEW 6 QUESTIONS

All naval personnkshoutl betreatal equally and
be given equal opportunities. What program
does the ldvy use to aclave this purpose?

Who provides guidance and policy for the
CMEO Program?

Telling a sexist or racial joke would be an
example of what type of betior?

To avoid discriminating practices in the
operatian of exchangescommissariesservice
clubs, and recreational facilities, what do
commandacilities povide?

Whereisthe beg place for you or your family to
start to resolve an off-base discrimination
complaint?
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Q6. Service members can attend civil rights requestfor sexud favors and othe verbd or physical
demonstratiosand similar gathering excep for condud tha issexud nature Sexud harassmetroccurs
what conditions? when—

a * Submissio to or rejectian of sud condud is

made eithea explicitly or implicitly, a term or
b. condition of a persda job, pg, or careg or

e Submissia to or rejectian of suc condud by a
C. person is used as a basis for career or
empbyment decisionsféecting that person, or

Q7. You have submittel a speci4 reques chit and
fed tha the chain of commanl has not resoled
your discrimination complaint What shout be
your rext course of action?

e Such conduct interferes with an individual's
performane or create an intimidating, hostile,
or offensve ewvironment.

This mears tha if a superviso or someoe in a
commaul position makes sexud advancesand tellsyou
tha if youdont goalongyou couldloseyour job, notbe

Q8. What is hazing? promotegor makgit impossibbt_o doyour job because
of tha persomsactionsyou arebeing sexually harassed.

Any supevisor or persaninacommand position
who uses sexud behavior to control or affect your
Q9. What is the Mvy’s policy on hazing? careq, pay, or job is sexually harassing you. Also,
any person who makes unwelcome verbal
comments gestues or physicd contad of a sexual
nature is sexually harassingou.

SEXUAL HARASSMENT Basically, sexual harassment means bothering
someoe in asexud way. For apersors belavior to be
Learning Objectives: When you finish this chapte, considered sexual harassment, it must meet three
you will be able to— criteria:
* Recall the dénition of sexual harassment. 1. Be unwelcome
* |dentify the policies that pertain to sexual 2. Be sxual in nature
harassment. 3. Occur in or impact on theork environment

All military and civilian personnel in the
Departmenof the Navy haveresponsibilities One of
those responsibilitis is to maintah high standard of
honesty, integrity, and conduct to assure proper
performane of busines and to maintan public trust.

Sexud harassmerviolates thos standardsespecially Ot everyorehasthe sane perceptio (ideg) of what is
equd opportuniy. Both men and women can bevictims undesiable or offensive Whats okay for sonme people
or harassers. isn't okay for others.

UNWELCOME BEH AVIOR

Unwelcome behavior is behavior that a person
doesrt ak for and consides undesirale or offensve.

Sexud harassmetris aform of sex discrimination. So who perceptiom shoutl be used the person
Sexual harassment is unwelcome sexual advanceswho is giving the unwelcone behavior or the person
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receiving (recipient) the unwelcome behavior? The occurred Normally, this is from a senia to ajunior,
person receiving the behavior is being affected; because the senior person céfierossomething.
therefore it’s the recipients perceptio tha counts If

the recipiert is areasonald persm and not overly ~ Hostile Environment

sensitive, behavior which the recipient finds _

unwelcore shoutl be stopped From the view of the If unwelcome sexual behavior of one or more

recipientthisisareasonabépersond standardardis ~ P€rsosin avorkplaeinterfereswith anothe persors
really no more than using common sense. work performance sexud harassmenhas occurred.

Now, suppose the behavior makes the workplace
BEHAVIOR WHICH IS SEX UAL IN offengve, intimidating, or abusve to anothe person,
NATURE whethe or not work performaneis affected Thistype
of sexud harassmaeris calledhostile environment The
Behavior tha is sexud in natue is fairly eay to following are examples of a persors behavior that
determine. For example, if someone tells sexually could create a hostilex@ronment:
explicit jokes displays sexually suggeste pictures,

and talks abou sex, that persors behavior is sexud in * Use of sexually explicit or sexually offensve
nature. language.

Somne peopk conside othe behaviors, sut as ¢ Display sexually orientad postesor calendas of
touching to be sexud in some case lut not in others. nude or partially clad indiduals.

Not all touchirg issexud in nature Howewer, touching
certah part of the body or dore suggesvely is sexual
in nature Again, using comma seng is normally
enoudp to tell whethe a certan belavior is sexud in
nature. o

* Touch someor in asuggestve manne (tha is,
intentionally brushing against or pinching a
person).

Give someor unwelcone letters cards or gifts

OCCUR IN OR IM PACT ON THE WORK of a personal nature thatve sxual overtones.

ENVIRONMENT ¢ Give urwanted or umvited pressure for dates.
For sexud harassmetrto occu, unwelcone sexual Some types of unwelcone sexua betevior dont
behavior must occur in or impact on the work have to create a hostile environment to be sexual
environment. harassment. If a person fondles or gropes another

persan in the workplace the belavior is considered
Quid Pro Quo(This for That) sexud harassmentThis beltavior is considerd sexual

harassmeneven if it only happend once Othe, less

When someoeis offered or denied somethigthat  obvious betaviors can becone sexud harassmenif
is work-connected in return for submitting to or they are repeated.
rejectirg unwelcone sexud behavior, tha persm is
being subjecte to atype of sexud harassmerknown as RANGE OF BEHAVIORS
quid o quo(“this for that”).

Theris awide range of belaviors, from leering to
rape, that can be unwelcome, sexual, and
work-connectedT hes behaviors can constitue sexual
harassmentSomne behaviors may be unwelcone and
work-connected, but not sexual (for example,
performane counseling) This behavior is not sexual

Basicall, if a work-connectd decisio is made harassmenfomakeit easieto understandtishelpful
becaus apersm is being subjecté to or hasrejected  tothink of theentirerange of possibébehavior interms
unwelcome sexual behavior, sexual harassment haf atraffic light. Thetraffic light hasthree colors—red,

Studert Notes:

A person isn't promoted because he/she didn’t
submit to unwelcome sexual behavior. This is an
exampk of quid pro quo sexud harassmentOther
examplesinclude theloss of a job, ademotion or abad
performane ewl.
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yellow, and green Behavior may be divided into three case, and that individual’'s judgment

zones. may vary on the same facts. Therefore,
use caution. Any time sexual behavioris

* Red on the traffic light meansstop; befavior in introduced into the work environment
the red zore meansdon’t do it—it's sexual or among coworkers, the individuals
harassment. involved are on notice that the behavior

* Yellow on the traffic light meansuse caution; may constitute sexual harassment.

befavior zone may beexual harassment. REPORTING AN INCIDENT IN VOLVING

* Grea on thetraffic light meansyo. Behavior in SEXUAL HARASSMENT
the green zore meansit’s acceptable—it’s not

sexual harassment. Individuals who believe they have been sexually

harassed have ways to seek resolution and redress
(remedy). Check with your CMEO officer for the
avenues awilable to you. All reportal incidens of
sexud harassmetrare investgated and resolved at the
lowest appropriate level. All incidents are resolved
promptly and with sensiivity. Corfidentiality will be
maintained tevery extent possible.

Jug aswith atrafficlight, if intheyellow zorelong
enoughthelight will turnred If yellow zore behavior
is repeatd enoughespecialy after having been told it
is unwelcomeit become red zore behavior—sexual
harassmentThe following show thes three types of
behavior, but they are certainly not all-incluse:

If you believethat you havebee sexually harassed,

NOTE talk abou your concers or objectiorsdirectly with the

persam who is behaving in aharassig way. If you are

Remember that the above subjectd to or obsewe objectionabé belavior, you

examples are only guides. Individuals shou promptly notify the chain of comman if one of
who believe they are being sexually the following conditionsexists:

harassed base their belief on their
perceptions. Also, each incident is
judged on all the facts in that particular * The situation is not resad,

* The objectionable belior does not stop,

Red zone.Thes belaviors are always considerd sexud harassmeniThey include sexual
favorsin retum for empbymert rewards threas if sexud favors arerit provided, sexually
explicit pictures (including calendas or poster$ or remarksusing statisto requesdatesor
obsceelettersor commentsThemod severeformsof sexud harassmerconstituecriminal
conductthatis, sexud assaul(rangirg from forcefully grabbirg to fondling, forced kissing,
or rape).

Many peopk would find thes behaviors unacceptableard they could be
sexud harassmenThes behaviorsincludeviolating person&“space” whistling, questions
abou persondlife, lewd or sexually suggeste commentssuggeste postesor calendars,
off-color jokes leering staring repeatd request for datesfoul languageunwanted letters
or poems, exually suggesvte touching, or sitting or gesturingxsially.

Green zone.These behaviors are not sexual harassment. They include performance
counselingtouchirg tha couldrit reasonalyl bepercéved in asexud way (sud astouching
someomr on the elbow), counseliig on military appearangesocid interaction showing
concern, encouragement, a polite compliment, or friendiyarsation.

Studert Notes:
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* Addressing the objectionabé beravior directly Q4. Your LCPO offersyou high marks on your evals
with the person concerned is not reasonable in exchang for sexud favors Wha type of
under the circumstances, or sexual harassment is this?

* The belavior is clearly criminal in nature.

If the persm whose befavior is objectionabé is a Q5. Displaying sexual posters or using sexual
dired superiao in the chan of commau or if the chain explicit language creates what type of
of command condones (tolerates) the conduct or environment?

ignores areport the persm subjecte to or who has
obseved the objectionabé behavior shoutl promptly
communicate the incident through other available
means. When possible, always use your chain of Q6. How hasthe Navy mack it easie to understand
command; but, if your boss allows the conduct or the wide range of good to bad lagior?
ignores arepot of objectionabé behavior, use other

a.
means to report it.
b.
REVIEW 7 QUESTIONS
C.

QL1 Improper conduct is considered sexual

harassment when—
FRATERNIZ ATION

a Learning Objectives: When you finish this chapte,
b. you will be able to—
c * Recognize the fraternization poi

¢ |dentify the consequenaeof not observim this
Q2 List the criteria for a persors behavior to be policy.
termed exual harassment.

Article 1165 (Fraternizatio Prohibited of theU.S.

a. Naw Regulationsstates“N o persm in the Navy isto
entg a personérelationshp that is unduly familiar,

b. doesnatrespetdifferencsinrank andisprejudicid to
good orde ard discipline” Sonerelationshigbetween

C. Navy membesviolatenaval traditions Unduly familiar

relationshig can exist betweea officers officer and
Q3. Whose perceptions count when there is enlistalpersonsor betwee enlistel personsif thereis
unwelcome bedwior? an unduly familiar relationshp betwee a supervisor
and asubordinatetherelationshpisn't right and harms
good order and discipline. Breaking the rules on
fraternizatiom amorg Regular and Reseve personnel
may result in administrate or puniive action.

Studert Notes:
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FAMI LY OM BUDSMAN PROGRAM

Learning Objectives: When you finish this chapte,
you will be able to—

¢ Recal the provisions of the Family Ombudsman
Program.

¢ |dentify sources of information available to
Navy families.

The commam ombudsma is a wluntee who isa
liaison betwe@ the commar and families Thisperson
undegoes aregular application and interview process
by the command team and is appointed by the
commanding officer. Once the CO appoints an
ombudsmanhe/sle attend an intense 21-hou training
cours tha provides the bast tools for performirg the
duties of the position In addition ombudsme undego
continuows training offered through locd assemblies
andfamily service centers.

Since 1973, the focus of the program has shifted
away from the grievance-processing role. Today, the
enlarged scope of the ombudsman job is assisting COs
in their responsibilities for the morale and welfare of
the families of the command. In general, any functions
that promote these goals may be included in the
ombudsman program. It ialways the CO who
determines the content and priorities of that program.
The basic roles and functions of an ombudsman are as
follows:

* Serve as the primary link/liaison and
communicator of information between
commandamilies and the command.

organizatiors and military departmentsfamily
service centers, chaplain’s office, medical
treatmenm facilities Navy-Marine Corps Relief
Societ, American Red Cross Navy Wifeline
Association, legal assistance offices, and so
forth.

Refer individuals in need of professional
assistance to appropriate resources; possibly
provide suppot to individualsand refer them for
counseling.

Act as an advocate for command family
members help acces the appropria¢ level of
chain of commaun for intervention and for the
forwarding of appropria¢ requests/gavances
while exercising cofidentiality.

Participate in indoctrination and orientation
programs.

Assid in welcomne prograns and ad as a family
coordinate as patt of the commaml Sponsor
Program.

Represetithe commam on committeesboards,
and working groups in the military or civilian
communities concerned with services and
support to commantamilies.

Participak in acivities tha would promote the
morale, health, and welfare or command
families.

Theombudsma istrained to help withinformation
ard referral howewer, they are nat a taxi servie or
babysitter. The Privacy Act and strict rules of

corfidentiality bind the commaml ombudsmantheyare
not a rumor mill.

e Communicag regularly with commarnl families
in ways approved and supported by the
command for example commaml newslette,
command-sponsoddgelephom “Careling” and
a phone tree for emergency information as
directed by the CO.

¢ Provide information and outreat to command
family members Intera¢ and cooperat with

REENLISTMEN T QUALITY CONT ROL

PROGRAM

Learning Objective: Whenyou finish thischapte, you
will be able to—

e Recaltheincentvesfor reenlistmenteducation,

and special dyt
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The Reenlistmen Quality Contrd Progran sets * RE-R3—Eligibkfor Probationay Reenlistment
standardyou shoutl meéd to beeligibleto reenlist The

purpogof theReenlistmetQuality Contrd Programis * RE-4—Not Eligible fo Reenlistment.
as follows:

STATE AND NATIONAL VOTING

* To provide apersonnemanagemerprogran to PROCEDURES

control rating manning, reduce advancement

stagnation, and meet end strength reqUIrementSLearning Objective: Whenyou finish thischapte, you

e To issue reenlistment criteria for the will be able to—

ReenlistmenQuality Control Program ) )
* |dentify the procedurs for stat and national

* To establit terms of yeass an individud may voting to include absentee ballots.
reenlist based upon Career Reenlistment
Objectve (CREQ growp of his/he rating and Democray dependonitsmembesaccesto vote.
years of service at the timé reenlistment Departmenhof theNavy policyistoensueitsmembers,

their spousesard their dependers may register and

* To establi® standardizeé professionk growth ) . L . L
vote in all elections within their home districts.

points or high-year tenure (HYT) by paygrade

° Toestabli@procedurebywhichpersonnbmay The Chief of Naval Personnel directs and
requesconsideratia for reenlistmentixtension ~ supervises the Navy's voting program. The voting
beyond established professionabgth points progranmakessureall shipsand statiorsrecave voting

_ o information pamphlets, posters, and materials. All
Allfirst-tem Sailoisin paygrade E-1throuh E-6  gjigible personnel receive in-hand delivery of the
requestig reenlistmenmud be appioved throudh the  Feqeral Post Card Application for Absentee Ballot

Enlisted Navy Career Options for Reenlistment (FPCA), SF Form 76, ard revised 1987, for all federal

(ENCORB Program E-1/E2 cannd reenlig unless  gjoctionsTheyrecévetheballoswell inadvanceof the
involvedinspecidprogramssudasthe2YO program,  \gyembe election The recommende deiivery time

and :_ipp_loval 's grantel through_ENCORE E’ersonnel for overseas areas is 15 August and for stateside
servirg in paygrae E-3 are eligible to reenlistéxtend personnel 15 Septembe

provided they havemet the professionbgrowth criteria

and lave been apved through ENCORE.
REVIEW 8 QUESTIONS

The Reenlistmet Quality Contrd Progran uses
reenlistmeh codes to indicae whethe you have met Q1 Describe why the Navy has a fraternization
professionbgrowth criteria Reenlistmehcodesreflect policy.
the quality contrd cakegoty arnd the statis of personnel
who separagfromtheNavy. If youdont reenlig at your
end of acive obligated serviee (EAOS), your Certificate
of Release/Discharge from Active Duty (DD214) Q2 Whatis the function of the dsadsman?
indicates your reenlistment code. If you decide to
reenlist later on, the reenlistment code indicates
whether or not you're qualified to reenlist. The
reenlistmenhcodes are as fallvs: b.

* RE-R1—Recommended for Preferred Q3. How does the ombudsma communicag with
Reenlistment Navy families?

* RE-1—Eligible fo Reenlistment
Studert Notes:
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Q4. List some the agencies or organizations
ombudsmanworks with.

a.

b.

f.

g.

Wha mug a first-term Sailar have before they
can reenlist oextend?

Q5.

When leaving the Navy, wha determinsif you
will be able to reenlist at a later date?

Q6.

Q7. When away from their home district, how can a
Sailor and higamily register tovote?

SUMMARY

SinetheNavy issud alarge diverse and complex
organization it requires numero progransto help its
members resolve a wide variety of problems. For
example the Commaml Managel Equd Opportunity
(CMEO) Program makes sure Navy membes havethe
sanebascrightsall othe citizensinour sociey enjoy.

Department of the Navy policies govern our
day-to-dg operatios by requiring us to perfom to
certah standardsThos policies give us ageneragoal
and the guidelines to achevetha goal Thos policies
and the programs that support them ensure Navy
personnkknow how to do their jobs and where to find
help to resale their problems.
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REVIEW 1 ANSWERS

The four main sources of pollutants are—

a. Agricultural runoff

b. Industrial

C. Municipal

d. Transportation operations

Pollution affects both thephysical and
biological world .

The primaty pollution concen of the Navy isthe
pollution produced by shipboard waste

The Navy has beenconverting their power
plants to use more efficient pollution control
systemsfor stack emissions

The agreement the Navy follows to operate
mariresanitation devices(MSDs) andto dispose

of treatal sewage in foreign watessisthe Status

of Forces Ageement (SGA).

Vessed mud beat lead 25 nautical milesfrom
the U.S. coastline before they can discharge
unpulpeal trash.

REVIEW 2 ANSWER

The Navy makes every possible effort to
improve the way it uses eneggy resouces,
without compromising readiness,
effectiveness, or safety

REVIEW 3 ANSWERS

Delete

Delete

TheOverseaDuty Support Program (ODSP)
providesyou with suppot and information about
foreign lands.

Besides the ODSP, you can get information
about other countries through tH@verseas
Transfer Information Sevice (OTIS).

A5.

Al.

A2.

A3.

A4.

AS.
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The Military Cash Awards Program
(MILCAP) is usal to rewad individuals for
their beneficial suggestions, inventions, and
scientfic achevements.

REVIEW 4 ANSWERS

If Navy serviee membes dorit med the fitness
or body fat standard and neeal help to change
healh habits they take pat in the Health and

Physical Readiness Rogram.

The Navy responsibility for pregnant
serviewomen is providing obstetrical care at

a medical facility if it has obstetrical/
gynecological facilities and if the
savicewoman lives in the treatmert facility
area

List the responsibilities of pregnant
serviewomen.

a. Plan pregnancy to meet family and
military obligation

b. Confirm pregnang with militar y medical
facility

c. Notify CO or OIC of preghancy
d. Perform military duties while pregnant

e. Comply with work - and task-related safety
and healthrecommendations

Servie membes mud complee wha formsfor
family care?

a. Family Care Plan Certificate, NAVPERS
1740/6

b. Family Care Plan Arrangements,
NAVPERS 1740/7

The Department of the Navy public affairs
informs the public and servie membes about
the following subjects:

a. The Navy as an instrument of national
policy and security

b. Navy operations and pograms

. The responsibilities and activities of naval
personnel adl. S. citizens
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REVIEW 5 ANSWERS

The Navy’s policy on drug abuses zero
tolerance

The purpose of the Integrity and Efficiency
Programis to detect, deter, and eliminate
fraud, waste, and duse

You canrepot fraud waste and abuse situations
by the folbwing means:

a. Chain of command
b. Navy hotline

c. Naval Criminal Investigative Service
(NCIS)

d. Congressional communication

For the public to feel confident about the Navy’s
integrity, naval personnel should comply with the
Standards of Conduct and Professional Ethics

REVIEW 6 ANSWERS

The Navy usesthe Command Managed Equal
Opportunity (CMEO) Program to ensue that
all naval personnkare treatel equally and are
given equal opportunities.

Guidane ard policy for the CMEO Program is
provided by the Chief of Naval Operations.

Telling an sexist or racid joke is aninsensiive
practice.

Command facilities providea variety of
productsand sa vicesin commarnd facilities to
avoid discrimination in the operation of
exchanges, commissaries, service clubs, and
recreationafacilities.

The beg place for you or your family to stat to
resol/e an off-bae discrimination complairt is
your chain of command

Navy personnk carit take pat in civil rights
demonstrations in the fallving situations:

a. While wearing their uniform or during
duty hours.

b. When held on amilitar y resevationor ina
foreign country.

A7.

A8.

A9.

Al.

A2.

A3.

A4,
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c. When law and order are violated or when
they could reasonaby be expecteal to result
in violence.

You have submittel a specid reques chit and
fed tha the chan of commauml hasrt resoled
your discrimination complaintYour next
course of action is taequest captains mast

Hazirng is any condud whereby a military

membe or members regardles of seviceor

rank, without proper authority causes
another military member or members,
regardles of sevice or rank, to suffer or be
exposel toany activity which iscruel, abusive,
humiliating, oppressive, demeaning, or
harmful.

AccordingtoNavy policy, hazingisprohibited.

REVIEW 7 ANSWERS

Improper conduct is considered sexual
harassment when—

a. Submissiaon to or r ejection of such conduct
is made either explicitly or implicitly a
term or condition of a persoris job.

b. Pay, or career, submissiatoor r ejection of
such condud by a persm isused as abasis
for career or employment decisions
affecting that person.

C. Such conduct interferes with an
individual’'s performance or creates an
intimidating, hostile, or offensive
environment

A person’s behavior to be termed sexual
harassment if is—

a. Unwelcome
b. Sexual in natue

c. Occurs in or impacts on the work
environment

Therecipients per ceptionscourt whenthereis
unwelcome bedwior.

If your LCPO offers you high marks on your
evalsin exchange for sexud favors itis quid pro
guo sexual harassment.
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Displaying posters or using sexually explicit
language createshmstile environment.

Tomaketherange of goad to bad betavior easier
to understandthe Navy has compare behavior
ranges to the tfic light.

a. Red light—Sexual harassment bedwvior
b. Yellow light—Many people find behavior
unacceptable

c. Green light—Acceptable belavior, not
sexual harassment

REVIEW 8 ANSWERS

The function of the ombudsma is to promote
good order and discipline

The onbudsman—

a. Actsas aliaison between Navy familiesand
the command, and

b. Keeps the families informed about
command policies.

The ombudsman communicates with Navy
families throughcommand newsletters,
command-sponsored telephone “Careline,”
or phone frees

A4,

A5.

AG.

A7.
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The ombudsma works throudh the foll owing
agencies/manizations:

a. Navy-Marine Corps Relief Society
b. American Red Cross

c. Family Sevice Centers

d. Chaplain’s office

e. Navy Wifeline Association

f. Medical treatment facilities

g. Legal assistance dices

Before a frst-term Sailar can reenlig or extend,
he/she mustdve ENCORE appioval.

If you leavethe Navy, your reenlistmert code
tells whether you can reenlist.

When away fromtheir homedistrict, aSailar and
his/he family can registe to vote by using a
Federd Pog Card Application for Absentee
Ballot (FPCA).



